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», Observations of An Everyday _. 
| Stenographer it 


HEN taking the course that was to 
prepare me for my entrance into the 
business world as a stenographer, I had 


an idea that all offices were a great deal alike 
and that if I committed to memory the way I 
was taught in the business college to handle 
each separate duty, I would then be ready to 
take up the work of any office I might choose 
and experience no difficulty in performing the 
tasks assigned to me. I have since marveled 
at my ignorance, as I find that each office is 
a law unto itself and no uniform set of rules 
and regulations can possibly be given which 
would apply to any two separate establishments. 
Neither could every phase of any one business 
be taught, for something new comes up each 
day of a firm’s existence. This, I am sure, is 
the reason I have not lost interest in my work, 
which has never grown monotonous. And the 
greatest difference of all is in the employers 
themselves 

It seems to be the opinion of a number of 
business men that the stenographer or clerk 
who is entirely dependent on the salary she 
receives is more efficient and reliable than the 
one who works only for spending money. I 
know that this has proved true in my own 
case. My first position was with a man whom 
I now believe to be insane—at least at times— 
and during my stay he gave both public and 
private exhibitions of the most violent temper 
I have ever witnessed, absolutely without warn- 
ing or justification. I continued my work in 
his office for two weeks and have learned since 
that two days is about the maximum length of 
time he has been able to keep a stenographer. 
It is not surprising to me that his business is 
small enough to make it possible for him to 
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handle it unassisted While 
there, I lived a continuous nightmare and condi 
tions were so unbearable that in the face of 
the unusual circumstances unding me |! 
am sure had I been working for the novelty o 
the experience, or merely for pin money, | 
should soon have concluded that | 
cut out to be a stenographer and, little caring 
for the opinion of the neighbors who would 
have had an added item of gossip in the fact 
that “she couldn't hold a job long; here she was 
home inside of a week,” no doubt I should have 
taken the first train home, thoroughly disheart- 
ened and discouraged. As it was, | had re 
my training through the help of an uncle who 
had my written “promise to repay with interest’ 
the amount it had cost him to finance my edu 
cation, and I felt obliged to hold the position 
I had until I could secure another place. On 
the other hand, I have often heard expressions 
such as this: “I should worry; if they don't 
like the way I do my work let ‘em get some- 
one else. My life doesn't depend on this old 
job and I don’t have to take anything off of 
any of them.” But this may be the exception 
rather than the rule. 

I do not believe I could possibly have stuck 
it out a day longer than the two weeks, but 
at the end of that time I was fortunate enough 
to find another vacancy, and left immediately. 
I have never since left an employer without 
giving notice, although I once lost a much- 
desired position because I refused to do so 
I do not consider it an unreasonable demand 
that at least two weeks’ notification be given. 
However, I do think it is a rule that should 
work both ways, and not all business men are 
so considerate of their employees. A girl of 
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my acquaintance was once informed by her 
employer at 9 A. M. that after noon of that 
day her services would no longer be required. 
In another instance a man was given similar 
information two days in advance. 

Most stenographers find it necessary when 
transcribing dictation to do a great deal of 
revising, as it is an art to be able to dictate, 
without notes, a letter of any length without 
some misuse or repetition of words or phrases 
which could be eliminated and improved upon 
with little effort on the part of the stenogra- 
pher. Nearly all business men expect and ap- 
preciate this service, but there are still a few 
who resent the slightest indirect intimation that 
their diction or their ability to express them- 
selves is defective in any respect, and if, when 
the typed letter is given them, they are not 
quite satisfied that their dictation has been 
transcribed as given, word for word, they sooth 
their pride by insisting that “the stenographer 
got it all balled up, but suppose it'll do.” My 
observation of this type has been made only 
through friends, as I have never encountered 
one of the species in my own experience and 
do not believe them to be numerous. 

Salary is not always the most important con- 
sideration: a word of appreciation means a 
great deal, and the employer who knows how 
and when to give it has arrived at the secret 
of securing and holding the loyalty of those 
working under him. For four years I held a 
position that I consider as nearly perfect as any 
I would ever wish to have. My superiors in 
this office never neglected to tell me when they 
were especially pleased with something I had 
done. On the other hand, neither did they fail 
to point out my mistakes, but this was never 
done in a fault-finding manner and I never 
received a reproof that I did not deserve. One 
day I was left alone in the office to see that 
the correspondence was gotten out and the other 
routine work disposed of. In my letters was 
one promising a sample of a certain product. 
Such things often came up, but prior to this 
time I had never attended to the matter of 
obtaining the samples, although it was only 
necessary to take the elevator to an office a 
few floors above our own and there was no 
reason why I should not have done so. The 
following morning when my employer returned 
and asked whether I had disposed of this part 
of the work and I told him that I had left it 
for him, he said in a half-laughing, yet serious 
tone: “Well, I'm disappointed; I told myself 
Miss S— will go ahead and get that out for 
me and will take care of it just as well as if 
I were there.” Even in this rebuke was an 
implied compliment, which I was quick to 
realize, yet I did not stop to congratulate my- 
self on that point; indeed I think the sting 
was all the deeper, realizing that I had dis- 
appointed his trust in me. An expression of 


appreciation when the opportunity is at hand 
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will soften the “calling down” that may be 
necessary the next day. 

In this office I was given a large share of 
responsibility, and the fact that I was trusted 
implicitly and never watched nor checked up 
strengthened my determination to justify the 
faith placed in me. At times matters came up 
that I was not altogether sure how to handle, 
but rather than admit that I was cornered | 
would take the time to study it all out and 
act according to my decision. Sometimes mis- 
takes occurred, but I remembered all the better 
what to do the next time I was confronted with 
the same or similar problems. It is by mis- 
takes that we really learn correct methods, and 
the person who “never makes a mistake” misses 
half the fun of life. 

I once was in an office waiting for a girl 
friend when the manager brought in a letter 
containing only a slight error, and in telling 
her about it his manner of explaining it, rather 
than the exact words he used, said very plainly : 
“This is awful. We aren't running this place 
of business just for you to experiment in and 
we can't stand for such idiocy.” There are 
exceptions, of course, but in this case his atti- 
tude was not justified. It probably was not 
so much his intention to be a grouch as his lack 
of tact, a very mecessary quality that should 
be cultivated by all business men who are not 
gifted with it . 

When I first began working, I used to believe 
that I made some of the prize mistakes, but not 
long ago a man whose place I took when he 
was promoted from stenographer to a better 
position, asked me what was my most foolish 
error. I couldn’t remember, so he told me the 
one he considered his “best.” One day he had 
taken a letter in regard to a contract on some 
construction work, and in it was a provision 
for furnishing “adequate heat.” His tran- 
scription was written: “furnish attic with heat.” 

The attitude taken by families of some busi- 
ness men toward their husband’s or father’s 
stenographers is sometimes amusing after one 
has gotten over the hurt of it. In the “near- 
perfect” position that I spoke of, the wife and 
daughter of one of the partners were always 
just as sweet to me as any of my own friends 
and if we chanced to meet on the street their 
cordiality in public was equal to that displayed 
in the privacy of the office. They never in any 
way made me feel the difference in their as- 
sured social position and my own place in the 
world of workers. In striking contrast was the 
manner adopted by the other partner’s wife, 
whose haughty demeanor during her infrequent 
visits bespoke her very evident feeling: “I 
wish I could enter my husband's office without 
being subjected to the stare of a mere stenog- 
rapher.” 

I believe the numerous jokes that have been 
written about husbands forgetting birthdays and 
wedding anniversaries are taken from real life. 
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I once worked with a bookkeeper who almost 
made me doubt the truth of the verse telling 
us that “Love is of man’s life a thing apart.” 
For several months Love seemed to be his 
“whole existence.” He confided to me that 
“her” complexion was the most wonderful he 
had ever seen and the envy of all her friends, 
and the best part of it was that it was natural. 
She had the most beautiful eyes, hair, and 
hands, and was often requested to pose for 
artists who were struck dumb at her beauty; 
men simply went wild over her; she was a 
wonderful musician with operatic ambitions; 
and best of all, she was a “swell” cook in the 
bargain—in short, she was everything desirable 
and an angelic exception in a world of beautiful 
but heartless and foolish girls. She was “the 
one woman.” To come upon him unawares, one 
needed no interpreter to explain the absorbed, 
day-dreaming expression on his face. He wore 
a smile that looked as though it would never 
come off. He never indulged in even an occa- 
sional grouch; good nature was his “middle 
name.” And finally they were married. I have 
now forgotten the date on which the cere- 
mony took place, but I supposed certainly that 
he would remember it. A year rolled by and 
one day after reading to me one of his frequent 
attempts at poetry dedicated to his wife, and 
after ‘phoning her for the tenth time that after- 
noon to tell her she had again been the inspira- 
tion of a poetic effusion, he remarked that he 
would have to be picking out a present, as 
their first anniversary would be celebrated on 
a specified date; I replied that I had thought 
it came a few days later, naming another date. 
He immediately turned the pages of a small 
notebook he carried, in which I discovered he 
had recorded forgettable information, and 
found that I was right. 

Men seem to carry their home troubles to 
the office with them; I don’t mean that they 
go to their place of business and relate that 
“the missus threw the broomstick after them,” 
but that they reflect at the office the disposition 
they brought from home, and when in the 
course of the day’s work I once found it neces 
sary to call a certain railroad clerk and instead 
of his usual cheery way of taking a report or 
giving some information asked for, it was plain 
that his smile had taken a vacation and left 
gloom in its place, I was inclined to wonder 
if he’d had a tiff with his better half before 
leaving for work. 

I have been surprised to find that business 
men, to a greater extent than I had supposed, 
are anxious to have the opinion and advice of 
their wives. At one time the manager of the 
company I worked for was asked by a group 
of his tradesmen to run for the state senate, 
as they felt that their mutual business interests 
should be represented. Before accepting, he 
consulted his wife, who told him that she 
thought he'd better keep the many friends he 
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had and not risk the loss of any of them by 
the usual attack upon a man’s past, present, 
and future reputation which inevitably follows 
his entrance into politics. He submitted to her 
decision. 

Employers sometimes thoughtlessly excite an 
indignant atmosphere in their offices by the 
terms they use when speaking of their em 
ployes. I know a man who refers to his stenog- 
raphers, clerks, and bookkeepers as “my help.” 
Everyone in his employ dislikes and resents 
this. My own pet aversion is being called “the 
girl.” “The young lady in my office” does not 
demand a much greater effort of speech and 
pleases me a great deal better than “the girl,” 
which sounds as impersonal and mechanical as 
“the desk” or “the addressograph.” The man 
who regards his stenographer as an added piece 
of office equipment is never able to obtain the 
maximum service of which she is capable. She 
is much more inclined to loaf when he is out 
to lunch, just to “get even.” 

I know of a corporation carrying about fifty 
people on their office payroll, while they need 
seventy-five. Every employe is compelled to 
work overtime, sometimes night after night in 
succession. I was a member of the force for 
a few months and, after working all day, have 
often stayed on as late as 10:45 P. M., stop- 
ping, of course, for a light lunch in the eve- 
ning. At no time was anyone quite up to date 
in his duties, and if he ever did succeed in 
catching up, another avalanche of work imme 


diately made it necessary to dig in harder than 
Not often were any of us requested to 
put in extra time, but there was always a cer- 
tain amount of work required and this was the 


ever. 


only way it could be accomplished. These con 
ditions bred an intense dissatisfaction and dis 
loyalty and the resentment was not lessened by 
the knowledge that their factory men, as a 
result of the labor union, were paid for any 
overtime put in; this, of course, did not apply 
to the office, and a few of the clerical salaries 
were extremely low, besides. Their clerical 
“labor turnover” was always greater than that 
of any other firm in the locality. Once during 
a period of one month, seven resignations were 
handed in, one after another. These things 
were particularly noticeable to me because of 
the fact that I had taken that position imme 
diately after leaving the “ideal” one I have 
spoken of. I had while there worked 
three hours in the evening without the know!l- 
edge of anyone else in the office, in order to 
get out a trial balance early the next morning 
The men in that office have never known this; 
I did not tell them, for had it been necessary 
I would have been willing to do the same thing 
again, and had they known it they would not 
have permitted me to do so. One of the part- 
ners, on a Saturday afternoon when he had an 
engagement to play golf, stayed until the last 
minute and as I had not finished my work when 
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he left, remarked that he felt guilty going off 
for an afternoon of pleasure when I was still 
working. Such considerate treatment is always 
rewarded in the resultant appreciation, loyalty, 
and service. 

The most heartless thing I have ever known 
a business man to do was to discharge a girl 
(she had been in his employ for two or three 
years and was considered an excellent stenog- 
rapher) because she was forced to be absent 
from work on account of an accidental injury 
which occurred in his office. Her physician 
would not permit her to return to her work 
until he had finished a course of treatments 
which were found necessary, and at the end 
of three weeks she received a note stating that 
she would not be expected to resume her duties 
after recovery. 

I have found most men willing to teach a 
girl anything she shows a real desire to learn, 
although there are a few who mistake interest 
for re gossipy curiosity. 

Coufffesy is a point that is too often neglected. 
One summer when a girl friend and I were on 
a vacation we were particularly attracted to a 
little western town and during our stay there 
we made a canvass of the business houses in 
an effort to locate positions. At every place 
we entered people were so courteous and kind, 
going out of their way to try to locate some- 
thing for us, that it was a recommendation of 
the town as a whole and although we were not 
successful in finding anything that appealed to 
us, we went away feeling that that small city 
must be populated with the loveliest people in 
the world. I have often entered a store or 
office and gone away with a strange, antago- 
nistic feeling toward the whole organization 
because one of its clerks was very impolite, or 
perhaps inattentive to business in allowing me 
to wait fifteen or twenty minutes before ever 
seeming to notice my presence. I know that 
others are affected the same way, for we human 
beings are all more or less alike in this respect. 

There is one offense that the man who wishes 
to keep his cheerful stenographer cheerful will 
never be guilty of; that is, administering a 
calling down in the presence of an outsider or 
a visiting official. I have never understood 
what pleasure was to be derived from this prac- 
tice; certainly there is none in it for the vic- 
tim, whether it happens to be stenographer, 
office boy, clerk, or bookkeeper. 

As a whole, my experience as a stenographer 
has taught me to appreciate more than ever be- 
fore, the meaning expressed in this excellent 
motto: “Give to the world the best you have, 
and the best will come back to you.” 
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September Contest Announced 


NNOUNCEMENT is made by Mr. J. N. 

Kimball, International Contest Manager, 

f the National High School and Illinois 

State School Typewriting Championship Con- 

test to be held in the Coliseum, Chicago, the 

week of September 15. There will be six 
classes as follows: 

CLASS 1. National High School Novice Cham- 
pionship. Open to any high school student in the 
United States who did not begin the study of type 
writing prior to August 1, 1923, and who has re 
ceived no training except in the school by which he 
is entered. School entering winner holds National 
High School Novice Trophy for one year. Gold, 


Silver, and Bronze Medals for first, second, and 
third places. 
CLASS 2. National High School Championship. 


Open to any high school student in the United States 
who did not begin the study of typewriting prior to 
August 1, 1922, and who has received no training 
except in the school by which he is entered. School 
entering winner holds National High School Trophy 
for one year. Gold, Silver, and Bronze Medals for 
first, second, and third places 

CLASS 3. Iminois Novice Championship. Open to 
any student in the State of Illinois who did not 
begin the study of typewriting prior to September 1, 
1923. School entering winner holds Illinois Novice 
Trophy for ome year. Gold, Silver, and Bronze 
Medals for first, second, and third places. 

CLASS 4. Illinois High School Championship. 
Open to any high school student in the State of 
Illinois who did not begin the study of typewriting 
prior to September 1, 1922. This is a team contest, 
three students to constitute a team. Schools may 
enter as many students as they wish, but the three 
making the highest records will be considered as the 
team. School entering winning team holds Illinois 
High School Trophy for one year. Gold, Silver, and 
Bronze Medals awarded to members of winning team 

CLASS 5. Chicago Parochial School Championship 
Open to any student of a parochial school in the City 
of Chicago who did not begin the study of type- 
writing prior to September 1, 1923. This is also a 
team contest (three in a team). School entering win- 
ning team holds Chicago Parochial School Trophy for 
one year. Gold, Silver, and Bronze Medals awarded 
to members of winning team 

CLASS 6. One-Minute Championships. (A) Open 
to all entries in Classes 1, 3, and 5. (B) Open to all 
entries in Classes 2 and 4. Souvenir prizes donated 
by Mr. J. N. Kimball will be awarded to the winner 
of each section. 


Classes 1, 2, 3, 4, and 5 are run at one time. 
Time of writing for all classes except Class 6— 
fifteen minutes. Should a student wish to enter 
in more than one class, he may do so provided 
he is eligible under the above rules. Entries 
must be made by teachers—not by individual 
students. The entry fee is $1.00 for each stu- 
dent. Entry blanks may be obtained by writing 
to Mr. J. N. Kimball, care of Office Appli- 
ances, 417 S. Dearborn St., Chicago. Blanks 
(with fee) must be returned not later than 
Saturday, September 13. 

Machines, tagged with owner’s name and 


i school, must be furnished—tables, chairs, paper, 


etc., will be supplied by the management. Con- 
estants must be in place at 1:00 P. M. Con- 
est starts promptly at 2:00 P. M. 





Www 4g, OS FBO OPAPP OS) gp BBBHGBGHGHS) HPAOBOO OD GAH S 


Coolidge 


6: 
te 


¢ é 
> > 
Pd > 3 <9 
> « (> 
‘ 
+. ~ 
ve > i* se > 
Aves a: 


“¢ VIRS 1 Cae CO +. wiwe 
PER SER pee D> + 49 0 159 
SION BE VEG FOF SPL ESET 
CECI DOS B56 FS SH OED ETE ID 8 YE UD, 8. “ 


ae 
peseetee 
“Spenes 


Sn ng alll 
DEACES) 
<SOSOSISS> 


sident Calvin 


” 


Zz. 
5 
- 
ge 
S 
& 
= 
fa 
ES 
oe 
ed 
o 
co) 
Ps} 
& 
a) 
rr 
= 


Clymer, Ellensburg High School, Ellensburg, Washington 


Portrait of Pre 


Designed by Junior 








400 THE GREGG WRITER FOR JUNE 


Sheep-Raising and Wool 


F v7 eo aie a 





7 
~ 
? 

. 
P 
( 
( ) 
{ 
\ 
"© 


’ x) 9) A gil oe oad a : _ c ‘a ~~ — eo 
7° % +e a eine) 
— Cc ¢ e Cg _ “Do 7 so ~ J o 7 
gwVv 4 Y - Rie -—~» > ~~ é —S - 
ae -- es : _——_ JO 2 , a J la 4? 4 ig 
“Et a 6? Cy —tw la ~ co Me. A a -_ — 
4 “a ¢ 
ol ma =. 4 ¢v ya ae - by -—a~ — é- 2 








THE GREGG WRITER FOR JUNE 








402 THE GREGG WRITER FOR JUNE 


4 ) fon ——$—_—_— f 2 - — a c- 3 — Zz 





ae uae we 
+ &e« 1 et ee )G — Opt es 5 
1 eit ta lea a eT D ine et 
+ Jn 2 sate 2-4hAx es eee a 
sor Oh CS oo ne 

De ity aaa Oy Ce 
4g —= - Ae Gg 77. 2 Crt, 
OSE ae ee ey F ade ae 


ee Oe Oe ee ik OED 4 om 2 a 
of F A.K.H. 


S 





ras . 
“a 

















THE GREGG WRITER FOR JUNE 


The Principles L-] 





Conducted by W. W. Lewis 


Head of Theory Department, Gregg Schoo! 
6 North Michigan Avenue, Chicago 


Vacation Time 


ITH the month of June comes the 
question, what shall we do next? We 
may be completing the shorthand 


urse; or perhaps we have arrived only at the 

ilf-way mark. To the first group, a perma- 

nt position is naturally uppermost in mind 
So let us make ourselves spick and span, and 
march forth into the business world to present 
ir claims for the living that it owes us; but 
let us not forget we must work for it. To the 
econd group, how shall the vacation be spent? 
temporary employment for the summer? or 
shall we collect our paraphernalia for a trip to 
some summer resort? or, if more fortunate, 
are we to visit some friend down on the farm? 

In any case, we are not content to forget the 
interesting times we have had during the year, 
making little crooked marks and pecking the 
buoyant keys of the typewriter. We shall want 
to keep these pleasantries in mind. The ques 
tion as, how are we going to do this without 
losing interest in shorthand or becoming a bore 
to our friends? 

The Manual should have attention occasion 
illy, for it is singular how quickly some of the 
principles escape us. Whether we obtain a posi 
tion to earn our bread and butter, or whether 
we simply take a vacation for vacation’s sake 
let us not permit that true and faithful friend, 
the Gregg Manual, to become lost or even to 
accumulate dust 

How can we think of neglecting the Gregg 
Writer? Let us take that with us, also, whether 
it be on a vacation trip or into business. In 
school, we have been interested mostly in those 
things which assist us in gaining that coveted 
prize—speed. But, in the Gregg Writer, there 
ire always valuable thoughts to the office 
worker, hints that are not directly connected 
with the development of shorthand speed, but 
suggestions on filing, office etiquette, and many 
other incidents which are experiences of those 
who have gone before. In fact, we shall doubt- 
less find many suggestions that heretofore have 
escaped our attention. Through the Gregg 
Writer, we have the incentive of good notes 
to guide us for accuracy of style in our own 
practice, as well as the O. G. A. Department to 





help us. Then, what pleasure we may receive 
from reading many shorthand 
plates ! 

There are those of us who 
reading than can be obtained from the plat 
matter in the magazine. For this additional 
work, we can select some of the many reading 
books in the system. To have a list of these 
books convenient, we shall give them to you 

“Letters of a Self-Made Merchant to his 
Son”—the letters are humorous and interesting, 
and the matter is easy and readable. Fof those 
who are interested in detective “The 
Sign of the Four” by ver) 
good. Then some of us will recall 
able high-school days by reading some of the 
“Rip Van Winkle,” “The Great Stone 
Sleepy Hollow,” “Alice in 
1,” “Hamlet.” 
interested in the 


some of the 


will want more 


stories, 
Conan Doyle, is 


our 


enjoy 


classi s 
Face,” “Legend of 
Wonderland,” “A 


For those who are 


Christmas Car 
more 
“Creeds of 
“Advanced Pra 
he material 
Then for 


seri 
side of practice there are 
Business Men and 


which contains t 


ous 
Great 
tice,” in three part 


in “Expert Shorthand Speed Course.” 


those who are interested in court work, w 
have: “Gregg Reporting Shortcuts,” “Gregg 
: 

Notes,” parts one and two, and “Court Pra 
tice.” 

From the above, we can select just what ap 

) 

peals to us, and how pleasantly and profitably 
we can pass the idle moments 

Now what do you plan to do? Say good-by: 


to your Manual and buckle down to the job 
as a machine, or will you throw all your books 
in the most convenient corner and skip off for 
a summer’s romp? I cannot that 
will do either, but will decide to plan a course 
that will you 
Our advice would be, whatever you do, by a 


believe you 


vement 
ll 


continue to bring impr 
means stick to your Manual 

When you obtain your first positi 
perhaps, be surprised to find yourself still in 
} 


, 
m you will 


There are many things about busines 
which the school cannot 
find that the office 
of its own, and to this style you must strictly 
adhere. On the other hand, you may be given 


great leeway, and your employer will expect 


S( he o yl 


teach you. You will 


requires a particular styl 
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you to display taste and judgment in the ar- 
rangement of your letters. Possibly carbons 
will be required of everything you write, and 
although you have been accustomed to making 
carbons in school, just because of the different 
atmosphere, during the first few days you may 
put the carbon sheet in the wrong way, and 
do many other foolish things. In school, pos- 
sibly your teacher has been indulgent and 
allowed you to copy your letters a second time, 
or even a third time in order to have them neat 
and accurate. This, the business man will dis- 
courage; because in addition to neatness and 
accuracy, he wishes speed and not duplicate 
work. Your work must be accurate the first 


Sentences— I 
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time. There is a multitude of detail work, suc! 
as answering the telephone, receiving caller 
and making reminders to your employer- 
things that you never dreamed could exist. Al! 
these things will have a distracting effect at 
first and make you worry for fear you wil 
not do things just right. Your employer ma) 
be a very busy man, and for this reason appea: 
stern or even grouchy. How different this i 


from your teacher, who was so willing to ex 
plain every little detail to you. 

Now, you will say, “With all this, how car 
I get any time for a review of the Manual o: 
to read shorthand, or to improve myself?” The 
answer is, plan your work, be systematic. You 














THE GREGG WRITER FOR JUNE 


Vocabulary 


will want to make good, of course, and merit 
promotion. In order to do this, you simply 
must improve yourself at every opportunity. 
Start in from the beginning and it will soon 
vecome a habit. Instead of its being drudgery, 
it will soon become play for you and you will 
not let a day go by without doing something 
that will make you more valuable to the firm. 

If you go on that vacation, you will not think 
f forgetting all about your year’s work, be- 
cause that would mean that you will have to 
retrace your steps and relearn much of the 
work that you could so easily retain by just a 
few minutes’ study and practice, say two or 
three times a week. Then, when you return to 


Sentences—Il 


your school work in September, you will be 
surprised at how refreshed you are and how 
little you have forgotten, and we shall be happy 
indeed to hear of your enjoyable vacation and 
what use you have made of our suggestions 


+ + + 


Vocabulary Sentences 


’ | %O complete our series of Lesson Plates for 
the year we are giving you four sets of 
exercises on the Short Vocabulary. The speed 


writers all agree that a good vocabulary 
ready to “write itself,” as it were, immediately 
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Vocabulary Sentences—III 
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the ear hears the words, is the real secret of 
speed. Make the wordsigns and vocabulary 
words in the Manual the basis of such a col- 
lection of “automatic” outlines! This month’s 
plates will give variety to your practice. 


+ + + 


Significant Postal Figures 


N August 10, 1778, the Continental Con- 
gress, in session at Philadelphia, Pa., ap- 
propriated $14,041.50 for the use of the postal 
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service, recently established. The populatio 
of the Colonies at that time was about 4,000,001 
The postal expenditure was, therefore, at th: 
rate of .0035 per inhabitant. 

The postal expenditure for the fiscal year 
1923 was $541,458,654.24 and the population o/ 
the United States that year was about 108 
000,000. The postal expenditure was, ther« 
fore, at the rate of $5.00 per inhabitant. 

The difference between 3% mills in 1778 and 
five dollars in 1923 tells the immense growt! 
of the postal service during the one hundred 
and forty-five years of its existence. 


rr -_ 
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Shorthand Correspondence 





INCE our last list was printed the following Rose Mary Rice, 510 E. Church St., Champaign, I 
names have been received with requests for pa cee ——— 4 ok. y Bow — . ‘ 
entry in the Correspondence Exchange: Minn 
Annie Taggart, Abilene, Tex 
Myrtle E. Anderson, Box 29, Westminster, Mass Lester P. Coonen, St. Norbert’s College, West D 
Maude C. Christian, 404 Nelson Ave., Peckskill, N. Y. Pere, Wis 
Laura M. Johnson, American Falls, Idaho Earl Hahn, 202 W. South St., Frederick, Md 
Norma Allred, American Falls, Idaho Louise B. Mullican, 116 Jefferson St., Frederick, Md 
Jeannette M. Jewett, 127 E. 57th St., Chicago, Ill. John Gibbons, 239 Centre St., Frederick, Md 
(Spanish correspondence preferred) Lena Stewart, McVeytown, Pa 
Grace Dotter, 25 Polk St., West New York, N. J Dorothy Hess, 20 E. Hale St., Lewistown, Pa 
Lillian Gassman, 446 17th St., West New York, N. J Mary Shields, 613 Electric Ave., Lewistown, Pa 
Irene Grund, 1709 East First St., Merrill, Wis Marguerite Raymer, 292 Fifth St., Lewistown, Pa 
Annette Heldt, 108 S. Prospect, Merrill, Wis. Emma Forsythe, 227 N. Walnut St., Lewistown, Pa 


Florencye Sladek, 600 S. Foster St., Merrill, Wis. Montgomery Gallup, 7 Second St., Schenectady, N. Y 
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Katherine Brust, 31 W. Church St., Frederick, Md. 

Herman Boyer, 324 E. Patrick St., Frederick, Md. 

Louise Crum, 133 E. Third St., Frederick, Md. 

Bessie Hann, 233 W. Fifth St., Frederick, Md. 

Hettye Hahn, 417 N. Bentz St., Frederick, Md. 

Alesa Wisner, Walkersville, Md. 

Thelma Reeser, Wilson Ave., Frederick, Md. 

Evelyn Renner, 120 E. Seventh St., Frederick, Md. 

Carl Staley, R. F. D. No. 7, Frederick, Md. 

Joseph Smith, 106 E. Fourth St., Frederick, Md. 

Bernard Stull, R. F. D. No. 6, Frederick, Md. 

Russell Michael, R. F. D. No. 7, Frederick, Md. 

Margery Mosberg, Lime Kiln, Md. 

Anna Weddle, 629 Park Place, Frederick, Md. 

Edward Akers, 308 E. Third St., Frederick, Md. 

Eric Summers, 326 W. Patrick St., Frederick, Md. 

Edna Himbury, 407 S. Market St., Frederick, Md. 

Carlton Baumgardner, 429 N. Market St., Frederick, 
Md. 

Lillian Miller, 354 W. Patrick St., Frederick, Md. 

Blanche Crum, 312 E. Second St., Frederick, Md. 

Pauline Eyler, 115 S. Market St., Frederick, Md. 

Kathern James, 334 N. Market St., Frederick, Md. 

Retta Armstrong, 302 Park Ave., Frederick, Md. 

Catherine Goodman, 3 Centre St., Frederick, Md. 

Carl Anderson, Clarksburg, W. Va 

Edwin Bowen, Clarksburg, W. Va. 

Ella Caplin, Clarksburg, W. Va 

Caroll Cornell, Clarksburg, W. Va. 

Chatty May Davis, Clarksburg, W. Va. 

Elizabeth Day, Clarksburg, W. Va 

Donald Fulton, Clarksburg, W. Va. 

Ruth Fisher, Clarksburg, W. Va. 

Russel Heffner, Clarksburg, W. Va 

Mildred Keys, Clarksburg, W. Va 

Clara Louis, Clarksburg, W. Va 

Bernice Lister, Clarksburg, W. Va 

Dorothy Lynch, Clarksburg, W. Va. 

Opal McKinley, Clarksburg, W. Va. 

Lucile Rexroad, Clarksburg, W. Va 

Meigs Winter, Clarksburg, W. Va. 

Mary Smith, Clarksburg, W. Va. 

Evelyne Wright, Clarksburg, W. Va 

Ethel Coughoner, Clarksburg, W. Va. 

Fred Davisson, Clarksburg, W. Va 

Carolyn Gabriel, Clarksburg, W. Va. 

Marjorie Holden, Clarksburg, W. Va. 

Maurine Hardman, Clarksburg, W. Va 

Joe Julian, Clarksburg, W. Va 

Nora Knight, Clarksburg, W. Va 

Laura Louther, Clarksburg, W. Va. 

Mabel Marshall, Clarksburg, W. Va 

Alice Morgan, Clarksburg, W. Va 

Mina Queen, Clarksburg, W. Va. 

Dorothy Root, Clarksburg, W. Va. 

Mary Romano, Clarksburg, W. Va 

Marguerite Arkenbout, 528 Cedar St., Cadillac, 

Hazel Hofstra, R. F. D. No. 1, Cadillac, Mich. 

Ruth Ferrie, 837 Hering St., Cadillac, Mich. 

Hazel Gabriel, 641 Lake St., Cadillac, Mich 

Pearl Houston, 318 Pine St., Cadillac, Mich 

Iva Johnson, 905 Second Ave., Cadillac, Mich. 

Evelyn Peterson, 115 W. North St., Cadillac, Mich. 

Leona Johnson, 414 E. Bremer St., Cadillac, Mich. 

Katherine Scheibel, 513 E. Stimson St., Cadillac, 
Mich. 

Signa Olson, 418 E. Pine St., Cadillac, Mich. 

Leona Magnusson, 209 Chapin St., Cadillac, Mich. 

Pearl Corcoran, R. F. D. No. 1, Cadillac, Mich. 

Anna Pollak, 500 N. Market St., Johnstown, N. Y. 

Margaret Roddy, 418 FonClaire St., Johnstown, N. Y. 

Barbara O'Malley, 7 Oakwood Ave., Johnstown, N. Y. 

Iva Cress, 18 Hamilton St., Johnstown, N. Y. 

Dorothey Sutton, 106 Prospect St., Johnstown, N. Y. 

Leland A. Kingsbury, 107 Byard St., Johnstown, N. Y. 

Charles J. Nonon, 216 N. Perry St., Johnstown, N. Y. 

Marion Barter, 209 Burton St., Johnstown, N. Y. 

Anna Miller, R. F. D. No. 1, Johnstown, N. Y. 

Christina Burns, 14 S. Chase St., Johnstown, N. Y. 

Esther Roche, 73 Maple St., Ware, Mass. 

Florence Siarkiewicz, 38 Water St., Ware, Mass. 

Hazel Allen, Box 81, R. F. D. No. 1, Ware, Mass. 


Mich. 


Maurice and Genevieve Allman, 54 Bark St., War: 
Mass. 

Rachel Commings, R. F. D. No. 2, Ware, Mass. 

Sophie Mettig, 13 Clifford Ave., Ware, Mass 

Camille Berthiaume, 23 Dale St., Ware, Mass. 

Carolyn Krystek, 38 Otis Ave., Ware, Mass. 

Misses Helen and Catherine McGrath, 31 W. Ma 
St., Ware, Mass. 

Ralph L. Buckley, 21 W. Main St., Ware, Mass. 

Rosalind Sawyer, R. F. D. No. 1, Ware, Mass. 

Margaret Malboeuf, 97 Maple St., Ware, Mass. 

Albenia Elliot, 3 Church St., Ware, Mass. 

Dorothy Forrant, 44 Eddy St., Ware, Mass. 

Freda Bloom, 42 Morse Ave., Ware, Mass. 

Orea Gravel, 74 West St., Ware, Mass. 

Alymer Hatch, 65 South St., Ware, Mass 

Sylvia Lyons, 15 Park Ave., Ware, Mass. 

Mildred Laveulette, R. F. D. No. 1, Ware, Mass. 

Muriel Goodenough, 17 Chestnut St., Ware, Mass. 

Margaret Garde, 9 Maple Ave., Ware, Mass. 

Ruth Jacobs, 11 Cottage St., Ware, Mass. 

Stephanie Sokolowska, 17 Otis Ave., Ware, Mass. 

Elizabeth Rogers, 23 Prospect St., Ware, Mass. 

Charles J. Neugebauer, Jr., Crystal Falls, Mich. 

Robert Thomas, Crystal Falls, Mich. 

Rosalyn Cannon, Crystal Falls, Mich. 

Anastasia Wolenosky, Crystal Falls, Mich. 

Alverna Trombly, Crystal Falls, Mich. 

Myrtle Stolberg, Crystal Falls, Mich. 

Anna Jacobs, Crystal Falls, Mich. 

Celia Cannon, Crystal Falls, Mich 

Elsie Hagglund, Crystal Falls, Mich. 

Florence Greve, Kiel, Wis. 

Lydia Kuhn, Kiel, Wis 

Lillian Mattes, Kiel, Wis 

Frank Brieger, Kiel, Wis. 

Lester Asmus, Kiel, Wis. 

Ray Geigel, Kiel, Wis 

Melvin Markwardt, Kiel, Wis 

Clarence Hartwick, Pinconning, Mich. 

Marguerite Haven, Pinconning, Mich. 

Clare Tremlin, Pinconning, Mich 

Christopher Smith, Pinconning, Mich. 

Charles Phillpotts, Pinconning, Mich 

Alvin E. Ropp, Jr., Rhodes, Mich. 

Violet Stolp, Sprague, Wash 

Chester Anderson, Sprague, Wash 

Cecil Anderson, Sprague, Wash 

Louise Daweritz, Sprague, Wash 

Gladys Pugh, Sprague, Wash 

Ruth Andre, 916 S. Oak Ave., Freeport, Ill 

Russell Barrett, S. Walnut Ave., Freeport, Ill 

Olivia E. Byrnes, 316 S. Liberty Ave., Freeport, I 

Bernice M. Dickman, 1217 S. Carroll Ave., Freepo 
Til. 

Karl Franz, 708 S. Liberty Ave., Freeport, Ill 

Margaret Fleischer, 18 E. Empire St., Freeport, I! 

Gertrude Graham, 821 Maple Ave., Freeport, I! 

Ella Hutmacher, 710 S. Beaver Ave., Freeport, Il! 

Marion F. Johnston, 408 N. Nursery Ave., Free 
Ill 

Myrtle Kappes, 114% E. Stephenson St., Freeport, | 

Eleanor Kumhera, 430 W. Stephenson St., Freeport 
Ill. 

Emma Molter, 320 N. Foley Ave., Freeport, Il 

Doris Patterson, 619 W. Cottonwood St., Freeport, | 

Ruth Peters, 1206 S. Oak Ave., Freeport, Il. 

Louise Raymer, 919 S. State Ave., Freeport, III. 

Elizabeth Roche, 703 S. Adams Ave., Freeport, II! 

Virginia Rotzler, 515 N. Walnut Ave., Freeport, Ii! 

Arline Ruthe, 331 W. Moseley St., Freeport, II! 

Leona Steffen, 1209 S. Galena Ave., Freeport, I!! 

Esther Volkers, 1264 S. Walnut St., Freeport, Ill 

Vivian Youngblood, 9 Dexter St., Freeport, Ill. 

Druecillia Shurtz, Logan, Kans. 

Jessie Goodwin, 20 Cook’s Court, Laconia, N. H 

Anna Clevenson, 135 Pleasant St., Laconia, N. H. 

Marion Cotton, 856 N. Main St., Laconia, N. H 

Doris Killourhy, 41 Garfield St., Laconia, N. H. 

Leita Belanger, 34 Gilbert St., Laconia, N. H. 

Mildred Proft, 506 S. Foster St., Merrill, Wis 

(Continued on page 410) 
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Leading Cities of the United States—II 


Continued from the March issue) 
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(Continued from page 408) 


Claudia Sykes 28 Winnecoash St., Laconia, N. H. 

Inez Ranger, 144 Valley St., Lakeport, N. H 

Beatrice Aldrich, 96 Clinton St., Lakeport, N. H 

Evelyn Avery, The Weirs, N. H. 

Elsie Cass, The Weirs, N. H. 

Ina Moore, 54 Lakeside Ave., The Weirs, N. H 

Anne Groziak, Benld, Ill 

Irene Turigliatto, Benld, Ill 

Juliette Guzewich, Benld, Il 

Olga Cappo, Benld, Ill 

Olga Homyk, Benld, Il. 

Adel Zancanaro, Benld, Il 

Helen Chulick, Benld, Il! 

Mary Flaherty, Benld, Ill. 

Mary Peters, Benld, I!! 

Katie Contratto, Benld, Il! 

Aletisia Negro, Benld, Ill 

Katherine Krauss, Benld, II! 

Cathaleen Granger, R. F. D., Gillespie, I! 

Susan Mathias, R. F. D. No. 1, Mt. Olive, Til. 

Elizabeth Frew, R. F. D. No. 1, Mt. Olive, Ill 

Mercedes Stull, Benld, I! 

Mabel Ferguson, Benld, Il 

Henrietta Timme, Port Washington, Wis 

Hattie Hoppe, Port Washington, Wis 

Anne Huiras, Port Washington, Wis 

Ruth Moeser, Port Washington, Wis 

Helen Rupszis, Port Washington, Wis 

Adeline Sans, Port Washington, Wis 

Hope Smith, Port Washington, Wis 

Anna Pohl, Port Washington, Wis 

Lillian Keller, Port Washington, Wis 

Marjorie Hoff, Port Washington, Wis 

Louise Bichler, Port Washington, Wis 

Celia Segermeister, Port Washington, Wis 

Melvina Pierron, Belgium, Wis. 

Esther Haan, Saukville, Wis. 

Helen Bounds, 223 Main St., Salisbury, Md 

Blanche Davis, R. F. D. No. 2, Salisbury, Md 

Evelyn Harmon, 204 Washington St., Salisbury. Md 

Louise Dickinson, 908 E. Church St., Salisbury. Md 

William Waller, 210 Maryland Ave., Salisbury, Md 

Catherine Washburn, 306 Hazel Ave., Salisbury. Md 

Nelson Vetra, Brown and Naylor Sts., Salisbury. Md 

Fulton Fields, 129 W. Locust St., Salisbury, Md 

Dorothy Tubbs, 209 Fitzwater St., Salisbury, Md 

Helen Taylor, West Main St., Salisbury, Md. 

Esther Beck, Sebewaing, Mich 

Verna Currey, Sebewaing, Mich 

Frances Deegan, Sebewaing, Mich 

Clara Denner, Sebewaing, Mich 

Rose Dutcher, Sebewaing. Mich 

Ella Haase, Sebewaing, Mich. 

Doris Hahn, Sebewaing, Mich 

Viola Hofmeister, Sebewaing, Mich 

Nina Kienzlen, Sebewaing, Mich 

Lorna Lange, Sebewaing, Mich 

Florence Kundinger, Sebewaing, Mich 

Arthur Manske, Sebewaing, Mich 

Lavern Miller, Sebewaing, Mich 

Viola Schilling, Sebewaing, Mich 

Doris Heiden, 108 West, Menomonie, Wis 

Rachael Lotwin, 809 Main St., Menomonie, Wis. 

Mildred Roen, 308 13th Ave., Menomonie, Wis 

Ruth Trinko, 1117 11th St., Menomonie, Wis. 

Gertrude Trinko, 14th Ave., 8 St., Menomonie, Wis. 

Helen Taufman, 1003 Main St., Menomonie, Wis 

Irma Stindt, 1015 9th St., Menomonie, Wis 

Elizabeth Smith, 1314 7th St., Menomonie, Wis 

Alma Roen, 1314 Second St., West, Menomonie. Wis 

Gladys Wagner, 1106 14th Ave., Menomonie, Wis 

Viola Ahrens, 1602 8th St., Menomonie, Wis 

Emma Iverson, 420 10th Ave., Menomonie, Wis 

Minnie Stevens, 420 10th Ave., Menomonie, Wis 

Leonard Bailey, 630 13th St., Menomonie, Wis 

Irene M. Harty, 1008 Milwaukee Ave., South Mil 
waukee, Wis 


Jane Hanlon, 2430 South Chicago Ave., South Mil 
waukee, Wis. 

Norma Plietz, Tenth Ave., South Milwaukee, Wis. 

M. Sybil Gramza, 828 Monroe Ave., South Milwaukee, 
Wis. 

Helen V. Smith, Box 144, Norfolk, Conn. 

Carla Jensen, 919 N. Eighth St., Leavenworth, Kans 

Helen Blochberger, Fourth and Vine, Leavenworth, 
Kans 

Richard Lee, Box 1953, Honolulu, Hawaii 

Lila Winters, R. F. D. E. Box 321, Terre Haute, Ind 

Stella M. Bukes, 1518 Eighth Ave., Terre Haute, Ind 

Myrtle Lintner, Arlington, Wis 

Charlotte McLean, Arlington, Wis 

Minnie Mielke, Arlington, Wis 

Iva Stevenson, Arlington, Wis 

Adelaide Pribbenow, Arlington, Wis 

Agnes Caldwell, Morrisonville, Wis 

Ruth Willis, Poynette, Wis 

Marvel Caldwell, Poynette, Wis 

Mary Wallace, Poynette, Wis 

Frederick Bohling, Poynette, Wis 

Albert Budahn, Poynette, Wis 

Gladys Breneman, Poynette, Wis 

Marjorie Laughlin, Poynette, Wis 

Clara Young, Poynette, W 

Tirzah Caldwell, Poynette, Wis 

Durward Thompson, Poynette, Wis 

Wayne Mountford, Poynette. Wis 

Dessa Caldwell, Poynette, Wis 

Sadelle Buckley, Poynette, Wis 

Leora White, Poynette, Wis 

John Hutchinson, Poynette, Wis 

Ruby Chase, Poynette, Wis 

Lyle Thompson, Poynette, Wis 

Genevieve Thiesson, Poynette, Wis 

Ethel Keebaugh, Poynette, Wis. 

Arlein Budahn, Poynette, Wis 

Alice McMillan, Poynette, Wis 

Marian Walters, Poynette, Wis 

Christina Hastie, Poynette, Wis. 

Ted Walters, Poynette, Wis 

Helen Douglas, Poynette, Wis 

Pinky Junginger, Poynette, Wis 

Jay Packard, Poynette, Wis 

Adeline Hansen, Poynette, Wis 

Lucille Roesling, Poynette, Wis 

Roland Boudreau, Garden, Mich 

Alfred LaVallee, Garden, Mich 

John Baker, Garden, Mich 

Leona Mellon, Garden, Mich 

Edward Foote, Garden, Mich 

Inez LaBute, Garden, Mich. 

Earl Cousineau, Garden, Mich 

Rignold La Cost, Garden, Mich. 

Evelyn Gauthier, Garden, Mich 

Mary Genuardi, Madison, Conn 

Viola Stevens, Madison, Conn 

Edith Sagnella, Madison, Conn 

Gertrude Tefft, Madison, Conn 

Esther Neely, Madison, Conr 

Doris Cunningham, Madison, Con 

Celine Tomsen, Westbrook, Conn 

Edith Lindell, Madison, Conn 

Yvonne Daoust, 32 Beechwood Ave., Ottawa, Ontario 

Simonne Lavalée, 85% Montreal Rd., Ottawa, Ontario 

Germaine Valiquette, 34 Beechwood Ave., Ottawa. 
Ontario 

Ruth Rosell, 1807 Cass St., Joliet, I 

Adelia Meyer, 1709 E. First St., Merrill, Wis 

Charlotte Holt, 517 W. Mansion St., Marshall, Mich. 

Elsie Engelter, 420 S. Mulberry St., Marshall, Mich 

Ruth Winegar, R. F. D. No. 1, Eckford, Mich. 

Alta Williams, 424 W. State St., Marshall, Mich 

Pearl Noonan, 326 S. Jefferson St., Marshall. Mich 

Misses Lucile and Marcella Udell, 220 N. Marshall 


Ave., Marshall, Mich (Continued en page 414) 
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Business Clowns 


By A. C. Heaney 


Oklahoma City, 


ASSLNG along one of 

our business streets not 

long ago, I noticed 
some bulletins of current 
events in the window of one 
of our typewriter companies. 
I stopped to read, but the 
traditional “dozen” of mis- 
spelled words in the tran- 
scription of the dispatches 
sonstantly distracted my at- 
tention. 

I wonder if that is the 
case with every reader of 
improperly transcribed mat- 
ter. If so, it is a serious 
proposition to consider, and 
the remedy must be sought from the standpoint 
of efficiency. 

Those words were like clowns in a circus, 
making faces at me and doing “Funny stunts” 
right in the midst of serious information the 
bulletins were posted to convey. In other 
words, the very purpose of the bulletins was 
being defeated 

In its final 
contains thre« 


from Mr 


remembered by 


teachers of Gregg 


was formerly 
Island Commercial 


analysis, the Spelling Problem 
prime factors, as follows: 


The self-respect of the writer 

The relation of misspelled words to salary, and 

A carefully selected list of “misspelled words” from 
the ordinary business vocabulary. 


The application of the English Alphabet to 
everyday words in business is largely a matter 
of eye-sight. Careful looking is what is needed 
Of course the mind must go along with every 
look and take account of it, else the look is 
useless, but the main thing is to form a correct 
outline of the word in the mind and then re- 
peat until the properly spelled word is a habit. 
Habit is the string that ties the proper letters 
for a word into a bundle, and keeps them there 
In this connection I may say that the old 
fashioned “spelling grind” was a sad loss of 
time and effort. It appealed to the memory 
and the mouth, while real spelling appeals to 
the eye and the fingers. 

I do not believe the ordinary student cares 
to become one of the clowns of the business 
world, and the efficient teacher, therefore, has 
a powerful lever with which to pry every self- 
respecting student into the realm of serious 
workers. When this factor in the Spelling 
Problem is clearly set forth by the teacher, the 
student will as clearly respond and make use 
of it in his solution. 

In discussing the second factor in this Prob- 
lem, I will present the matter in the form of 
an equation: 


This characteristically 
Heaney contains some thoughts 
on the Spelling Problem that our readers 
will enjoy sharing. Mr. Heaney will be 
many of our 
the most 
Sherthand and 
writing and as a very able speaker at the 
meetings of educational organizations. He 
proprietor of the 
School, 
Rhede Island, and teck an active part in I 
the proceedings of the State Commercial 
Teachers’ Association 

We print portions of Mr. Heaney's letter 
as an interesting and valuable contribution 
eon the subject.—Zditer. 


friends as one of 


Oklahoma 


The Discount in a given 
salary is always equal to 
Lack of Effort plus the num- 
ber of Errors made by the 
employee in a given time. 

Effort can be raised to 
normal by the usual methods 
of “speeding up,” but what 
about the errors that still 
keep the salary down? 
once heard of an em- 
who discharged his 
stenographer because she 
was rapid” for him 
On close questioning her 
“rapidity” turned out to be 
about sixty mistakes a min- 
ute, which, of would win her the 
“championship,” “discharge.” 

An old-fashioned teacher of bookkeeping used 
to explain very carefully to his class “four 
reasons” for closing the ledger. One of them 
was, “To mark an era in the business.” When 
the “answers” came in on paper orf examina- 
tion day, some of them had it, “To mark an 
‘error’ in the business.” Probably these stu 
dents were according to their ex- 
perience. 

A funny story is told on the unlucky stenog 
rapher who always “goes by sound.” Her em- 
ployer dictated a bill and instructed her to use 
“do.” beneath a word instead of repeating it. 
Here is the bill as he dictated it: 


humerous letter 


teacher 
successful 
type- 


Rhode 


Providence, 
ployer 


“too 


cour se, 
and the 


prize was 


“answering” 


. $75.00 


25.00 


3 Brass Bedsteads, $25 cach 
1 Wooden d 


She was told to make out the bill and col- 
lect. She transcribed the second item “wouldn't 
do” and collected $50.00. Her “finish” was not 
an “error” on the part of her employer. 

The third factor in the Spelling Problem is 
the preparation of a list of words for use in a 
Speller. The list should comprise the words 
"" nonly misspelled y young stenographers 
| work, and in actual 


d sc hox l 


“com 


, , 
kkeepers in sch 
ss TI 


pra ti WOTK Im any go 


danger points These 


ii 
reveal the 


monly misspelled words” should be woven into 
sensible business letters which, in turn, should 
be dictated and redictated until the student is 
immune from mistakes in the spelling of these 
No word should appear before the stu 
from th 


words 
dent in misspelled form or disjoined 
sentence in which it always appears to him in 
business. He gets the word from his employer 
in dictation, and he should get it from his 
teacher the same way and be required to spell 
it properly from his own resources and the 
Dictionary Continued on page 412) 
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In the process of education there are three 
Fundamental Laws of Memory that I wish to 
refer to: Attention, Association, Repetition. 

The average student is lacking in Attention, 
and to him the “saddest” words of tongue or pen 
are, “I didn’t get it.” When he says, “I don’t 
know,” he is absolutely correct and deserves 
100% on his answer, but such a mark is not to 
his credit. 

A young lady in my school in Providence re- 
quested an explanation at her desk of a prin- 
ciple in shorthand. I sent an instructor to make 
the explanation. His report to me was: “I 
was in the midst of the most serious explana- 
tion of the principle I could give her when I 
heard her say, “If I were that horse out there 
I would just lie down.” She had been watching 
a horse struggling along with too big a load, 
and paying no attention to the explanation. In- 
attention was a habit with her and, of course, 
one of her weak points. 

The habit of “fooling” on the part of pupils 
who should be working is a thorn in the side of 
ambitious teachers and a disappointment to 
doting parents. This point is well illustrated 
by “Susie,” whose doting father sent her to a 
fashionable school for girls where, among other 
things, she studied Latin. At vacation time she 
accidentally brought her Latin Composition 
Book home and her proud father ran across 
it. One day the minister called to see the 
family, and the admiring father handed him 
Susie’s Latin composition book with the re- 
mark, “See for yourself Susie’s progress.” 
Susie made a wild grab for the book, but missed, 
and this was what the minister read aloud from 
the book : 

Boyabus kissabus sweet girliorum; 
Girlabus likabus, wanti somorum, 
Exit Susie. 

Mr. Heaney, in another letter, says: “At the 
time of writing I had no thought of publication, 
and in my humorous references to inattentive 
students and therefore incompetent stenog- 
raphers, I had no purpose of humiliating a 
single member of the host of shorthand writers 
who have properly prepared themselves and 
are now capably assisting business men in the 
expedition of their correspondence and office 
work. My humor was directed at the ‘triflers.’” 


WORDS MISSPELLED IN HIGH 
SCHOOLS 
Mr. Heaney’s article reminds us of a report 
on an investigation of the teaching of spelling 
in high schools, made by Mr. A. G. Capps, of 
the University of Illinois, in a past copy of the 
Journal of Educational Research. 
It will furnish some practice material for 
use while you are compiling your own lists. 


SUMMARY OF MISSPELLED WORDS 
In the following summary of words misspelled by 
the high school students, the figures in parentheses in 
the first paragraph indicate the frequency of error. 
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The words preceded by an asterisk are those of the 
high school list that are also found in Ayres’ Thou 
sand Commonest Words. Only the words misspelled 
three or more times are given. 

Misspelled 10 or more times—parliament (92), “too 
(47), *until (31), quantity (25), “their (23), vassal 
(22), “there (21), *government (21), “separate (19), 
"finally (19), “they (18), straight (16), didn’t (10), 
“water (15), Bibles (15), council (14), growth (13), 
iodine (13), *coming (13), “lose (13), isosceles (12), 
“disappointed (11), perpendicular (11), quantities (11), 
Delaware (11), *to (11), “and (10), Christians (10) 
Total 28. 


Misspelled 9 times—*business, color, emetic, “es- 
pecially, Jews, loans, proteins, ‘religion, “through 
Total 9. 

Misspelled 8 times—*beginning, generally, *height, 
succeeded, usually, writing. Total 6 

Misspelled 7 times—addressed, ammonia, apothem 


chronicle, equivalent, loses, monastery, “people, peri 


meter, “together, “whether. Total 11. 


Misspelled 6 times—alcohol, all right, colleague 
“divide, enemies, hydrochloric, Indian, *knew, *off, 
proteids, suspense, systematizes, tried, “volume. Total 
14. 

Misspelled § times—*always, apparatus, “believe, 


bequeathed, centigrade, carriage, carrying, clothes, de 
velopments, disappeared, exhausted, Gracchus, heretics, 


immediately, monasteries, naturally, “new, “piece, 
“principal, thoroughly, “thought, tournament. Total 
22. 

Misspelled 4 times—*although, ancestors, appear 


ance, “because, belief, “born, closely, completely, com 
pliment, conscience, conquer, conqueror, different, 
disappears, divine, duchess, exhausted, expedition, 
feeling, “fourth, hopeless, horny, knot, major, *meet, 
milliner, misshapen, “money, “pleasant, privilege, 
procedure, prophecy, receiving, restaurant, “school, 
spadille, spear, successful, “surprise, teaspoonful, 
testament, “very, warriors, zinc. Total 44. 

Misspelled 3 times—abbess, accompanied, “against, 
aluminum, architecture, arrived, assassins, Antonines, 
awoke, baptism, “became, “behind, Bob's, buoyed, 
*by, calendar, cherry, choked, Christianity, comedies, 
committed, cooky, couldn't, crystals, cylindrical, depth, 
descendants, disappear, divided, drawer, dried, embryo, 
existence, Flodden, followed, gas, grease, grew, Had- 
rian, Hallowe'en, Haynes, hereditary, *him, “his, honor- 
able, horizon, imitation, independent, indulgences, 
*instead, interesting, *judgment, knowledge, lavender, 
level, losing, ma'am, Manila, “materials, “minutes, 
mountainous, “necessary, needed, oats, “of, ones, 
*opinion, oxen, parallelogram, peace, peaceful, petit, 
physical, porous, preference, primly, “principle, proof, 
Protestants, “quite, rectangle, re-enter, retired, 
scourged, separated, separation, servants, shepherdess, 
Silas, similarity, skates, succeed, “suppose, tutors, un- 
fortunately, village, “which, *whole, workman. Total 

A count of the different words in the list gives a 
total of 233 words misspelled. It should be kept in 
mind that this list shows only the words that were 
misspelled three or more times. There were in all, 
however, 1,925 different words misspelled by the 
pupils of this high school during the eight months of 
the study. Evidently, therefore, 1,692 different words 
were misspelled either once or twice. 

There were 28 different words that were misspelled 
ten or more times. The repeated misspelling of these 
words totaled 553 errors or 16 per cent of al] the 
errors made. There were 62 different words that 
were misspelled five to nine times inclusive. These 
were misspelled 400 times. There were 44 words that 
were misspelled four times, totaling 176 errors; and 
99 that were misspelled three times, totaling 297 er 
rors. The total number of errors for words mis- 
spelled three or more times was 1,426, or 42 per cent 
of the entire number of errors. 


(Continued on page 448) 
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Ironton, Ohio 
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Ishpeming, Micb 
Ithaca, N.Y 
Jackson, Mich 
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Jacksonville, Ill 
Jamestown, N. ¥ 
Janesville, Wis 
Jefferson City, 


Jeffersonville, Ind 


Jersey City, N. J 
Johnstown, N. Y 
Johnstown, Pa 
Joliet, TH 


Joplin, Mo 


Kalamazoo, Mich 
Kankakee, II! 
Kansas Cit 
Kansas City, Mo 
Kenosha, Wis. 
Keokuk, lowa 
Key West, Fla. 
Kingston, N. Y. 
Knoxville, Tenn. 


Kokomo, Ind 


LaCrosse, Wis 


Lafayette, Ind 


Lancaster, Pa. 
Lansing, Mich. 


Lansingburg, N. Y. 
Laporte, Ind. 


_ COo—~ 32—, Laramie, Wyo. 
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Leading Cities of the United States 
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I Angeles, ¢ <> , 
Louisville, Ky —<.. aaa 
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Lud ngton, Mich 
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Macon, Ga ” 
Madison, Wis - 


Mahanoy City, Pa 
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Manistee, Mich —-z or 
Man towor, Wis one Zs . a 


Mankato, Minn —=> 
Mansfield, Ohio -_ 

Marietta, Ohio N 
Marinette, Wis. 


Marion, Ind. ~~ — 


Marion, Ohie Zz 


Mount Vernon, N 






Marion, 8. Car 
Marlboro, Mass 
Marquette, Mich 
Marshall, Tex 
Marshalltown, lows 
Masilion, Oho 
Mattoon, I 
McAlester, Okla 
McKeesport, Pa 
Meadville, Pa 
Medford, Mass 


Melrose, Mav« 


Memphis, Tenn 
Meno Mich 
Mer ig, Conn 


Meridian, Mis« 


Michigan City. Ind 
Middletown, N. Y. 
Millville, N. J 
Milwaukee, Wis 
Minneapolis, Minn 

Missoula 


Mont 


Moberly, Mo 


Mobile, Ala 
Moline, Til. 
Montclair; N. J 
Montgomery, Ala. 
Morristown, N. J. 


G Mount Carmel, 
Pa 


Yu 
Muncie, Ind. 
Muscatine, lowa 
Muskegon, Mich. 


Muskogee, Okla, 


Nanticoke, Pa, 


Nashua, N. H. 


Nashville, Tenn, 
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Shorthand Correspondence 


(Continued on page 410) 


Irene Posen, 1543 N. Springficld Ave., Chicago, Il. 

Leona Chapek, 2022 N. Kildare Ave., Chicago, II! 

Mildred R. Insley, Rhodesdale, Md 

Roger N. Christopher, Hurlock, Md 

Grace M. Green, Hurlock, Md. 

Nannie Venable, Rhodesdale, Md. 

Catherine M. Lord, Hurlock, Md 

R. Lee Milligan, Hurlock, Md 

Sallie Belle Milligan, Vienna, Md 

William V. Smith, Hurlock, Md 

Mildred E. Phillips, Hurlock, Md 

Anna C. Simpson, Hurlock, Md 

Fred K. Lord, Hurlock, Md 

Melvin L. Milligan, Hurlock, Md 

Frank Richard, University, Ala 

Hazel Sholes, Milton, Wis. 

Beulah Vincent, Milton Junction, Wis 

Leta Fuller, Milton Junction, Wis 

Wilma Dix, Milton Junction, Wis 

Bessie Klitzkie, Milton Junction, Wis 

Gladyee Clark, Milton Tunction, Wis 

Gladys Young, Milton Junction, Wis. 

Blanche Young, Milton Junction, Wis 

Helen Kidder, Edgerton, Wis 

Helen Malone, Milton, Wis. 

Cora Goodrich, Milton, Wis. 

Mary Grant, Milton, Wis 

Misses Mae and Mable Guernsey, Milton, Wis 

Mary Ellen Masterson, Milton Junction, Wis 

John Merrifield. Milton Junction, Wis 

William Antisde!l, Milton Junction, Wis 

Edna Hinch, Milton, Wis 

LaVerne Hinch, Milton, Wis 

Marjorie Robinson, Milton Junction, Wis 

Beth Brown, Milton, Wis. 

Catherine Clark, Milton Junction, Wis 

Marie Kerchoff, Milton Junction, Wis 

Marie Bartz, Milton Junction, Wis 

Rubie Ferguson, Milton, Wis 

Irene Hitchock, Milton, Wis. 

Martha Coon, Milton, Wis 

Lenore Lucy, Milton Junction, Wis 

Gladys Yale, Milton Tunction, Wis 

Agnes Wilson, 103 W. Verona Ave., Pleasantville, 
N. J 

Tustine 

Glendon Carpenter 

Dorothea Durst, Sabetha, Kans 

Franklin Gravatte, Sabetha, Kans 

Misses Hazel and Mary Haxton, Sabetha 

Loris Humphery, Sabetha, Kans 

Anna Klein, Sabetha, Kans 

Vale Miller, Sabetha, Kans 

Ruth Myrick, Sabetha, Kans 

Opal Porter, Sabetha, Kans 

Edwin Sherrard, Sabetha, Kans 

Sam Stoller, Sabetha, Kans 

Merwyr Hollister, Sabetha, Kans 

Lucille Richards, Box 456, Condon, Oregon 

Lilla Mae Myers, Box 172, Condon, Oregon 

Erla Clarke, Box 30, Condon, Oregon 

Lillian Thouvenel, Box 210, Condon, Oregon 

Agnes Walker, Box 28, Condon, Oregon 

Matilda S. Jones, Box 215, Condon, Oregon 

Thelma Coffey, 508 Pottawatomie, Leavenworth, Kans 

Fern McKanna, 25 E. North St., Galva, Ill 

Hazel Hier, 611 N. East First Ave., Galva, Ill 

Ullie Smith, Box 67, R. F. D. No. 1, Galwa. Til 

Isabella Hinkle, 538 Walnut St., Freeland, Pa 

Patricia Coogan, Apt. 4, 1402 W. 26th St., 
apolis, Minn. 

Belle McElroy, 23 15th St., N. E 

Mildred Z. Wallace, 1416 S. Pennsylvania Ave., 
City, Iowa 

Evelyn Lull, Lacota, Mich 

Lillian Young, 800 N. 13th, Leavenworth, Kans 

Gertrude Guiette, 372 Spring St., Buffalo, N. Y 


Ceuleers, Idlewood, N. J 
Sabetha Kans 


Kans 


Minne 


Mason City, Iowa 
Mason 


Honolulu, Hawai 


Route 


E. T. Miyamoto, P. O. Box 991 

Leo Cc Haynes, Poolville 

Annette Craig, Anderson, S. C 

Svea F. Johnson, Ashley Falls, Mass 

Louis Cherovsky, care Kewaunee Public Schools, Ke 
waunee, Wis. 

Helen Holland, Warrensburg, Mo 

Grace Chilton, Box 1044, Clifton, Ariz 

Laura Haas, Second St Minn 

Hildegard Gores, 224 W. Seventh St., Hastings, Min: 

Margaret Gergen, 303 W. Seventh St., Hastings, Minn 

Catherine McNamara, Hastings, Minn 

Helen Thornton, DeWitt, Iowa 

Vera Bollinger, R. F. D. No. 1, Tarentum, Pa 

Amelia Conroy, 53 Chestnut St., Natrona, Pa 

Dorothy Fink, Box 14, Natrona, Pa 

Florence Shoop, Box 142, Birdville, Pa 

Martha Traenkner, 79 Walnut St., Natrona, Pa 

Carrie Watt, Birdville, Pa 

Edward Wm. Jones, 111 Goerck St., 

Evelyn M. Baker, Farley, Mass 

Rernice 7. Belsky, Warwick, Mass 

Bertha V. Davis, Erving, Mass 

Pauline A. Desrosiers, 86 Walnut Hill Road, Orange 
Mass. 

Veva G. Dexter, East Road 

Dora Duval, 14 Pleasant St 

Martha C. Friberg, 84 Walnut Hill 
Mass 

Bertha M 


Texas, Star 


Hastir gs 


New York, N. Y 


Orange, Mass. 
Orange, Mass 
Road, Orange 
Hallett, Erving, Mass 
Hazel E. Hosley, 133 Hayden St., 
Thelma C. Iram, 39 W. Main St., Orange, Mass 
Katheleen King, 24 Maple St., Orange, Mass 
Rernice FE. Marble, Northwest Road, Orange, Mass 
Ida M. McIntosh, Box 15, Orange, Mass 
Annie G. McKenna Walnut Hill St., 
Mass 
Doris M. Short, 19 W. River St., Orange, Mass 
Gladys L. Spooner, 454 S. Main St., Orange, Mass 
Anna L Stone, 35 Rattle St Mass 
Myrtle E. Smith, 415 S. Main St., Orange, Mass 
Florence FE. Swan, 138 Prentiss St., Orange, Mass 
Mae M. Zani, 94 W. Wheeler Ave Orange, Mass 
Rose K. Anderson, 28 N. Main St 
Doris E. Henderson, West Orange, 
Leola B. Smith, 34 East River St 
Ray Barber, Warwick, Mass 
Alyce Rodgers, 17 W. Main St 
Dorothy A. Alden, 74 W. River St 
Alice C. Anderson, 31 Myrtle St., 
Fisa V. Benson, 30 Summer St., Orange, Mass 
Mary M Brock, 33 Whitney St Ov inge Mas 
Adele T. Carlson, 25 Hamilton Ave., 
Fdith Drury, 332 N. Main St 
Lillie E. Forster, 189 Prentiss St., 
Arlene M. Frank, 43 Adams St., Orange, Mass 
Emily L. Hamilton, 32 High St., Orange, Mass 
Elinor G. Higgins, 131 Mechanic St., Orange, Mass 
Rita M. Humphrey, 167 S. Main St., Orange, Mass 
Fvelyn F. James, 99 N. Main St 
Barbara F. Kidder, 61 Myrtle St., Orange, Mass 
Louise Alta Lezotte, 85 Hayden St., Orange, Mass 
Evelyn M. Lundstrom, 138 Pleasant St., Orange, Mass 
A. Alma MacDonald, Erving, Mass 
Anna M. Novack, 27 Whitney St 
Laura Satrowsky, West Orange, Mass 
Gretchen Smith, 5 Hamilton Ave., Orange, Mass 
Louise M. Witherell, Warwick, Mass. 
Althea Willard, 255 S. Main St., Orange, Mass 
Doris J. Wold, North West Rd.. Orange, Mass 
Leory I 5 ttage St., Orange, Mass 


Orange, Mass 


Orange 


Orange 


Orange, Mass 
Mass 
Orange, Mass 


Mass 
Orange, Mass 


Mass 


Orange 


Orange 


Orange, Mass 
Orange, Mass 
Orange, Mass 


Orange, Mass 


Orange, Mass 


Bergman, 15 C 
Howard J. Cadwell, 99 Myrtle St.. Orange, Mass 
Henry D. Olson, 98 Mechanic St., Orange, Mass 
Joseph P. Posk, Farley, Mass 
Atis Mills, 145 E. Main St 

Myrtle Plautz, 1015 State St 


(Continued n 


Orange, Mass 
Merrill, Wis 
page 448 
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Natebes, Misa 7 
Naugatuck, Cons. > Fa 


Nebraska City, Nebr. 2-—> ———~ 


Newark, N. J. 


Newark, Obio ~-2 


New Bedford, Mas. “7 —» 
Newbern, N. Car. 

New Britain, Conn. 
New Brunswick, X. 3. 0” ~_, 
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Newburgh, N. Y. 
Newburyport, Mass 
Neweastle, Del. 


New York City, N. Y. ~ 
Niagara Falls, N. Y. 
Nome, Alaska «Z 
Norfolk, Va. 


North Adams, Mass. nag 


Northampton, Mam. <> “¢ 
Norristown, Pa. 


Norwich, Conn. 


osm te. 
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Orange, N. J. 
Oshkosh, Wis. 
Oswego, N. Y. 
Oskaloosa, Iowa 
Ottewa, TL 
Ottumwa, Iowa 
Owensboro, Ky. 
Owosso, Mich. 


Paducah, Ky 

Paris, Tex. 
Parkersburg, W. Va. 
Parsors, Kana 
Pasadena, Calif. 
Passaic, N. J. e 
Paterson, WJ. 2 0 O 
Pawtucket, R. = 
Peekskill, N. Y. — 
Pensacola, Fis. wr = 
Peoria, IL : 
Perth Amboy, N. J. 

Peru, Ind. 

Petersburg, Va 

Philedelphia, Pa 

Phillipsburg, N. J 

Phoenix, Ariz. 

Pine Bluff, Ark. 

Piqua, Ohio 

Pittsburg, Kans. 

Pittsburgh, Pa. 

Pittsfield, Mass. 


Portsmouth, N. HL. 
Portsmouth, Ohio 
Portamonth, Va 
Pottstown, Pa. 
Pottsville, Pa. 
Poughkeepsie, N. Y. 
Prescott, Ariz. 
Providence, R. I 


Pueblo, Colo 


Quincy, IL 


Quincy, Mass. 


Racine, Wis. 


Raleich, N. Car 


Reading, Pa 


— “—“_o _ Redlands, Calif. 


Red Wing, Mino 
Reno, Nev 
Richmond, Ind 
Richmond, Va. 
Riverside, Calif. 
Roanoke, Va. 


Rochester, N. ¥ 


Pittston, Pa. -- : Sacramento, Calif 


Z 66 
North Yakima, Wash. G —— 

a—-é 
Oakland, Calif. Plainfield, N. J. Saginaw, Mich 


Ogden, Utab 
Ogdensburg, N. Y. 


Ca] 
<-%, 


ws 


Oil City, Pa. Aa <= 


Plymouth, Pa. Salem, Masa. 


Pocatello, Idaho 


Salem, Ore 


Port Haron, Mich. Salt Lake City, Utab 


o_O J” or Oklahoma City, Okla. . = — Portland, Me. Aa = San Angelo, Tex 


2 Portland, Ore. 


Omaba, Nebr. a 


Sen Antonio, Tes 





Period 
Question 
Mark 
Exclamation 


Point 


Colon 


Semi-Colon 


Quotation 


Marks 


Comma 


Parentheses 


Bracket 
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Punctuation in a Nutshell 


By Lottie Caton Abbott 


Superintendent, Stenographic Department, Central Commercial College, Winfield, Kansas 


| (a)—At the end of sentences 
i (b) —After abbreviations. 


(a)—At the end of direct questions. : 
(b)—~After each question in a series. Questions complete should begin with capitals: * But 
where ave the stocks? the bonds? the evidence of prosperity? “Did you get a letter? 
Did you send it right on to Mother? And did you send the packages, tool” 
(c)—Inclosed in parentheses (7?) to express uncertainty. 


}(@) After interjections and exclamatory expressions 


((a) lo introduce enumeration of articles or particulars 
(b)—To introduce cong quotations. 

(c)—Before concrete illustrations of a general statement. = 
} (d) After the words “following,” “in the following manner,” “thus,”’ “these, 
ie “three,” etc. 
\f 


(e) After salutation of letter: “Dear Sir:’ “Gentlemen:”’ , 
© separate compound sentences when members are subdivided by semicolons 


(b)—Between members of compound sentence when conjunction is expressed, and the parts are 
subdivided by commas. 

(c)—Between coor dinate clauses joined by conjunctive adverbs such as “accordingly,” “con 
sequently,” “however,” “‘nevertheless,” “otherwise,” “at least,”” etc 


[i a)—Between members of compound sentence when conjunction is not expressed. 
he Before such words as “for example,” “for instance,” “namely,” “‘viz.,” ete. 


(a)—To inclose exact words of speaker or writer, or 

(b)—Titles of books, articles and plays. 

(c)—To inclose special words, objectionable words, slang, etc., 

(d)—Words used aside from original meaning, or 

(e)—Technical words and Trade names. 

(f)—Quotations consisting of more than one paragraph, use quotation marks at the beginning 
of each paragraph and at the end of last one. 

(g)—Quotations within quotations require single quotation marks (‘ 

Note.—If question mark (?), exclamation point (!), colon (:), or semi-colon (;) are 

included in the quotation, place quotation marks after point; if not, use quotation marks 

before. Commas and periods should a/ways be placed inside quotation marks, regardless 

oft context. 


(b)—To set off non-restrictive clauses (additional thought or explanation) 

(c)—Introductory expressions—adverbial, participial infinitive—conditional or preparatory 
clauses introducing principal clause—any clause out of order 

(d)—To separate contrasted expressions, 

(e)—Before SHORT quotations. 

(f)—Used to show important omissions 

(g)—Used to set off parenthetical expressions, words in apposition, intermediate expressions 
and direct address. 

(h)—To separate words or phrases used in series 

(i)——-To prevent ambiguity. 

(j)—To separate figures—1,675, 500,756. 


(i) Separates clauses joined by codrdinate conjunctions (and, but, etc.). 
} 


(| a)—Abrupt change. 
(b)—To set off parenthetical expressions wherever commas would not give sufficient emphasis 
“These written promises to pay—for indeed they are promises—are called promissory 

notes.” 

(c)—To introduce a summary of particulars. Much used in sales letters for emphasis. Some 
times introducing “for example,” etc 

(d)—Used after subheads and to introduce names of person quoted: Note.—‘Writers that 
do not,” etc. “A good many good things are lost by not asking for them.’’—McKinley 

(e)—Used to show omission of letters and figures: Miss B— Pages 1%-17 

(f{)—After series of clauses separated by semicolons and depending on final clause: “Jf we 
think of glory in the field; of wisdom in the cabinet; of the purest patriotism; of morals 
without stain—the august Washington presents itself as the personification of all thes« 
ideas.” 

. (g)——-Used instead of parentheses for informality. 





{ (a)—To separate letters, words, or expressions having no bearing upon the thought 
( (b)—To inclose figures following amounts expressed in words. 


{ . , 
} (a)—To inclose explanations made by some other than speaker. (In type, not on machine.) 
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Actual Business Letters 
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Stenographers’ Contest Coming! 


UR announcement that the Gregg Writer 
was not to be published during July and 
August has brought to us numerous inquiries 
about the promised Stenographers’ O. G. A 
Contest. One that we received from Miss 
Wagbo, of Petoskey, Michigan, expresses the 
sentiments of everyone: “I note that you do 
not intend to publish a July and August Gregg 
Writer. I hope you are not going to forget 
all about the Stenographers’ Contest that you 
promised us again this year. Will the announce 
ment be in the June issue? Please have one.” 
You stenographers, of course, have already 
been “in” on the Transcribing Contest that ap 
peared in the April issue (papers on which are 
due to be sent us before July 1) and have seen 
how well you can read the notes of experts at 
125 words the minute. Also on the Radio con 
test May 24, which gave you a chance to se 
how well you could take new matter at 100 
words a minute broadcast by Mr. Swem from 
WJZ station at Aeolian Hall, New York City, 
but we have not forgotten that we promised you 
another chance to test your writing ability by 
O. G. A. standards—in fact, we are planning 
now to make the Stenographers’ O. G. A. Con 
test ever more interesting this year. 
It won't be long, however, before vacation 
time, and then some of you may be feeling like 
quoting, after your long year’s work: 


I wish I was a little rock 
A-sittin’ on a hill; 

A-doin’ nothing all day long 
But just a-sittin’ still; 

I wouldn't eat, I wouldn't drink, 
I wouldn't even wash; 

I'd sit and sit a thousand years 
And rest myself, by gosh 


So we are saving the Stenographers’ O. G. A. 
Contest for September. And instead of “rest- 
ing” all the coming months, put in as much time 
practising good shorthand writing as you can 
during the summer and be prepared to carry 
off one of the prizes in the contest that will be 
announced in the September issue. Tell your 
friends about it, and have them come in, too. 

You folks that graduated during mid-term 
and are now holding stenographic positions will 
be eligible, too. Watch for the announcement 
of the Stenographers’ contest in the September 
Gregg Writer and be prepared to win one of 
the prizes. 

F. E. U 
? 2. — 


Be Wise! 

Remember that 
although you will receive the September and October 
numbers of the next volume on your present subscrip- 
tions if your original orders called for July and August, 
it will pay you to place your renewals now! It will 
be too late after the magazines stop coming to you to 
take advantage of the Special Bargain offered in the 
announcement on page iii. 
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Given Responsible Post 


ISS OLGA ELKOURI, of Detroit, 
M who won the individual prize in the 
C. T. Contest for 1922, was recently 
appointed to a_ responsible with the 
Detroit Board of Commerce. We quote from 
The Detroiter,” the Board of Commerce 
magazine : 
“Miss Olga Elkouri, who holds the title of 
world’s champion school typist, has joined the 
Detroit Board of Commerce 


p sition 


staff of the 


Olga Elkouri 
Detroit, Michigan 


“Miss Elkouri won first place in the 1922 
contest conducted by The Gregg Writer, inter- 
national shorthand and typewriting magazine, of 
Chicago, in which there were 800 contestants. 
She won the contest with the unprecedented 
school record of 101 words per minute for 
10 minutes without an error, thus winning the 
world’s title. 

“In October, 1922, at the international type- 
writing contest in New York, held at the 
National Business Show, she made a record 
of 99 words a minute net on a 30-minute test, 
thereby establishing a new world-record for a 
student in any school. 

“Miss Elkouri is a graduate of the Detroit 
Commercial College, of which R. J. Maclean, 
director of the Board of Commerce, is president. 

“The contest which Miss Elkouri won is 
conducted yearly by The Gregg Writer for the 
purpose of raising the standard of typewriting 
in schools throughout the world. The contest 
is in progress from January 1 to June 30. Dur- 
ing this time The Gregg Writer furnishes 
monthly tests which are given students by 
schools teaching typewriting.” 

Miss Elkouri is an enthusiast about her work, 
especially typing. That, no doubt, is largely 
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responsible for her success. And she takes 
every opportunity to get into contest work. 
When it was announced that an International 
event would be held at the contest at Toronto, 
Canada, this spring, she accompanied the stu- 
lents entering from her old school, and came 
ff second in accuracy of all competing, net- 
ting a speed of 868 words with but two 
errors, out of a gross of 1322, and writing 
112 words in the one-minute championship 
“As far as I am able to find out,” is the 
comment of W. A. Mara, assistant secretary 
f the Board of Commerce, “she has no respect 
whatsoever for the time-clock, and, of course, 


Evander Childs Students Learn to “Type 


HE Bronx Home News (New York) 
gives an interesting interview with Fred 
erick Beygrau, of Evander Childs High 
School, on the teaching of typewriting by the 
new Rational Rhythm method. Accompanying 
the photograph reproduced here, is a descrip- 


m of the methods 








According to Mr. Beygrau, 
like dancing, in that it should be done in 
time. “If it is, the work is tiring and 
the written letter has a better appearance. I 
have been teaching typewriting for many years, 
and have tried many methods, but this one of 
the Rational Rhythm is the best that I know 
of.” 


typewriting is 


less 
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with her speed in typewriting, is capable of 
doing twice as much work as the average 
stenographer or typist 

“If some movement could be started to bring 
stenographers up to her standard in speed and 
accuracy, it would be a great advantage not 
only to them, because they would receive higher 
salaries, but to the houses as well 
because they would not need so many stenog- 
raphers and therefore would save both in the 
amount of salaries paid and the equipment used 

“The trouble with the average stenographer is 
that she is paid chiefly for the time she puts in 
instead of the amount of work accomplished.” 


business 


It to Music” 


class at Evander 
n spite of its 


The 


is large, 


The News continues 
Childs High School 
size, there is no deafening rattle of typewriting 
machines. As the music students 
strike the keys in time with it, and the steady 
beat of the machines in no way interferes with 
the words of the 


but, 


plays, the 


teacher.” 





It is certainly a much less tedious method of 
learning than the old way, and the time passes 
all too quickly for some of the students, who 
enjoy listening to the music. What is more, it 
is estimated that approximately only one-third 
of the time is required to reach the standard 
speed with this method that is necessary with 
other courses of teaching 
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Leading Cities of the United States—V 


(Continued from page 415) 


San Bernardino, Calif. Ce > 


San Diewo, Calif 
Sandusky, Ohio 

San Francisco, Calif. Y 
Sen Jose. Calif 

Santa Barbara, Calif 
Santa Cruz, Calif 

Santa Fe, N. Mex 
Saratoga Springs, N. Y 
Sault Ste Marie, Mich 
Savannah, Ga 


Schenectady, N. Y 


Seranton, Pa 


Seattle, Wash 
Sedalia, Mo 
Selma, Ala 
Shamokin, Pa 
Shawnee, Okla 
Sheboygan, Wis 
Shelbyville, Ind 
Shenandoah, Pa 
Sherman, Tex 
Shreveport, La 


Sioux City, lowa 


Sioux Falls, 8. Dak 
Somerville, Mass. 
South Bend, Ind 
South Bethlehem, Pa. 
South Omaha, Nebr 
Spartanburg, S. Car. 
Spokane, Wash 
Springfield, Tl. 
Springfield, Mass 


Springfield, Mo. 


Springfield, Ohio 
St. Charles, Mo. 
St. Cloud, Minn 
St. Joseph, Mo. 
St. Louis, Mo 

St. Paul, Minn 
Stamford, Conn 
Steelton, Pa 
Steubenville, Ohio 
Stevens Point, Wis 
Stillwater, Minn 
Stockton, Calif 


Streator, Tl 


Superior, Wis 


Syracuse, N. Y 


Tacoma, Wash 
Tampa, Fla 
Taunton, Mass 
Terre Haute, Ind 
Tiffin, Ohio 
Toledo, Ohio 
Topeka, Kans. 
Traverse City, Mich 
Trenton, N J 
Troy, N. Y 
Tueson, Ariz 
Talsa, Okla 


Tyler, Tex 


Utiea, N. ¥ 


Vicksburg, Miss 


Vincennes, Ind, 


2 


Waco, Tex. 
Walla Walia, Wash. 
Waltham, Mass 
Warren, Ohio 
Washington, D. C 
Waterbury, Conn 
Waterloo, Iowa 
Watertown, N. Y 
Waterville, Me 
Watervliet, N 
Waukegan, Ill 
Wausau, Wis, 
Waycross, Ga. 
Webb City, Mo 
Wheeling, W. Va 
Wichita, Kans 
Wilkes-Barre, Pa 
Wilkinsburg, Pa. 
Williamsport, Pa 
Willimantic, Conn 
Wilmington, Del, 
Wilmington, N. Car 
Winona, Minn 


Winston-Salem, 
N. Car. 
Woburn, Mass 
Woonsocket, R. I 


Worcester, Mass 
Yonkers, N. Y. 
York, Pa, 


Youngstown, Ohio 


Zanesville, Ohio 








Last Call for C. T. Contest Papers! 


The Competent Typist 


School Contest closes June 30 


Results will be reported in the September Cregg Writer 


uh 
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Specimens from Phoenix 









































ANY novel and interesting pieces of 
work come to our attention, and per- 
haps one of the most interesting is that 


submitted to us from the Phoenix High School, 


Phoenix, Arizona. Mr. C. L. Michael, in 
charge of commercial work there, sends us a 
remarkable exhibit of booklets prepared by the 
students of the commercial classes. Mr. Michael 
dictated to his class Elbert Hubbard’s “Message 
to Garcia” with the instruction that the class 
transcribe the notes, embodying the transcript 
in booklet form according to the individual ideas 
of the student. 

Mr. Michael says: “The students seemed to 
enjoy this work very much. It was something 
different from the regular, rather dry, dicta- 
tion that we so often give, consisting of ‘Dear 
Sir’ and something in between, and then ‘Yours 
truly.’ I gave very little or no help to any of 









































these people in making up their booklets, pos- 
sibly a few here and there, but 
generally when they asked me for help I would 
tell them to go ahead and do it the way they 
thought it ought to be done. I am going to 
give some more of this kind of work next term 
This time it will, perhaps, be a complete set of 
legal papers consisting of the papers necessary 
to be written in bringing a suit and carrying it 
through to the judgment of the court.” 

All the booklets are uniformly good work. 
Some more artistic than others, some more 
accurately transcribed than others 

This is an idea that can be much enlarged 
upon, and we congratulate both Mr. Michael 
and the students of his classes upon such ar- 
tistic and interesting work We reproduce 
here a few representative specimens of these 


booklets. 


suggestions 
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Canadian Typewriting Championships 
March 29, 1924 
Massey Hall, Toronto 
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Bessie Friedman Irma Wright George Gaskill 
Winner Winner Second Place 
International Champienship Canadian Championship International Champienship 


T Toronto on March 29, the Canadian Miss Ethel Hahndorf, of Toronto, was the 
AA treet Championships were com- victor in the Inter-Provincial Typewriting 

peted for. This is one of the largest Championship Contest, writing at 108 words a 
contests ever held. There were 310 contestants minute. 
from all over the Dominion of Canada and In the Accuracy Championship Contest, Miss 
some parts of the United States. Besides Ruth Moore turned in a perfect paper at 83 
the Canadian Championships, an International words a minute, closely followed by Miss Olga 
Championship was staged for both Canadian Elkouri, of the Detroit Commercial College, 
and American writers with but two errors at 86 words a minute. The 

The International Championship was won by qualifying rule of the Accuracy Contest was 
Miss Bessie Friedman, of New York, closely three errors or less at any speed 
followed by Mr. George Gaskill, of New Jersey Miss Phyllis Anthony, of Shaw's Beaches 
Mr. Gaskill’s accuracy record in this contest, of School, Toronto, led the contestants in the 
five errors, writing at 128 words a minute, is Intermediate Championship, open to typists who 
especially noteworthy. commenced the study since August, 1922. She 
Miss Irma Wright, of Toronto, easily took wrote 86 words a minute net. 

first place in the Canadian Championship, at The Novice Championship open to typists 
115 words a minute. Miss Wright also won who commenced the study since August, 1923, 
the One-Minute Championship at 125 words a went to Miss Rachel Boaz, of Toronto, who 
wrote 63 words a minute 





fr 
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minute. 


Leading Records Made in 


Canadian Championship Net Worps 
Name MACHINE City Gross Errors a Minute 


Irma Wright Underwood Toronto, Ont 1862 115 
Ethel Hahndorf Underwood Toronto, Ont. 1714 108 
Lottie Betts Underwood Sault Ste. Maric 1848 5 107 
Rita Spencer Underwood Toronto, Ont. 1775 2 105 
Doris Russell Underwood Toronto, Ont. 1613 100 
Florence Wilkins Underwood Brockville, Ont 1711 2 99 
Louise Marchese Underwood Vancouver, B. C 97 
Grace Richardson Underwood Edmonton, Alta 1676 96 
Beatrice Mogridge Underwood Vancouver, B. C 95 
Bessie Vickers Underwood Edmonton, Alta 92 
Ellen Mulholland Underwood Edmonton, Alta 91 
And 106 others over 4 words. 


International Typewriting Championship Net Worps 
Name MACHINE City Gross Errors «a MINnuTE 


Bessie Friedman Underwood New York 2028 7 131 
George Gaskill Underwood New Jersey 1975 5 128 
Irma Wright Underwood Toronto, Ont. 1862 14 115 
Ethel Hahndorf Underwood Toronto, Ont 1714 18 108 
Lottie Betts Underwood Sault Ste. Marie 1848 25 107 
Rita Spencer Underwood Toronto, Ont 1775 22 104 
Doris Russell Underwood Toronto, Ont. 1613 11 100 
And seven others over 85 words. 





NaME 
Ethel Hahndorf 
Lottie Betts 
Rita Spencer 
Doris Russel! 
Florence Wilkins 
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Inter-Provincial Typewriting Championship 


MACHINE 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 


And five others over 90 werds 


NamMeE 
Irma Wright 
Winnie Martin 
Louise Marchese 
Margaret Brown 
Olga Elkouri 


MACHINE 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 


And ten others over 100 words. 


NAME 
Phyllis Anthony 
Doris Pegg 
Arthur Lefneski 
Catherine Sumner 
Isabel Clark 
Ruth M. Ritchie 
Hazel Madden 
Lottie Kierman 
Elva Angus 
Marjory Quarrington 
Lola Tackaberry 


And thirty-five others under 70 words 


NaME 
Rachel Boaz 
James E. MacNelly 


Nora Edwards 
arguer. Clutterbuck 
Helen M. Kerr 
Elsie F. Higgins 
Dorothy Mander 
Charles A. Hulse 
Vera Claxton 
Nora Humphrys 
Gertrude Stern 
Dorothy Graser 
Wm. H. Killaby 
Erma G. Wilson 
Harry E. Pettett 
Dorothy Officer 
Naomi Aylen 
Beatrice Hutchings 
Doris Ferguson 
Flora Davidson 
Queenie J. Nye 
Lillian Leong 
Marion Angold 
Kathleen Smith 
Laura Howarth 
George Cranston 
Dorothy Thompson 


[Now Shepherd tie 


Open to 


MACHINE 
Underwood 
Underwood 
Inderwood 
Inderwood 
“nderwood 
Inderwood 
Inderwood 
Inderwood 
Inder wood 
Inderwood 


'nderwood 


oe ee ee 


City 
Toronto, Ont. 
Sault Ste. Marie 
Toronto, Ont 
Toronto, Ont 
Brockville, Ont. 


One-Minute Championship 


City 
Toronto, Ont. 
Edmonton, Atila 
Vancouver, B. C 
Toronto, Ont. 
Detroit, Mich 


Intermediate Championship 
typists who commenced since August 


Ciry Gross 
Shaw's Beaches, Toronto 1$12 
Shaw's Parkdale, Toronto 1436 
Shaw's Parkdale, Toronto 1424 
Shaw's Earlscourt, Toront 132 
Shaw's West Toronto, Toront 1293 
Shaw's Riverdale, Toronto 1400 
Shaw's Deer Park, Toronto 1445 
Park Business Coll., Hamilton 1306 
Vancouver, B. C 
Shaw's Riverdale School, Toront 1302 
Brockville Bus. Coll., Brockville 


Novice Championship 


(Open to typists who commenced since August 1, 1023) 


MACHINE 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Remington 
Underwood 
Underwood 


Underwood 


And fifty-four under 50 words. 


NAME 
Ruth Moore 
Olga Elkouri 
Amelia Anton 


MACHINE 
Underwood 
Underwood 
Underwood 


Crtry Gross 
Givens St. Public School, Toronto 1121 
Shaw's Dovercourt Schl., Toronto 1251 
Detroit Commercial Coll., Detroit 1155 
Sprott-Shaw Bus. Inst., Victoria 

Brockville 
Hollingshead Com"! Coll., Calgary 
Westervelt School, London, Ont 
Shaw's Parkdale School, Toronto 
Brockville Bus. Coll., Brockville 
Garbutt Business College, Calgary 
St. Ann's Academy, Vancouver 
St. Ann's Academy, Vancouver 
Commercial High School, Edmonton 
The M. R. Baker School, Lindsay 1061 
Brockville Bus. Coll., Brockville 
Shaw's Dovercourt, Toronto 1087 
Sprott-Shaw School, Victoria 
Commercial High School, Edmonton 
Shaw's Riverdale School, Toronto 1150 
Commercial High School, Edmonton 
Shaw's Dovercourt School, Toronto 1086 
Westervelt School, London, Ont 1200 

Vancouver 

Canada Business Coll., Hamilton 969 
Central Com’! College, Calgary 
Shaw's Deer Park School, Toronto 1184 
Shaw's Danforth School, Toronto 1084 
Shaw's Dovercourt School, Toronto 1081 


Accuracy Championship 


City (ross 
Toronto, Ont 1250 
Detroit, Mich 1322 
Vancouver, B. C 162 


(More than three errors eliminates operetor 
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Ner Worps 

Errors a Minute 
10 108 
25 107 
22 104 
1! 100 
22 99 


Net Worps 
Exeors «a Minute 
125 

118 

116 

114 

112 


Ner Worps 

Feeoes «a Minute 
21 
15 
18 
18 
16 
28 
5 


> 
ei 


2Ie 


+>? 


Ner Worps 

Errors « Minute 
18 
32 
23 


Ner Woaps 

EFeross «a Minute 
83 

86.8 
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Club Formed at Gloucester 


HE senior Stenography Class of the Glou- 
cester High School, students of Miss 
Marion Woodruff, organized a shorthand club 
recently called the “Gregg Writer Club,” for 
the purpose of aiding the pupils in mastering 
shorthand so as to become expert stenographers, 
and for raising professional standards. All 
juniors with an “A” rank were invited to be 
members. 
The officers elected for the year are as fol- 
lows: 


Marjorie MacDonald 
Jane Johnston 
Ellen Syrjanen 
Evelyn Griffin 


PRESIDENT... 
Vice-Presipent. 
SECRETARY 
TREASURER 


Activity ComMMITTes 


Lucy Griffin 
Margaret Peeples 
Hilda Kane 

During the regular meeting of the Gregg 
Writer Club of the Gloucester High School, on 
Wednesday, April 23, the play “Overtime,” 
which appeared in the February issue of the 
Gregg Writer, was given. The faculty of the 
High School, the Latin Club, and all of the 
commercial students were invited guests. 

Miss Bailey, the teacher in elocution, assisted 
in the stage setting; Miss Austin, the Latin 
teacher, furnished the Roman costumes which 
were needed, and a radio was loaned by the 
science teacher. 

Artistic programs were designed by Gilbert 
Viator, a member of the senior class in type- 
writing. 

Two typewriting contests were also held; 
one between the juniors, and one between the 
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seniors. Marjorie Obear was winner of the 
Junior contest, typing a net of 69 words a 
minute. Beatrice Phillips won the Senior con 
test, with a net of 70 words a minute. The 
winners were awarded prizes. 


=. = 


Organize Club in Philadelphia 


ERE is a new Gregg Club organized by 
the students of Temple University, Phila- 
delphia. 

It began, we understand, with the desire on 
the part of these embryo secretaries to acquire 
superior reading ability in shorthand. Due to 
the limited time available for supplementary 
reading in the classroom, and realizing the bene 
fit to be derived from such training, the stu- 
dents, with commendable initiative, decided to 
meet outside of regular school hours. But 
these meetings proved to be of so much value 
and interest that a permanent organization was 
formed in September, at which time a constitu- 
tion and by-laws were formally adopted. 

Each session of the Club begins with a busi- 
ness meeting and one hour of intensive reading 
of shorthand, after which a short time is set 
aside for refreshments and social intercourse. 

At the last meeting of the Club, fourteen 
new members were initiated. It is expected 
that every Gregg student of Temple University 
will become a member of the Club after the 
completion of the Manual, which is one of the 
requirements for membership. 

We expect great things from the Gregg Club 
at Temple University. 


Gregg Club, Temple University 
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Editorial View. 





° 
J on 
HE two shorthand char 
the caption to this articl 
arrestingly unfamiliar and strangely in 
harmonious appearance in columns—but 
through incorrect mterpretation of a passage 
in a speech by Premier MacDonald, they were 
the cause of much criticism and controversy in 
Great Britain, and got on the first page of the 
American newspaper. 

The whole matter hinged on the interpreta- 
of the Pitmanic outline for “situation,” 
was transcribed “constitution.” It will 
be seen from the two outlines given in the 
caption—the first is “constitution”’—that in 
rapid writing they would look exactly alike. If 
you doubt it, try writing them alternately at a 
speed of, say, one hundred words a minute. 

The London Daily News, in writing on the 
subject, says: 

“A verbatim report of Mr. Ramsay MacDon 
ald’s much-discussed speech at Elgin indicates 
that all the versions telegraphed to London 
were inaccurate in vilal passages, and that none 
of them did even bare justice to the political 
importance of a frank, revealing utterance by 
a leader who may become Prime Minister in 
the course of the next three weeks 

“Mr. MacDonald discussed not only the con- 
duct of the present rnment in remaining 
in office until dismissed by a vote of censure in 
the House of Commons, but he spoke of what 
Labor will try to do as a Government. 

“The speech was fully and accurately re- 
ported in the ‘Glasgow Herald.’ 

“Like all the other English newspapers, “The 
Times’ erred in attributing to Mr. MacDonald 
the phrase ‘wangling the Constitution.” The 
phrase actually used was ‘wangling the situa- 
tion,’ the mistake arising probably by conflicting 
the shorthand outlines for ‘constitution’ and 
‘situation,’ which are very much alike when 
written hurriedly. 

“The following extracts from a verbatim re- 
port indicate the sense in which the phrase 
was applied: 

““Tf we had been the Liberal Party, or if we 
had been any party that bowed the knee to any 
Baal in this country. the present Government 
would have been out of office by now, and a 
new Government would have been in its place 


-- WHICH? 


acters that adorn 
will have an 


these 


tion 


which 


Gove 
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But there are all sorts of things going on 
There are Dukes and there are 
There are all sorts of people with interests not 
great in numbers, but great in 
fluence, a crowd of ignorant, wealthy people, 
who imagine they understand what the Labor 
Party is and how it is composed; and I have 
got a suspicion that between now and the 5th 


be a series 


Duchesses 


very social in 


Sth of January there is going to 
of attempts made to wangle the situation so 
that the country may not 


have fair 


democracy of this 


play given them.’” 


The naiveté in the sentence reading, “the 
mistake arising probably by conflicting the 
shorthand outlines” is delicious and amusing 


Most newspaper men in England are shorthand 
They know the ins and outs of short- 
hand accuracy—as shorthand is practiced in 
that country. They know that there are innu 
merable instances of this kind (note the ad 
mission in the News's report—“inaccurate in 
vital passages”), but not all of them involve 
people of so great importance. All of which 
for writing a system that 


writers. 


shows the necessity 
is not subject to misreadings 
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Sténographie Gregg 


HE universal use of the system is shown by 
the number of adaptations to foreign 
languages which are appearing. The latest is 
“Stenographie Gregg,” an adaptation to the 
French language, prepared by Dr. Ernest 


Farmer, of London 

Dr. Farmer has spent much time on this work 
in order that this first published adaptation of 
Gregg Shorthand to French might be as perfect 
as possible. However, we realize that the first 
edition of such a book is never perfect, and we 
shall welcome comments and suggestions 

The book is liberally illustrated short- 
hand outlines showing the application of the 


confident, be of 


with 


principles and will, we are 
assistance to any French-speaking person wish- 


ing to learn shorthand 


ee ae 


Editorial Brevities 


6 bw Littleford School of Cincinnati is re 
joicing over the victory of its basketball 
m the championship in the Tri 
League of the « 


of Mr. A. I 


team, which w 
Intermediate 
the guidance 


untry 


Walters, 


>tate 


Under 
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manager, and Mr. G. E. McClellan, coach, 
the Littleford squad went through the season 
without a defeat. Many of its victories were 
accomplished by manifestation of the sheer 
fighting pluck that makes real champions—by 
“coming from behind” when it seemed as if 
they would be beaten. Captain Myers of the 
squad was presented with the handsome silver 
trophy, emblematic of the championship, while 
each member of the squad received a gold 
miniature basketball 

The Gregg Writer extends its heartiest con- 
gratulations to “Doc” Walters, Coach Mc- 
Clellan, and the fighting Littleford Squad 


We have just learned that two well-known 
shorthand reporters of Chicago have now con- 
solidated their interests with Mr. Frederick 
H. Gurtler, editor of our Reporter's depart- 
ment, under the firm name of Carrier, Gurtler 
& Drobnis, with offices at 69 West Washington 
street. This firm specializes in court and con- 
vention reporting 

* * * 


On February 11 at Providence High School, 
Joliet, Illinois, a very interesting program 
took place. “The Man Without a Country,” 
written in Gregg shorthand, was read from the 
shorthand plates, dramatized by the first-year 
shorthand students, accompanied by appropri- 
ate stereopticon slides. There were eighteen 
students in the cast. The high school faculty 
and entire student body were present. The 
guests of honor were the boys and girls of 
Saint Mary School, accompanied by their 


teacher. 
* * *s 


We understand that New York University 
has decided to organize a complete department 
of commercial education, with a most capable 
man at the head. The announcement of the 
courses will be made soon. 


An interesting program was provided at the 
Annual Banquet of the Business Institute of 
Detroit, held at the Institute Conservatory last 
month. There were seventy-four present, of 
which seventy-two belong to the organization 
of the Business Institute. 

This is one of the large business schools of 
the country, and the “round-up” of the organi- 
zation was most impressive. The banquet was 
presided over by Mr. A. F. Tull, president of 


the Institute. 
«Ts 


Beacom College Club, on the occasion of its 
seventh annual banquet April 23, gathered at 
Hotel duPont, Wilmington, Delaware, where 
under the guidance of Mr. J. C. Newman, 
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president of the alumni and toastmaster of the 
banquet, and M. D. Fisher, chairman of the 
arrangements committee, the club members and 
their guests enjoyed, they tell us, the best din- 
ner and dance they have yet given. Mr. and 
Mrs. Beacom were just returned from their 
world tour and met a royal welcome from their 
students and alumni. Mrs. Beacom’s account 
of some of the experiences on the trip, and the 
iddress on “What to Wear and How to Wear 
Dress,” by Dr. Francis H. Green, were delight- 
ful features of the after-dinner program. There 
were over two hundred in attendance 


> * > 


We learn from the G. S. A. Digest, the 
monthly publication of the Gregg Shorthand 
Association of Washington, that on March 9, 
1924, about forty of the members visited the 
U. S. S. Mayflower in dock at Washington 
This is one of the many interesting trips that 
the Washington organization provides for its 
members. The visitors were shown all over 
the boat. The commanding officer departed 
from the usual custom and permitted them ad- 
mission to the President's private rooms. 

Notice is also given in the Digest of a con- 
test which has by this time been held. An- 
nouncements of the results will be given in a 
later issue of the Gregg Writer. 


The American Shorthand Teacher for June 
contains a most interesting complete report of 
the Eastern Commercial Teachers’ Association 
convention held in New York City during the 
Easter holidays. Our teacher readers should 
not miss this report, or the splendid address 
by the president, Carlos B. Ellis, on “The 
Job of Being a Teacher,” which is given in full 
in the same number 


+ + + 


Obituary 


Madge Morris Wagner 

death of Mrs 
one of Cali- 
fornia’s foremost poets for the past half cen- 


E note with regret the 
Madge Morris Wagner, 


tury. Mrs. Wagner was also well known as 
a newspaper woman and magazine editor. She 
was beloved by thousands of men and women 
throughout the United States for her “Rocking 
the Baby” and other poems 

Among her other best known poems are 
“Liberty Bell,” and “Colorado Desert.” Her 
“Liberty Bell” furnished the inspiration for the 
making of the new Columbian Liberty Bell of 
the Chicago World’s Fair in 1893. Many of 
her poems were also set to music and are sung 
widely, perhaps the best known being “Love's 
Way.” 
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Florence Elaine Ulrich 


The Story of the O. G. A. Contest 





Evanston Township High School, 
Francis Commercial School, 


Fist Poze: 
Seconp Puaize St 


Commercial College, 


Ltd., 


Detroit 
The DeBear Schools 


Fuest Poze 


Seconp Paz Belfast, 


2107 Third Street 
High Scheel of 


Minnie Meseng, 
Rosa Trachsel, 
José BR 


Foust Purse: 
Seconp Puze 
Teme Paz: 


Prize Winners 


Evanston, 


Milwaukee, 


Private School Division 


Detroit, 
Ireland, Miss 


Individual Contest 
Seuth, Minneapolis, 


Commerce, 
Capé, 62 Sel Street, Rie Piedras, 


~ - 


j 
High School Division i 


Ruthedsa A. Haunt 
Mary Wilberta 


Miss 


Sister 


Tilineois, 
Wisconsin, 


Mice 
Lily 


Maclean 
and Miss 


Lela 
Jordan 


Michigan, 


Lyon. 


Jean EK 


Minnesota 
Pertland, Oregon 


Perte Rice 
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“No printed word nor spoken plea 

Can teach what shorthand ought to be, 
In all the books on all the shelves, 

But what the teachers write, themselves." 


E have taken the liberty of paraphras- 

ing Mr. Guiterman’s poem to express 

the thoughts that come to us as once 
again we review the thousands of shorthand 
specimens received in this year’s Annual 
O. G. A. Contest, observing how closely the 
students’ style resembles that of their teacher, 
how closely the students come to duplicating 
the accomplishment of their teacher. Look at 
the list of contest winners this year! 

Once again do we stand at attention while 
Miss Hunt carries off the first-prize banner in 
the High School Division of the O. G. A. Con- 
test. She did this by submitting a club of 56 
specimens beautifully written, 32 of which had 
the skillful style that placed them in the Honor- 
able Mention class. The shorthand that Miss 
Hunt’s students write invariably reflects the 
fine points of writing that understanding prac- 
tice and appreciation of beautiful shorthand 
make possible, and the club is distinctive on 
that account. It is the work of an artist who 
knows how the finished picture ought to look. 


Miss Hunt’s accomplishment is indeed a very 
commendable one. 

Do you recall, in remarking last year on a 
certain club of papers, our saying that with 
the preservation of the same fine free move- 
ment plus better control in the execution of 
the individual outlines the club would be in a 
class by itself? We imagine that Miss Maclean 
took that suggestion very seriously and made 
up her mind then and there to accomplish it 
She did accomplish it by developing some very 
skillful writers that submitted one of the most 
artistic clubs of shorthand specimens we have 
in carry- 

Private 
her 


received, and thereby was victorious 
ing off the first-prize banner in the 
School Division this year. This repeats 
accomplishment of two years ago. The clu 
consisted of 50 papers and 39 of them won 
Honorable Mention. This is very excellent 
work and we congratulate Miss Maclean on it 

It is always a pleasure for us to receive a 
club of specimens Sister Wilberta be 
cause they can be depended upon to have the 
beautiful and fluent style of that is 
such a pleasure to look at wins second 
place in the High School Division this year, 
with a good club of 27 specimens, out of which 
15 won Honorable Mention. Sister Wilberta 


from 


writing 
She 
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has had to be reckoned with for several years, 
and she can be depended upon to keep her school 
at the top or very close to the top of the list, 
as is evidenced by the fact that she held first 
place in the two previous contests. 

We could name at least half a dozen teach- 
ers, and probably more, who come very close 
in the contest each year, and if they would 
do just a little bit better there would be a real 
struggle indeed! How about it, folks, for next 
year? 

Miss Lily Jordan, who won first place in the 
contest last year, in company with Miss Lyons 
proudly bears the second-prize banner across 
the seas to Ireland this year. Miss Jordan and 
Miss Lyons jointly submitted a club of 44 speci- 
mens. All of them qualified for the member- 
ship certificate and 28 of them were awarded 
Honorable Mention. 

One of the outstanding features of this con- 
test is that all of the prize winning clubs this 
year are fairly large clubs, which puts to flight 
some apprehensions we had as to whether the 
larger clubs were not at a disadvantage. 

The real task that presented itself in this 
contest was when we had to decide upon the 
individual prize winners. It was easy enough 
to pick out the winning clubs because, after 
all, it is primarily a matter of percentages of 
Honorable Mentions, but when choosing indi- 
vidual prize papers, unless there are some really 
outstanding specimens it is a task to make the 
comparisons and weigh the value of each fault 
or good point. After the Committee had about 
decided on the prize winning specimens, we 
called on Mr. Fry, well known to most of the 
members of the teaching fraternity and one- 
time editor of this Department, begging him 
to cast his keen, appreciative eye over the speci- 
mens, picking out the ones that in his opinion 
were the best. He greeted us in his charac- 
teristic way with, “Yes, now hand each one 
to me without comment.” This we did and 
were gratified to find that his views also were 
in accordance with ours. The first individual 
prize goes to the winner of the third individual 
prize of last year—Miss Minnie Moseng. The 
specimen submitted by Miss Moseng reflects 
exceptionally good control. The curves are 
full and well made; there is good differentia- 
tion in the length of strokes and size of vowels: 
the I’s are kept up in position; there is good 
movement and good joinings. Her style has 
improved very much over that of last year— 
it is smoother and has better control. Miss 
Moseng is a former student of Humboldt Col- 
lege and had the privilege of studying under 
another one of our skillful penmen and teach- 
ers, Mrs. J. P. Peterson. Mrs. Peterson sub- 
mitted a mighty good club this year and came 
third in the running for the prize in the 
Private School Division. There is a finesse 
about the style of writing acquired by these 
students that puts them in the class with Miss 
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First-Prize Specimen 
Submitted by Minnie Moseng 


Minneapolis, Minnesota 
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Hunt's, and if the writing of the club as a 
whole had shown just a little more fluency 
there probably would have been some changes 
in the results of the contest this year. Look 
at the way the r’s, the p’s, the I’s and g’s are 
written. Note the good swing. 

A close second comes the specimen submitted 
by Miss Trachsel, one of the students of Mr 
F. N. Haroun’s of the High School of Com- 
merce, Portland (last year one of his students 
captured first place in the contest), because 
both have such wonderful fluency and swing. 
both have good forms, and to the less critical 





THE GREGG WRITER FOR JUNE 


Second-Prize Specimen 


Submitted by Rosa Trachsel 
Portland, Oregon 


eye both look to be of equal merit, but an 
analytical examination shows that the number 
of poor outlines in the second-prize specimen 
outnumber those of the first-prize specimen. 
For instance the curves in “profoundly” are 
not full enough in the second copy and the 
phrase “of our” looks more like “of their.” 
The k’s in “character” are not so well written, 
and the joining of “in most” is pretty bad. The 
word “cases” is not so well written in the sec- 
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in the first There are other 
that we must not take the 
space to bring out here, but the copy as a 
whole is beautifully executed and easily merits 
the distinction of winning second prize 

Not only does one of the school prizes go 
out of the States, but one of the individual 
prizes as well. This time the third prize goes 
to Mr. Capé of Porto Rico. The third-prize 
specimen, while not having the perfection of 
individual outlines that the first- and 
prize specimens have, is executed with 
bold, sure strokes that it is a treat to look 
upon. The pretty dark and thick, 
but this seems to be due either to the use of 


ond specimen as 
points of criticism 


sec ond- 


such 
lines are 
a thick pen or very heavy drawing ink, or both 


Look at the fluency in the such 
outlines as 


writing of 
“tendency 
done,” etc 
written 
writing 


“growth,” “character,” 


“government,” “have,” “has been 
combinations are 
yssibilities in the 
hope that he 


fine style he 


The gr beautifully 
The re are 
of Mr Capo, and we 


tinue to improve on the 


great p 
will con 
already 
has acquired. 

Owing to the fact that the Gregg Writer 
will not be published during July and August 
this year, we must find room in this issue for 
the complete report of the contest and that 
does not need to 
comment on the many excellent clubs received 
We do want to tell you that we have a surpris¢ 
for you, however, in the form of a beautifully 
made diploma awarded to the schools submitting 
Honorable Mention clubs. We know that this 
certificate will be hailed with keen delight by 
our many teachers who have been looking for 
something like this for a long time 

Therefore, in addition to the banners 
82 Honorable Mention Cert 
issued, 24 of having 
highest honor to 
not coming in for first or second 


Red Seals These 


give us the space we would 


awarded 
ificates are being 
Gold Seals th 
school 


place and 


them 


be conferred upon any 


certificates will 

regular 
~rize awards to the schools doing meritorious 
work. It is an added incentive to the schools 
to the teachers, to the students, to secure this 
recognition of work done The 
teachers whose ranked as a 
club this year every 
banner winners next year. In some instances 
it is merely the elimination of one or two 
faults of writing, such as dropping down of 1, 
or improper curvature of ws, or failure to 
get-away stroke, that threw 
individual Honorable Men- 


58 having 


be awarded each year in addition to th 


good well 


clubs gold seal 


have chance to becom 


use consistently the 
papers out of the 
tion 

The ambition of t! ed seal 
should be into the 


class. 

certificate win 
gold-seal class 
next year, class. It is 
true that there are two banners awarded 
in each group and that some folks therefore 
must be disappointed, but there is no limit to 
the number of gold seal certificates that cas 


ners 
if m n the banner 
only 
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be awarded. It depends absolutely upon the 
kind of work that is submitted, and it is only 
fitting and proper that each teacher, that each 
student, should aim to put his or her work in 
that group. Those schools that did not make 
the red seal certificate group this year will 
do so next year, of course. Many of the clubs 
were good but not quite good enough to be 
put in that class this time. Let it be under- 
stood from the beginning that these certificates 
are very conservatively awarded It is an 
honor to any school to get one, because it 
means that that school is doing superior work 
in shorthand writing. Get into the certificate 
class and stay there, or go higher, but do not 
let your school fall below it! All of you 
teachers and folks who felt that you did not 
have a chance at one of the prizes, come on, 
now, and let us see what you can do. “He can, 
who thinks he can.” 

We want to comment on the writing done 
sometime later, and will sum up briefly by 
telling you the little story of the contest. We 
have heard how candidates for Presidency, and 
the like, paced the floor all night while wait- 
ing for the results, and we sympathize with 
them. The most distressing time of a contest 
is that between the 25th of March and April 
Ist, when, eager and expectant, we watch each 
mail delivery to see what it will bring, wonder- 
ing the while if our hopes and ambitions will be 
realized, or if our appeals were ineffective. 
About the 26th we do get pretty discouraged, 
and then some kind, sympathetic person comes 
to us and kindly volunteers reasons for our 
not being as successful this year as last. Opti- 
mistic but not very consoling. Just as we are 
becoming resigned to the belief that we are 
not going to establish a record after all, the 
mail sacks open and envelopes and packages 
of all shapes and sizes descend upon us and it 
is a regular scramble to get out from under 
the pile. The evening of April Ist this year 
found us snowed under a huge stack of short- 
hand specimens that represented the efforts of 
more than 7,500 writers—1,500 more than took 
part last year—and, as many of you may recall, 
last year’s contest was larger than any previ- 
ously held. There were approximately 100 
more schools entered, about 25 of them private 
schools. The high school division was repre- 
sented by about 5,500 contestants, the private 
schools by about 1,000. There were something 
over one thousand individual entries. Fifty- 
seven of the clubs having ten or more speci- 
mens were 100% qualifying clubs—a very good 
record. Thirty-seven clubs were large ones, 
containing 40 or more specimens in each, and 
six clubs were received that contained more 
than 100 specimens each. There were 434 indi- 
vidual Honorable Mentions awarded this year 
Not so many as were awarded last year, but 
the standard of quality of the papers that won 


Third-Prize Specimen 


Submitted by José Capé 
Rie Piedras, Porte Rico 


)-— 7 G- 
owe 8 24, 


a i 


>? 


SN a Ae ee 
he ke ales, 
Cor er 


D 


ES a Lt 
tf... 
OS ee 

Mh i ae sal 
P sity si bo alos 


— p= {.. canna 





THE GREGG WRITER FOR JUNE 431 


Plate for the April O. G. A. Test 


TT 


Honorable Mention this time is a little higher 
than that of last year 
Among the many new schools that were en 
tered in this year’s contest and that made a 
splendid showing was the one of Mr. F. N 
Haroun, teacher in the High School of Com 
merce, Portland, Oregon. Mr. Haroun sent 
us 58 specimens, 52 of which qualified for 
membership, 15 winning Honorable Mention 
You will find Mr. Haroun’s name in the Gold 
Seal list. He trained the firstsprize winner in 
the individual contest last year, and the second 
prize winner in the individual contest this year 
If you examine the second-prize specimen you 
will see that he is going to give somebody a 
ood run for the honors next year if he keeps 
up the pace he started out with. Miss Immo 
gene Warren, another teacher in the same 
school, also sent us a nice big club, so that 
the school was represented by 96 entries. Mr 
Haroun writes in part Never before have 
I entered papers in the contest, except that 
last spring one of my students working !o1 
the Superior vier! -ertificate Miss Dora 
Adams—happened t n on the contest and 
not only won her rt but also the first 
prize for individu iters his year she is 
urging some of her cl: li to do likewise 
I have been wanti: to see Commerce 
“get on the map” in tl A. work ever 
since Miss Adams won the pri so made up 
my mind this winter that ild enter the 
contest. Miss Warren a teres we have 
sent a pretty strong rep t i papers 
from our school. Thi idents a ry mu 
interested in th it l am n 
too optimistx ! url hool prize 


; " 


but at least w l a\ he satistaction o1 
| 


Wy 


having tried to me he standards set up 
experts. And | know that the shorthand of 
my students has improved far more becau 

f the work they have done in this contest 
than would have been true from any other 
incentive I know of. So whether we are win 
ners of a prize or not, we are nevertheless win 
ners in the bigger sense.’ 

Doesn't that letter reflect the kind of spiri 
we all have, or ought to have? “We are winner 
in sens true of every 
teacher who entered her litt! r big group of 
students in the contest thi ; and every 
year. It is true of every individual who sub- 
mitted his specimen. Why? Because of the 
work done in practicing th ntest copy—not 
of the bored, disinterested kind, but the happy, 
enthusiastic kind that is bound beget re 
sults One chap rit “Thi opy is one 
of perhaps 50 or ple all of which 


were equally as good, and I am doubtful as to 


whether or not I have choosen judiciously in 


selecting this one.” Another teacher tells us 
that some of her students wrote the copy as 
many as 160 times. On a shorthand specimen 
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submitted by Miss Enquist, a member of Mr. 
Haroun’s club, we find a penciled notation writ- 
ten by the student: “I don’t want this to go 
in. I can do better.” 

Mr. J. E. Boyd, of Kansas City Kansas High 
School, who is keeping persistently at it and 
carrying off a good many certificates each year, 
in a letter just received has a different slant 
on the work, another appeal but equally pro- 
ductive of good results in shorthand writing. 
He says: “I ordered 20 O. G. A. pins in 
yesterday's letter, thinking that would supply 
the demand, but when the matter was broached 
to-day practically every O. G. A. member who 
had not previously ordered a pin demanded one. 
And there are a number of others who would 
give their hats and boots if they could get one, 
so you may look for another set of specimens 
from us soon.” The element of potentiality is 
eliminated; the shorthand results that can be 
cbtained and that are being obtained by the 
use of the O. G. A. contest is apparent to 
everyone who makes use of it. 

* * * 


N interesting club was submitted by Mrs. 

Colquitt N. Koepp, teacher in the Tucson 
High School, Tucson, Arizona, containing 108 
papers, out of which six won Honorable Men- 
tion. To one less experienced in the criticising 
of individual outlines, many more possibly 
would seem to be deserving of Honorable Men- 
tion because of the wonderful fluency and speed 
with which the copy was written. It is the in- 
troduction of this element of speed that inter- 
ests us, although it did result in a number of 
inaccuracies of form which kept many speci- 
mens out of the Honorable Mention group. 
Mrs. Koepp submitted a paper from each stu- 
dent enrolled in every shorthand class in Tucson 
High School, first-year students included. 
Many of these specimens were the result of 
dictation at the rate of from 80 to 100 words a 
minute. Two specimens submitted (one by 
Magdalene Maskel and one by Edward Gold- 
stein) were dictated at the rate of 170 and 150 
words a minute under a notary’s seal. We are 
holding the specimens for possible reproduction 
in a subsequent issue. 

** * 


Our congratulations to the teachers of J. 
Sterling Morton High School of Cicero, Illi- 
nois, for the fine club of 200 specimens they 
submitted—196 of them qualified for the mem- 
bership certificate, and 15 won Honorable Men- 
tion. Their names are on the Honorable 
Mention list. 

7 * > 

Specimens were received from many different 
parts of the globe. Among the contest papers 
from overseas is one from Miss Ivy Field, 
Sandy Lane, St. James, Barbados, B. W. L. a 
tiny little island down there in the West Indies, 
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and another good specimen from Cesar August 
Carquija, 2 Rotunda Carlos da Maia, “Dora 
Villa,” Macao, China. Specimens that received 
Honorable Mention came from Clifford F 
Mortimer, Pietermaritzburg, Natal, South 
Africa; John W. Phillips, Johannesburg, South 
Africa; and Andrew Rodrigues, 19 Upper 
Sevangoon Road, Singapore, China. It shows 
the widespread popularity of these contests. It 
is always a pleasure to receive specimens from 
contestants in these small and remote places. 


| <= 


Annual O. G. A. Contest Awards 


Order of Gregg Artists 
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Honorable Mention Clubs 


Gold Seal 


. J. P. Peterson, Humboldt College, Minneapolis, 
Minn. 

Bro. Rogatien, 

Mrs. Ida G. Payzant, 
Wash. 

Ernestine Donaldson, 
field, Minn. 

Edna Florence Cole, 
minster, Mass. 

Martha E. Bowen, 
Conn. 

Mrs. Colquitt N. Koepp, Tucson High School, Tucson, 
Ariz. 

F. N. Haroun, High School of Commerce, Portland, 
Oregon 

Immogene Warren, 
land, Oregon 

George L. Gebhardt, 


College, Bangkok, Siam 
High School, Everett, 


Assumption 
Everctt 
North 


Northfield High School, 


Leominster High School, Leo 


Wilby High School, Waterbury, 


High School of Commerce, Port 


Bliss College, Columbus, Ohio 














Ida L. Samuels, Lowell High School, Lowell, Mass 

Orton E. Beach, Lowell High School, Lowell, Mass 

Lillian E. Esden, Mid-Pacific Institute, Honolulu, 
Hawaii 

Mrs. E. M. Taylor, Tamalpais High School, Sausalito, 
Calif 

Freda Schmale, Fullerton Union High School, Fuller 
ton, Calif 

Esther A. Maxson, Pacific Union College, La Jota, 
Calif. 

Eleanor Skimin, Northern High School, Detroit, Mich 

Isabelle L. Alsup, Chattanooga High School, Chat- 
tanooga, Tenn. 

Alta J. Day, Lead High School, Lead, S. Dak 

Rachael M. Roberts, Keokuk High School, Keokuk, 
Iowa 

Mabel M. Leidy, Temple University, Philadelphia, Pa 

Blanche McNeely, Jefferson High School, Lafayette 
Ind. 

Daisy M. Bell, J. Sterling Morton High School 
Cicero, Ill 

Miss V. Beebe, J. Sterling Morton High School, 
Cicero, Til. 


Red Seal 


Flora Bagley, Petaluma High School, Petaluma, Calif 

Marguerite Higgins, Joliet Township High School, 
Joliet, Til. 

Sister M. Eugene de Jesus, Notre Dame School, Cen 
tral Falls, R. I 

Edith W. Smith, South Portland High School, South 
Portland, Maine 

J. E. Boyd, Kansas City Kansas High School, Kansas 
City, Kans 

Ruth Henderson, Burlington High School, Burling 
ton, Vt. 

Laura Harris, Central High School, Evansville, Ind 

Luella M. Richey, Florida State College, Tallahasse« 
Fla. 

G k Sprague, Heald's Business ‘ llege, San Jose 
Calif. 

Mrs. H. F. Ferris, Oneonta High School, Oneonta, 
ae We 

Ella Dickey, Morton School, Wilkinsburg, Pa. 

Mrs. Daisy M. Jordan, Morton School, Wilkinsburg 


Elizabeth M. Hogg, Salem High School, Salem, Oregon 

Anna G. Ryan, Humboldt High School, St. Paul, 
Minn. 

Mabel Anderson, Prairie du Chien High School 
Prairie du Chien, Wis 

Lillian M. Kieke, Albuquerque High School, Albu 
querque, N. Mex 

Gertrude A. Ebel, South St. Paul High School, South 
St. Paul, Minn. 

Marie Mahaffy, South St. Paul High School, South 
St. Paul, Minn 

Gertrude S. Huber, Hollywood High School, Los 
Angeles, Calif 

M. Esther Curley, Sharon High Schoo!, Sharon, Mass 

Blanche Bernardin, Lawrence Commercial Sche 
Lawrence, Mass 

Bertha N. Kaler, Churchman Business College, Easton, 
Pa 

Miss A. M. Esser, East Side High School, Madisor 
Wis 

Mrs. D. S. Robbins, Las Cruces High School. Las 
Cruces, N. Mex 

C. J. Lyons, Poughkeepsie High School, P ughkeey 


sie, N. Y. 
H. M. Munford, Bay Path Institute, Springfield, 
Mass. 


Sara E. Cavanagh, Bay Path Institute, Springfield 
Mass. 

L. A. Fawks, Central Business College, Kansas City, 
Mo. 

Marion R. Bolich, N. Y. State Training School for 
Girls, Hudson, N. Y 

Virginia Childress, Brackenridge High School. Sar 
Antonio, Tex 

Nora Forrester, Ottawa High School, Ottawa, Kans 
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Gertrude M. O'Brien, Saginaw High 
Mich. 

1. H. Hale, Nebraska State Teachers ( 
ney, Nebr 

Alfred Hodgkins, Scott ‘ legiate Insti 
Sask., Canada 

Lillian B. Sweet, Geneva Community 
Geneva, Ill 


Eva A. Gold, Luverne High School, Luverne, Mint 


A. J. Wright, The De Bear Schools 
Ireland 


Sister M. Canisia, St. Matthew's School, St. Paul 


Minn 

Ursula O’Keefe, Grafton High School 
Dak 

Sister M. Beatrice, St. Le Scl 
Ave., Chicago, Il 


Mrs. L. Hand, Boise Hig Ss ol, Boise 

Bina Mae Traxler, S r Hig School 
lowa 

Benedectine Sisters, Imre culat Cor 
School, Brookfield, M 

Sister M. Ambrose, St. F: le Sa 


Paul, Minn 
Myrtle Rose, Savanna Township Hig! 
vanna, Il! 


Sister M. Helen, St. Mary Commercial, Wausau, Wis 


Mrs. W. C. Brownfield, I 
Ohio 

Lola B Yerkes Calumet High 5S 
Mich 

Selma Iverson, Belt Valley High School 

Delia R Alford Western High Scho 


Md 
Marie E. Marik, Corlears lu r High 
York, N. ¥ 


Lydia A. Greene, Powell School of Bu 
ton, Pa 


Frances Harringtor Central High S 
Okla. 
Mrs. Florence Wolfe Twin City Busine 


St. Paul, Minn 

Mabel A. Beaver, ]. Sterling Mort 
Cicero, Ill 

Miss E. Bremmer, J]. Sterling Morton 
Cicero, Il 

Mrs. H. K Macdonald, J. Sterling 
Sch ol, Cicero I 

Irs. M. F. Strouse, J. Sterling Mortor 
Cicero, Il! 


Large Clubs 


Orton E. Beach and Ida L. Samuels, 
School, Lowell, Mass. (218) 

Daisy M. Bell, Miss V. Beebe, Mabel A 
E. Bremmer, Mrs. H. K. Macdonald 


F Strouse ] Sterling Morton High School, 


Cicero, Til. (200) 

Sara E. Cavanagh and H. M. Munford 
stitute, Springfield, Mass. (166) 

Mrs. Colquitt N. Koepp, Tucson High S« 
Ariz. (108) 


Alfred Hodgkins, Scott Collegiate Institute, Regina 
Sask., Canada (105) 

|. E. Boyd, Kansas City Kansas High S Kansas 
City Kans. (1 

Immogene Warren and F. N. Harour High School 
f Commerce, Portland, Oregon (96) 

Gertrude A. Ebel and Marie Mahaffy, South St. Paul 
High School, South St. Paul, Minn. (76) 


Efie Butler, Bryan Street High Sch Dallas, Tex 
(71) 

George I Gebhardt, Bliss ‘ llege Columbus O} 
(67) 

Eleanor Skimin Northern High Sch Detroit, 


Mich. (66) 


Blanche McNeely, Jefferson High Schoo! 


Ind. (65) 
Mary A. Wigton, Butler Senior High S 
Pa. (64) 


School, 


“ollege, Kear 








l, Saginaw 








Ltd., Dublin 














Hig 
Sel Sr 
~ ~ 










] La et 
Belt, Mont 

Baltimore 
Scl New 















Morton High 






High Scl ] 








Lowell High 





Beaver. Miss 
and Mrs. M 








Bay Path In 







hool, Tucsor 
























Martha E. Bowen, Wilby High School, Waterbury, 
Conn. (64) 

L. A. Fawks, Central Business College, Kansas City, 
Mo. (63) 

Marguerite Higgins, 
Joliet, Til. (59) 

Lorelle Staton, Custer 
City, Mont. (57) 

Rutheda A. Hunt, Evanston Township High School, 
Evanston, lil. (56) 

Viola Bleicher, Lansing Central 
ing, Mich. (56) 

L. Eva Hooper, Ishpeming High School, 
Mich. (54) 

Freda Schmale, Fullerton 
lerton, Calif. (51) 

Mrs. E. M. Taylor, Tamalpais High School 
Calif. (50) 

Mrs. L. Hand, Boise High School, Boise, Idaho (50) 

Lola Maclean, Detroit Commercial College, Detroit, 
Mich. (50) 

Gertrude M 
Mich. (50) 

Mable K. Burgy, Kansas 
Emporia, Kans. (48) 

Sisters of St. Francis 
Ky. (48) 

Mrs. H. F. 
N. Y. (48) 

Myrtle A. Dolan and Grace Kiker, Natrona County 
High School, Casper, Wyo. (47) 

Alma A. Heffron, Hudson High School, Hudson, Wis. 
(45) 

Eleanor Pruen, 
Iowa (44) 
Miss L. Jordan and Miss Jean K. Lyons, The DeBear 

Schools Ltd., Belfast, Ireland (44) 
Sisters of St. Joseph, Blessed Sacrament 
Newark, N. J. (44) 
Lillian M. Kieke, Albuquerque 
querque, N. Mex. (42) 

Mrs. W. C. Brownfield, Littleford School, Cincinnati, 
Ohio (42) 
Bro. Rogatien, 

(42) 
Virginia Childress, 
Antonio, Tex. (40) 


100% 


Gebhardt, 


Joliet Township High School, 


High School, Miles 


County 


High School, Lans 
Ishpeming, 


High School, Ful- 


Union 


Sausalito, 


O’Brien, Saginaw High School, Saginaw, 


State Teachers College, 


Holy Family School, Ashland, 


Ferris, Oneonta High School, Oneonta, 


Davenport High School, Davenport, 


Convent, 


High School, Albu- 


Assumption College, Bangkok, Siam 


Brackenridge High School, San 


Clubs* 


George L Bliss College, Columbus, Ohio 
(67) 

Eleanor Skimin, 
Mich. (66) 

Martha E. Bowen, 
Conn. (64) 

Rutheda A. Hunt, Evanston Township High School, 
Evanston, Ill. (56) 

Fredo Schmale, Fullerton Union High School, 
ton, Calif. (51) 

Lola Maclean, Detroit 
Mich. (50) 

Daisy M. Bell, J. 
Cicero, Ill. (46) 
Mrs. W. C. Brownfield 
Ohio (42) 
Mrs. Ida G. 
Wash. (37) 
Mrs. D. S. Robbins, Las Cruces High School, Las 

Cruces, N. Mex. (35) 
Miss V. Beebe, J. Sterling 
Cicero, Til. (34) 
Alta J. Day, Lead High School, 
Edna Florence Cole, Leominster 
minster, Mass. (28) 
Esther A. Maxson, Pacific 
vannah, Ill. (27) 
Myrtle Rose, Savanna 
vanna, Ill. (27) 
Isabelle L. Alsup, Chattanooga 
tanooga, Tenn. (27) 


Northern High School, Detroit, 


Wilby High School, Waterbury, 


Fuller 


Commercial College, Detroit, 


Sterling Morton High School, 


Littleford School, Cincinnati, 


Payzant, Fverett High School, Everett, 


Morton High School, 


Lead, S. Dak. (34) 
High School, Leo- 
Jota, 


Union College, La 


Township High School, Sa- 


High School, Chat- 


*Every member of the clubs ser in by these 
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Sister Mary Wilberta, St. Francis Commercial School, 
Milwaukee, Wis. (27) 

Gertrude S. Huber, Hollywood 
Angeles, Calif. (25) 

Mrs. J. P. Peterson, Humboldt College, Minneapolis, 
Minn. (25) 

Mabel A. Beaver, J 
Cicero, Til. (23) 

Delia R. Alford, 
Md. (23) 

Mabel M. Leidy, Temple University, Philadelphia, Pa 
(23) 

Miss A. M 
Wis. (23) 

Miss L. Jordan, The De Bear Schools Ltd., Belfast, 
Ireland (22) 

Miss Jean K. Lyons, The DeBear Schools, Ltd., Bel 
fast, Ireland (22) 

Ernestine Donaldson, Northfield High School, North 
field, Minn. (21) 

Lydia A. Greene, Powell School of Business, Scran- 
ton, Pa. (21) 

Martha Z. Schmitt, 
Orange, Calif. (20) 

G. E. Sprague, Heald’s Business College, San Jose, 
Calif. (20) 

Lillian E. Esden, 
Hawaii (20) 

Eva A. Gold, Luverne High School, Luverne, Minn 
(20) 

Mrs. H. K. Macdonald, J 
School, Cicero, Tl. (19) 

Lola B. Yerkes, Calumet 
Mich. (19) 

Frances Harrington, 
Okla. (19) 

Edith W. Smith, South Portland High School, South 
Portland, Maine (15) 

Selma Iverson, Belt Valley High School, Belt, Mont 
(1S) 

Sister M. Ambrose, St. Francis de Sales School, St. 
Paul, Minn. (15) 

Mrs. Florence Wolfe, Twin City Business University, 
St. Paul, Minn. (15) 

Ruth Henderson, Burlington High School, Burlington, 
Ve. (15) 

Rachael M 
Iowa (14) 

Bina Mae Traxler, Senior High School, Sioux City, 
lowa (14) 

Nora Forrester, Ottawa High School, Ottawa, Kans. 
(13) 

Ursula O'Keefe, Grafton High School, Grafton, N 
Dak. (13) 

A. J. Wright, The De Bear Schools Ltd., Dublin, Ire 
land (12) 

M. Esther 
Mass. (12) 

Benedictine Sisters, Immaculate 
School, Brookfield, Mo. (12) 

C. J. Lyons, Poughkeepsie High School, Poughkeepsie 
N. Y¥. (12) 

Sister M. Helen, St 
(12) 

Luella M 
Fla. (11) 

Marion R. Bolich, N. Y. Stat« 
Girls, Hudson, N. Y. (11 

Helen M. Nedry, Valley 
City, N. Dak. (11) 

Sister M. Eugene de Jesus, Notre Dame School, Cen 
tral Falls, R. L (11) 

Sister M. Beatrice, St. Leo School, 7737 S. Emerald 
Ave., Chicago, Ill. (10) 

Lillian B. Sweet, Geneva Community High School, 
Geneva, Ill. (10) 

Hildegard Ott, High School, 

Sister Mary Jutta, St. Mary's 
Catasauqua, Pa. (10) 

Mina I. Carr, Missoula County High School, Mis 
soula, Mont. (Continued om page 437 


High School, Los 


Sterling Morton High School, 


Western High School, Baltimore, 


Esser, East Side High School, Madison, 


Orange Union High School, 


Mid-Pacific Institute, Honolulu, 


Sterling Morton High 


High School, Calumet, 


Central High School, Tulsa, 


Roberts, Keokuk High School, Keokuk, 


Curley, Sharon High School, Sharon, 


Conception High 
Mary Commercial, Wausau, Wis 
College, Tallahassee 


Richey, Florida State 


Training School for 


City High School, Valley 


Presten, Minn. (10) 
Commercial School, 


teachers submitted qualifying specimens on the Contest Copy 
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Material for June Tests 


(Good until September 25, 


1924) 





How to become a member: 
represent your best work. 


how to secure it will be sent on request. 
Examination Fees: 





j The O. A. T. is the professional organization of the artists in typewriting It 


all who qualify as superior craftsmen 
Junior Membership: 


Senior Membership: 


timer's affidavit. 
Fees: 
charged for speed. 


The purpose of the O. G. A. is to encourage the development of skillful shorthand writing 
Membership is granted to those whose notes show artistix 
Practice the test 
Mail one of these to the editor of the department, and retain the 
other for comparison with the published plate. 
standard, a membership certificate will be sent you. 
with suggestions and criticisms and you may try again 
correct in theory, accurate in proportion and execution, free in movement 

A Certificate of Superior Merit is awarded to those whose notes are of superior excellence 
This is the highest credential awarded for artistic shorthand writing It 
connection with the membership certificates to those whose notes warrant it 
become candidates for the Certificate of Superior Merit 


An examination fee of ten cents must accompany each specimen sub 
mitted for membership, fifty cents each application for Certificates of Superior Merit 


Membership in the Junior division is open to anyone who is studying 
typewriting in a school or by himself who is able to pass the Junior test 
Membership in the Senior division is 
attending school or not who have reached a speed of at least forty words a minute 
tests must be accompanied by a signed statement that the candidate has attained this speed 
This certificate is issued to candidates able 


The tests for both membership and “competency” appear in this department each 
Tests may be practised as often as desired, but only one specimen should be sent in 


Competent Typist Certificate: 
fifty words or more a minute on the Monthly Speed Test 
net words the minute are to be submitted. 

Tests: 
month. 


Each part of the membership tests should be typed on a separate sheet 
must be written as a ten-minute test, subject to International Rules, and accompanied by the 
A test is good only until the 25th of the month following publication 

An examination fee of ten cents must accompany each membership test. 
A beautiful Certificate is issued to all those who pass any of the tests 


merit 


article until you secure two copies that 
If the specimen sent us reaches the required 
Otherwise your work will be returned 


To secure approval, notes must be 


will be issued in 
Members may 


A circular about this certificate and 


is open to | 


whether 
Senior 


open to all typists 


to qualify at 
No papers rating less than fifty 





The speed test matter 


No fee is 








O. G. A. 
AKE two copies in your finest shorthand 
style of the following selection by Bun- 
yan. Send us one with your application for 
membership, and hold the other to compare with 
the official plate which will be published in the 
October Gregg Writer. 

I beheld then, that they all went on till they came 
to the foot of an hill, at the bottom of which was a 
spring. There was also in the same place two other 
ways besides that which came straight from the gate: 
one turned to the left hand, and the other to the right, 
at the bottom of the hill; but the narrow way lay 
right up the hill, and the name of the going up the 
side of the hill is called Difficulty. Christian now 
went to the spring and drank thereof to refresh him 
self, and then began to go up the hill, saying, 

This hill, though high, I covet to ascend; 

The difficulty will not me offend; 

For I perceive the way to life lies here: 

Come, pluck up, Heart, let's neither 

fear; 

Better, though difficult, the right way to go, 

Than wrong, though casy, where the end is woe 


—John Bunyan 


O. A. T. 
Junior Test 
The importance of careful observation and 
execution both, in the addressing of mail, is 
well emphasized in an interesting story in the 
Bulletin of Information issued by the New 
York Post Office. See how artistically you can 
type it. Use single-space arrangement. 


faint nor 


Miss Elaine Gardner, whose home was in the coun 





Summer Valley, 
She gave her ad 


Rural Route 2, 


try adjacent to the post office at 
Nebraska, ordered an Easter hat 

dress as “Miss Elaine Gardner, 
Summer Valley, Nebraska.” The shipping clerk of 
the mail order house, through one of those lapses 
that will occur in the best of regulated houses, made 
the address read Rural instead of Rural 
Route 2, and to put in a more confusion, as 


Route 22 
little 


he was in a hurry, be wrote FE. Gardner instead of 
Elaine Gardner. 

When the parcel reached Summer Valley it was 
sent out on route 22, and it so happened that a Miss 
Elizabeth Gardner had her home on that route. The 
parcel was delivered to this lady and she received 


it with no little delight, supposing of course that some 
kind friend had anonymously sent her a beautiful 
new hat for Easter. At the church service on that 
day she was one of a number of ladies who appeared 
in new hats, and among the few who wore old ones 
was Miss Elaine. Now Miss Elaine knew the model 
of the hat she had ordered and she also knew that 
Miss Elizabeth did not have the means to indulge in 
one so expensive. So after service when the congrega 
tion were greeting one another, Miss Elaine remarked 
to Miss Elizabeth upon the beauty of her new hat 

so stylish and fashionable, and so becoming. Miss 
Elizabeth with a sense of truth in ber heart, as she 
had just heard an inspiring Easter sermon, told how 
the hat came to her anonymously from the Universal 
Mail Order Corporation and added, “some sweet friend 
knew I could not afford a new hat and sent it to me 
anonymously to spare my feelings. It is a real 


season of joy for me to know that I have such a 
friend.” Miss Elaine knew the hat belonged to her 
but was silent It was Easter Morn 


Senior Test 
1. “The Tie that Binds,” from the same Bul- 
letin as the Junior Test, gives you an oppor- 
tunity for artistic arrangement of quotations in 
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June Typewriting Speed Test 


(Test for the Competent Typist Certificate, good until September 25, 1924) 


SHE knowledge of art is common. But the love of art that brings real 
happiness and inspiration to the heart of man is rare. One is an intellectual 
interest. The other is a great emotion. Before a great painting or a great 
sculpture the real love of art manifests itself not in the clever criticism 

that one hears so often at an afternoon tea or at evening around the dinner table. It 
manifests itself rather in silence—the silence that is like the hush that one feels 
wheh one stands in the cathedral of an alien faith hallowed by the | worship of 
many generations. It manifests itself rather in the clutch at your heart, in the 
mist in your eyes. It is the love of art, not merely the knowledge of art, that is the 
great thing. 

No, the love of beauty is not restricted to the aristocracy of wealth and educa- 
tion. It belongs rather to the democracy of the things of the spirit—free to all. It 
is as likely to be the possession of the immigrant who comes to our shores this day 
as it is to be the possession of the native American of many generations. Let | me 
give you an instance; for we are apt to differentiate between the immigrant and our- 
selves in terms of money and material things and to forget the spiritual things that 
give value to life. At one of your concerts here last March I sat near a girl and her 
mother and sister, recent immigrants from one of the countries of southeastern 
Europe, black hair, growing low upon the forehead, a white pallor and out -of it 
beautiful eyes that seemed to hold generations of tragedy yet shimmered now and 
then into sudden gladness. After a while the musicians played something | which 
came out of that part of the world. It had the wild, weird, primitive human quality. 
It tore at the heartstrings. Presently the girl put her elbows on her knees, her head 
between her hands, and I saw that her shoulders were quivering with emotion. When 
the musicians stopped she threw back her head and the tears were running down her 
cheeks, yet the eyes were the eyes of joy and of vision. And she had spiritual wealth 
far greater than we had, for she saw beauty, as it must always be seen at its greatest, 
through tears—tears | of exaltation. 


Yet the development of this love of beauty has not only a value to the happi- 
ness of the individual, it has a value to the welfare of the nation. The things that 
are material, the house, the food, the clothing, the business—what you choose—tend 
to differentiate us. The things of the spirit tend to bring us together. It is not on 
the things that are material, it is on the things that are spiritual that the great kin- 
ships of life, the great kinships of the world are founded. 


The love of beauty is a thing | of the spirit. It is free. It is already shared 
to some extent at least by rich and poor, by educated and uneducated. It brings 
us together. It makes us kin. 


The day will come when the master will be born who shall embody the great 
ideals of America in imperishable art. The art that speaks for all time. The art 
that knows no barrier of tongue or race. And although you and I be blind and deaf 
and dumb in our power of expression we shall know that he has embodied the long- 
ing of our hearts. We shall know | that whether the America of to-day lives or dies 
its great ideals will live an inspiration for ages yet unborn. For nations come and 
go, but art, the art that embodies their great ideals, lives. And the master will go 
singing through the ages. And we shall be forgot, yet we too shall serve. Even as 
the earth that nourisheth the divine seed lives in the perfect flower. (668 words )— 
From “The Real Value of Art,” an address by Morris Gray at the semi-centennial 


of the New York Metropolitan Museum of Art, May 18, 1920. 





THE GREGG WRITER FOR JUNE 


relation to the body of the test. Arrange the 
opening stanza in verse form, and insert neces- 
sary paragraphing. 


Now this is the Law of the Jungle—as old and as 
true as the sky; And the Wolf that shall keep it may 
prosper, but the Wolf that shall break it must die. 
As the creeper that girdles the tree-trunk the Law 
runneth forward and back—For the strength of the 
Pack is the Wolf, and the strength of the Wolf is 
the Pack.—Kipling. 


Articite 1, Section 1 of the Constitution provides 
that: “All Legislative Powers herein granted shall 
be vested in a Congress of the United States, which 
shall consist of a Senate and a House of Representa 
tives.” Under Section 8 of the same Article the 
Congress is given the Power “To establish Post 
Offices and Post Roads.” The Constitution was 
adopted September 17, 1787. The evident purpose of 
the founders of the Nation in bestowing this Power 
upon Congress was that the Postal Service might 
move freely between the States without local restric 
tion of any sort, and it has so moved for one hundred 
and thirty-seven years as the chief means of inter- 
communication among the people. In the settlement 
of the country wherever the pioneer has gone, whether 
on foot or horseback or prairie schooner or other 
means, Congress has been quick to follow with the 
post office and post road, so that in the fulfillment of 
the Power under the Constitution, every city, town 
and hamlet, yes every home, is reached by, and has 
the benefits of, the Postal Service. It is the one 
function of the Nation that regardless of distance 
makes neighbors of the people and holds them together 
through constant interchange of thought. This inter 
change works not only for the enlightenment and up 
building of the individual citizen, but, too, for the 
strength and solidity of the Nation. A Nation like 
lesser organizations is as strong, and no stronger than 
the individuals who compose it. The noble mission 
and purpose of the Postal Service as it “runneth 
forward and back” is to give added strength to the 
individual and through this strength to increase the 
power for good of the Nation in the course of its 
destiny. “For the strength of the Pack is the Wolf 
and the strength of the Wolf is the Pack.” 


2. Copy the information following, punctuat- 
ing the first paragraph and tabulating the im- 
portant improvements added since 1846, chrono- 
logically : 


At the inception of the Service, that is when Con- 
gress took hold there were 75 post offices and 1875 
miles of post roads which had been in existence during 
colonial times to-day there are 51613 post offices and 
1322153 miles of post roads which include both the 
railway and the rural service these figures tell how 
well and how much congress has done under the 
Power to “Establish post Offices and Post roads. 

The following list shows the dates on which a 
number of the most important additional features 
were installed in the Postal Service during the past 
seventy-seven years. 

Postage stamps were introduced July 1, 1847, and 
embossed stamped envelopes on July 3, 1853; news 
paper wrappers, February 1, 1861, and postal cards 
May 1, 1873. Mail was first registered in 1855 (July 
1), and November first, four years later, domestic 
money orders were issued for the first time—inter- 
national money orders not being introduced until 
September first, 1869, and special delivery service 
until August 4, 1886. Free city delivery service 
started July 1, 1863, but it was not until July 1, 
1897 that free Rural Delivery service was added. 
Parcel post was established internationally September 
15, 1887, and extended to domestic matter January 1, 
1913. On the first of January, 1875 the pound rate 
of postage for newspapers and periodicals under 
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second-class entry was granted The Railway Mail 
Service as we know it started August 28, i864; the 
Air Mail Service, May 15, 1918; the postal savings 
system, August 1, 1911. 


- = | 


Annual O. G. A. Contest 


Individual Honorable Mentions 
Minnie Moseng, 2107 Third St. S., Minneapolis, Minn 
José R. Capé, 62 Sol St., Rio Piedras, Porto Rico 
Irene Kopke, Detroit Commercial Detroit, 
Mich. 
Elsie Mayer, 
Mich. 
Elvera Gowan, 
Mich. 
Florence Fletcher, 
troit, Mich 
Genevia Boruff, 
Mich. 
Emma 
Mich. 
Myrtle Lewis, Detroit 
Mich. 
Lucille M. Siebert, 
troit, Mich 
Sophie Gosztyla, 
troit, Mich 
Edna Spiess, 
Mich. 
Vera A. Wilcox, 
troit, Mich 
Ethel Brennan, 
Mich. 
Irene Rudel, 
Mich. 
Mildred Mae 
Detroit, Mich 
Winnie Yarwood, 
troit, Mich. 
Doris Anthony, 
Mich. 
Minnie McClellan, 
troit, Mich. 
Helen M. Pasternak, 
Detroit, Mich 
Eunice Snow, 
Mich. 
Anna Lasko, 
Mich. 
Mary C. Sledz, Detroit Commercial College, 
Mich. 
Theresa E. Prokopp, 
troit, Mich. 
Ruby McCauley, Detroit Commercial College, Detroit, 
Mich 
Reba 
Mich 
Florence Fischer, 
troit, Mich. 
Augusta Jedlisk, Detroit Commercial College, Detroit, 
Mich. 
Sadie N. Weiner, Detroit Commercial College, Detroit, 
Mich. 
Mary Curry, 
Mich. 
Mary Purdo, 
Mich. 
Angeline Malkowski, Detroit Commercial College, De 
troit, Mich. 
Mary Pasck, 
Mich. 
Jean McKaig, 
Mich. 
Monica Cooke, 
Mich 


( ‘ollege, 


Detroit Commercial College, Detroit, 


Detroit Commercial College, Detroit 


Detroit Commercial College, De 


Detroit Commercial College, Detroit, 


Ries, Detroit Commercial College, Detroit, 


Commercial College, Detroit 


Detroit Commercial College, De 


Detroit Commercial College, De 


Detroit Commercial College, Detroit 


Detroit Commercial College, De 


Detroit Commercial College, Detroit, 


Detroit Commercial College, Detroit, 


McCosh, Detroit Commercial College, 


Detroit Commercial College, De 


Detroit Commercial College, Detroit, 


Detroit Commercial College, De 


Detroit Commercial College, 


Detroit Commercial College, Detroit, 


Detroit Commercial College Detroit 


Detroit, 


Detroit Commercial College, De 


Allen, Detroit Commercial College, Detroit 


Detroit Commercial College, De 


Detroit Commercial College, Detroit 


Detroit Commercial College, Detroit, 


Detroit Commercial College, Detroit, 


Detroit Commercial College, Detroit, 


Detroit Commercial College, Detroit, 
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Margaret Hartford, Detroit Commercial College, De- 
troit, Mich 

Charlotte La Violette, 
Detroit, Mich. 

Mildred Dennis, Detroit Commerciai College, Detroit, 
Mich 

Clara DeFer, 
Mich. 

Ethel Sokop, 
Mich. 

Stella Boshenek, Detroit Commercial College, Detroit, 
Mich. 

Agnes Barber, 
Evanston, Ill. 
Florence Barber, 
Evanston, III, 
Elizabeth W. Bennett, 
School, Evanston, Ill. 
Charlotte L. Bryant, 
School, Evanston, Ill 
Mildred Creamer, Evanston Township 
Evanston, Ill 
Helen Cromer, 
Evanston, III. 
Romelia Davis, 
Evanston, III. 
Evelyn Dean, 
Evanston, Ill. 
Irma Gerske, Evanston Township High School, Evans 

ton, Ill. 
Alice Haas, Evanston Township High School, Evans 
ton, lil. 
Josephine Hadley, 
Evanston, Ill. 
Ruth E. Henderson, Evanston 
Evanston, Ill. 
Helen Hubert, 
Evanston, III. 
Ruth Olson, Evanston Township High School, 
ton, Ill. 
Evelyn Omslaer, 
Evanston, Ill. 
Bernice Schmidt, 
Evanston, II), 
Eda Wallgren, 
Evanston, III. 
James Weifenbach, Evanston Township High School, 
Evanston, Ill. 
Esther Weiland, 
Evanston, III. 
Margaret Simmers, Evanston Township High School, 
Evanston, III. 
Florence Nelson, 
Evanston, Ill. 
Dorothy Hadley, 
Evanston, Il. 
Hazel Harper, 
Evanston, Il. 
Gertrude James, 
Evanston, Ill. 
Florence Campbell, Evanston Township High School, 
Evanston, Ill. 
Ruth Anderson, 
Evanston, Il. 
Ruth Erland, Evanston Township High School, 
ton, Ill. 
Kathryn Erickson, 
Evanston, Il. 
Kathryn Pettit, 
Evanston, Ill. 
Val Reiter, Evanston Township High School, 
ton, Ill. 
Katherine Swanson, Evanston Township High School, 
Evanston, Ill. 
Florence Tait, 
Evanston, Il. 
Nellie Gordon, The 
Ireland 
Lily Earls, The De Bear Schools Ltd., Belfast, Ire- 
land 
May Johnston, Belfast, 
Ireland 


Detroit Commercial College, 


Detroit Commercial College, Detroit, 


Detroit Commercial College, Detroit, 


Evanston Township High School, 


Evanston Township High School, 


Evanston Township High 


Evanston Township High 


High School, 


Evanston Township High School, 


Evanston Township High School, 


Evanston Township High School, 


Evanston Township High School, 


Township High School, 


Evanston Township High School, 


Evans 


Evanston Township High School, 


Evanston Township High School, 


Evanston Township High School, 


Evanston Township High School, 


Evanston Township High School 


Evanston Township High School, 


Evanston Township High School, 


Evanston Township High School, 


Evanston Township High School, 


Evans 


Evanston Township High School, 


Evanston Township High School, 


Evans- 


Evanston Township High School, 


De Bear Schools Ltd., Belfast, 


The De Bear Schools Ltd., 


Finnola Magennis, The De Bear Schools Ltd., Belfas: 


Ireland 

Alice E. Wilkin, The De Bear Schools Litd., 
Ireland 

May McCormick, The De Bear Schools Ltd., 
Ireland 

May McRoberts, The De Bear Schools Ltd., 
Ireland 

Eileen C. Clements, The De Bear Schools Ltd., Be 
fast, Ireland 

Mina Buchanan, The De Bear 
Ireland 

Kathleen Pelan, The De Bear 
Ireland 

Mary Devlin, The 
Ireland 

Jean Graham, The De 
Ireland 

Bridie McGrogan, The De Bear Schools Ltd., Belfast 
Ireland 

Mabel Young, The De Bear 
Ireland 

Bertha M. Love, The De Bear 
Ireland 

Myrtle Robinson, The De 
Ireland 

Bessie Carter, The De 
Ireland 

Edna Gibson, The De Bear Schools Ltd., Belfast, Ire 
land 

Agnes Gale, The De Bea: 
land 

Lottie Kennedy, The De 
Ireland 

Marie Mills, The 
Ireland 

Estelle McIlveen, The De Bear 
Ireland 

Kathleen Kerr, The 
Ireland 

Kathleen Dobson, The De Bear Schools Ltd., Belfast 
Ireland 

Mary Frew, The De Bear Schools Ltd., Belfast, Ire 
land 

Charlotte Emerson, The De Bear 
fast, Ireland 

Mina Black, The De Bear Schools Ltd., Belfast, Ire 
land 

Edna J. Grant, The De Bear Schools Ltd., Belfast 
Ireland 

Mollie Redmond, High School of Commerce, Portland, 
Oregon 

Ethel Sullivan, High School of 
Oregon 

Rosa Trachsel, High School of 
Uregon 

Fannie Mozes, High School of Commerce, Portland, 
Uregon 

Marjorie Woodin, High School of Commerce, Portland, 
Uregon 

Doris Wilson, High School of Commerce, 
Oregon 

Dorris Smith, 
Oregon 

Margaret Plancich, High School of Commerce, Port 
land, Oregon 

Nelda Majors, 
Oregon 

Aino Enquist, High School of Commerce, 
Oregon 

Agnes De Vick, High School of Commerce, Portland, 
Oregon 

Nona Davis, Portland, 
Oregon 

Helen Budlong, High School of Commerce, Portland, 
Oregon 

Mary Ankelis, High School of Commerce, Portland, 
Oregon 

Lilly Moeckli, High School of 
Oregon 

Rita Ward, 
Oregon 


Belfast 
Belfas 


Belfast 


Schools Ltd., Belfast 
Schools Ltd., Belfast 
Ltd., Belfast 


De Bear Schools 


Bear Schools Ltd, Belfast 


Schools Ltd., Belfast 
Schools Ltd., Belfast 
Bear Schools Ltd., Belfast 
Ltd., Belfast 


Bear Schools 


Schools Ltd., Belfast, Ire 
Bear Schools Ltd., Belfast 


De Bear Schools Ltd., Belfast 


Schools Ltd., Belfast, 


Schools Ltd., Belfast 


De Bear 


Schools Ltd., Bel 


Commerce, Portland, 


Commerce, Portland, 


Portland, 


Portland, 


High School of Commerce, 


High School of Commerce, Portland, 


Portland, 


High School of Commerce, 


Portland, 


Commerce, 


High School of Commerce, Portland, 

















Tohn Renken, High School of Commerce, Portland, 
' Oregon 

Helen Weinstein, High School of Commerce, Port 
land, Oregon 

Beth Niguma, High School of Commerce, Portland, 
Oregon 


lara Metz, St. Fr Commercial School, Mil 
waukee, Wis. 
Lauretta Schaefer, St 
Milwaukee, Wis. 
Marguerite Guenther, St. Francis Commercial School 
Milwaukee, Wis. 
Fileen Neuzerling, St. 
Milwaukee, Wis. 
Mary Artmann, St. Frandg Commercial 
waukee, Wis. 
Eleanor Himbert, St 
Milwaukee, Wis. 
Martha Daiker, St 
waukee, Wis. 
Sylvia Equitz, St. 
waukee, Wis. 
Coletta Ballering, St 
Milwaukee, Wis. 
Celia Gebhardt, St 
waukee, Wis. 
Lillian Hotter, St. Fr 
waukee, Wis 
Lillian Scherer, St. F 
waukee, Wis 


incis 


Francis Commercial School, 


Francis Commercial Schoo! 


School, Mil 


Francis Commercial School 


Fr ands Commercial School, Mil 


Francis Commercial School, Mil 


Francis Commercial School, 


Francis Commercial School, Mil 


uncis Commercial School, Mil 


uncis Commercial School, Mil 


Antoinette Rheude, St. Francis Commercial School, 
Milwaukee, Wis. 

Alice R. Laseck, St. Francis Commercial School, 
Milwaukee, Wis. 

Gertrude Docter, St. Francis Commercial School, 
Milwaukee, Wis. 

Vivian Skarin, J. Sterling Morton High School, 
Cicero, Ill 

Mildred Krejcik, J. Sterling Morton High School 


Cicero, Ill 
Louise Stankiewicz, J 
Cicero, Il 


Sterling Morton High Schoo 


Anna Nelson, J. Sterling Morton High School, Cicer 
Il 

Marie Cislak, J. Sterling Morton High School, Cicer: 
Til 

Alice Dubsky, J. Sterling Morton High School, Cicero 
Il 

Emily Potuzak, J. Sterling Morton High School 
Cicero, Ill 

Olive Markham, J. Sterling Morton High School, 
Cicero, Ill 

Emma Melka, J. Sterling Morton High School, Cicero, 
Il 

Alice H. Hlava, J. Sterling Morton High School, 
Cicero, Il 

Rose Braza, Be Sterling Morton High School, Cicero 
Il 

Mae Bruha, J]. Sterling Morton High School. Cicero. 
Tl. 

Marie Mellbom, J. Sterling Morton High School 
Cicero, Tl 

Anna Kott, J. Sterling Morton High School, Cicer 
Ill 

Malinda Honeck, J. Sterling Morton High Sch 
Cicero, Il. 

Anna McCarthy, Lowell High School, Lowell, Mass 


Alice Harrington, Lowell High School, Lowell, Mass 
Mary C. Hogan, Lowell High School, Lowell, Mass 
Eva Marmar, Lowell High School, Lowell, Mass 


Adelaide F. Holt, Lowell High School, Lowell, Mass 

Gertrude A. Duprez, Lowell High School, Lowell, 
Mass 

Eileen M. Tuttle, Lowell High School, Lowell, Mass 

Anna C. Bradley, Lowell High School, Lowell, Mass 

Mildred Laflamme, Lowell High School, Lowell, Mass 

Beatrice E. Gravel, Lowell High School, Lowell 
Mass. 

Romaine M. Jardin, Lowell High School, Lowell, 
Mass. 

Marjorie M. Smith, Lowell High School, Lowell 


Mass 
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Mary L. Willey, Lowell High School, Lowell, Mass 

Lucy H. Sullivan, Lowell High School, Lowell, Mass 

Clarence Peterson, Humboldt Minneapolis 
Minn 

Rose Walleser, Humboldt College 

Hattie Steenson, Humboldt ( 
Minn 

Esther Lee, Humboldt College, Minn 

Madeline Hill, Humboldt College Minr 

Aslaug Berger, Humboldt College, Minneapolis, Min 

Leo Mathews, Humboldt College, Minneapolis, Minn 

Inez Cromholm, Humboldt College Minneapolis 
Minn 

Stella Bottcher, Humboldt College, Minneapolis, Minn 


College, 


Minneapolis, Minn 
liege, Minneapolis, 
Minneapolis, 

Minneapolis 


Verner Abrahamsor Humboldt College, Minneapolis, 
Minn 

Carroll Palm, Humboldt College, Minneapolis, Minn 

Marguerite Strohminger Bliss College, Columbus 
Ohio 

Hattie Buchanan, Bliss College, Columbus, Ohio 

Laura Bauer, Bliss College, Columbus, Ohio 

Lionel Fuller, Bliss College, Columbus, Ohio 

Maybelle Kahler, Bliss College, Columbus, Ohi 

Coleta Klotz, Bliss Collezwe, Columbus, Ohio 

Earl J. Miller, Bliss College, Columbus, Ohio 

Kenneth Miller, Bliss College, Columbus, Ohio 

Anna Nussdorfer, Bliss College, Columbus, Ohio 

Elizabeth Roush, Bliss College, Columbus, Ohio 

Carl Moats, Bliss College, Columbus, Ohio 

Siau Kim Eam Sri B Rieng, Assumption College 
Bangkok, Siam 

Voranat Songthisingh, Assumption College, Bangkok 
Siam 

Sanya Dhamasakdi, Assumption College, Bangkok, 
Siam 

Ally Nana, Assumption College, Bangkok, Siam 

Thanom Sarathunsingha, Assumption College, Bang 


kok, Siam 
A. Berndt, Assumption College, Bangkok, Siam 
Kia Phong, Assumption College, Bangkok, Siam 


Cheng Eau Poshyachinda, Assumption College, Bang 
kok, Siam 
L. M. Paithoon Amasut, Assumption College, Bang 


kok, Siam 
Be rr adir e Schlosser, 
Calif 


Fullerton Union High School 


Fullerton, 


Mildred Henry, Fullerton Union High School, Ful 
lerton, Calif 

Alice Zahl, Fullert Union High School, Fullerton 
Calif 

Nora Stull, Fullerton Union High School, Fullerton 
Calif 

Margaret Troeller Fullerton Union High School 


Fullerton, Calif 


Dora Nelle Adams, Fullerton | High School 
Fullerton, Calif 

Elsie Smith, Fullerton U High School, Fullertor 
Calif 

Olive FE. Shepar Bay Path Institute, Springfield 
Mass 

Sybella Gilma Ba th Institute, Sy gfield, Mass 

Lucey A. Rust. Bay Path Institute, Springfield, Mass 

Dew Bay Pa Institute ~ gheld Mass 

lar Lindevall Bay Pa Institute Springfield 
Ma 

Helen | sweet Bay Path |! te Springfield 
Mass 

Doris M. Lord, B Path Inst t Springfi Ma: 

jewel Ber min N hfield Hig! Sct Northfield 
Minn 

Bernice Cary N field High School Northfield 
Minr 

Laura Gibs N Id Hig . N hfie 
Minn 

Flora Nelson Northfield High Sct Northfie 
Minn 

Beatrice Eliassen, Northfield High School, Northfield 
Minn 

Adelaide Brunsberg, Northfield High School, Nort! 
field, Minn 

Florence Parsons, Northfield High Schoo!, Northfield 


Minn 
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Veneranda Gutierrez, Albuquerque High School, Al 
buquerque, N. Mex. 

Lillian Scott, Albuquerque High School, 
que, N. Mex. 

Mabel Olson, Albuquerque High School, Albuquerque, 
N. Mex. 

Helen Glabasnia, Albuquerque High School, Albuquer 
que, N. Mex. 

Eva Garcia, Albuquerque High School, Albuquerque, 
N. Mex. 

Robert Hall, Albuquerque High School, Albuquerque, 
N. Mex. 

Grace Parker, Albuquerque High School, Albuquerque, 
N. Mex. 

Magdalene 
Ariz. 

Jesus Aros, Tucson High School, Tucson, Ariz. 

Edward Goldstein, Tucson High School, Tucson, Ariz 

Alicia Acedo, Tucson High School, Tucson, Ariz 

Mignon Crepin, Tucson High School, Tucson, Ariz 

Ruth Fuller, Tucson High School, Tucson, Ariz. 

Luis Tupas, Tamalpais High School, Sausalito, Calif 

Gertrude Livermore, Tamalpais High School, Sausa- 
lito, Calif. 

Jessie Sornborger, Tamalpais High School, Sausalito, 
Calif. 

Vv Moitoza, 
Calif. 

May Sullivan, 
Calif. 
George Prydz, 

; Calif. 

M. Imamoto, Mid-Pacific Institute, Honolulu, Hawaii 

Anna Doo, Mid-Pacific Institute, Honolulu, Hawaii 

Walter W. Alocan, Mid-Pacific Institute, Honolulu, 
Hawaii 

J. Fujikawa, Mid-Pacific Institute, Honolulu, Hawaii 

Yoshiko Kunimoto, Mid-Pacific Institute, Honolulu, 
Hawaii 

Ho Sang Ah Leong, Mid-Pacific Institute, Honolulu, 
Hawaii 

Viola M. Speed, Lawrence Commercial School, Law 
rence, Mass. 

Rita Schruender, Lawrence Commercial School, Law- 
rence, Mass. 

Lillian F. Krouss, Lawrence Commercial School, Law 
rence, Mass. 

Rose S. Malone, Lawrence Commercial School, 
rence, Mass. 

May N. MacMillan, 
Lawrence, Mass 
Naomi Axelrod, Lawrence Commercial 

rence, Mass. 

Nereide Houghton, 
Wash. 

Elsie Norred, Everett High School, Everett, Wash. 

Flossie Whitney, Everett High School, Everett, Wash 

Matilda Reichelt, Everett High School, Everett, 
Wash. 

Dorothea 
Wash. 

Claire M. 
Conn. 

Bernice 
Conn. 

Grace Moskowitz, 
Conn. 

Goldie Sossin, Wilby High School, Waterbury, Conn 

Mary S. Wooding, Wilby High School, Waterbury, 
Conn. 

Anna Johnson, Leominster High School, Leominster, 
Mass. 

Dora Basque, 
Mass. 

Claire Bourbeau, 
ster, Mass. 

Margaret Conrad, Leominster High School, 
ster, Mass. 

Bessie F. Taylor, Salem High School, Salem, Oregon 

Alberta St. Clair, Salem High School, Salem, Oregon 

Paulene Smith, Salem High School, Salem, Oregon 

Erma Papinfus, Salem High School, Salem, Oregon 


Albuquer- 


Maskel, Tucson High School, Tucson, 


Tamalpais High School, Sausalito, 


Tamalpais High School, Sausalito, 


Tamalpais High School, Sausalito, 


Law 


Lawrence Commercial School, 


School, Law 


Everett High School, Everett, 


Chapman, Everett High School, Everett, 


Atwood, Wilby High School, Waterbury, 


Harvey, Wilby High School, Waterbury, 


Wilby High School, Waterbury, 


Leominster High School, Leominster, 


High School, Leomin- 


Leominster 


Leomin 
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Isabelle L. Alsup, Chattanooga High School, Chat 
tanooga, Tenn. 

Lena Baron, Chattanooga High School, Chattanooga, 
Tenn. 

Sarah Katchen, Chat 
tanooga, Tenn 

Helen Homer, Chattanooga High School, Chattanooga, 
Tenn. 

William A. Standorf, Prairie du Chien High School 
Prairie du Chien, Wis. 

Eva Delap, Prairie du Chien High School, 
du Chien, Wis. 

Ralph Weeks, Prairie du Chien High School, Prairie 
du Chien, Wis. 

Clarence Ahrens, Prairie 
Prairie du Chien, Wis. 

Madolin Paydon, Keokuk High School, Keokuk, Iowa 

Maxine King, Keokuk High School, Keokuk, Iowa 

Vera Foulkes, Keokuk High School, Keokuk, Iowa 

Elsie Blue, Calumet High School, Calumet, Mich. 

Esther Niska, Calumet High School, Calumet, Mich 

Ethel Rowe, Calumet High School, Calumet, Mich. 

Helen MacKenzie, Northern High School, Detroit 
Mich. 

Alma Koski, Northern High School, Detroit, Mich 

Ellen Maynard, Northern High School, Detroit, Mich 

Helen Heindel, Saginaw High School, Saginaw, 
Mich. 

Marie White, Saginaw High School, Saginaw, Mich 

Florence Jones, Saginaw High School, Saginaw, Mich. 

Agnes Merrigan, St. Joseph’s Academy, Clyde, Mo. 

Veronica Growney, St. Joseph's Academy, Clyde, Mo 

Beatrice Blum, St. Joseph's Academy, Clyde, Mo. 

Felicitas Duarte, Las Cruces High School, Las Cruces 
N. Mex. 

Maria E. Medina, Las 
Cruces, N. Mex. 

Lewis Taylor, Las Cruces High School, Las Cruces, 
N. Mex. 

Hattie B. Vogler, 
Antonio, Tex. 

Dovey Levey, 
tonio, Tex. 

Louise White, 
tonio, Tex. 

Clarice N. Olson, 
Wis. 

Lillian E. Rose, 
Wis 

Russell Pope, East Side High School, Madison, Wis 

Pearl Sears, Heald’s Business College, San Jose, 
Calif. 

Margaret Reeder, 
Jose, Calif. 

Martha Hansen, 
Geneva, Ill. 

Marie Bergquist, 
Geneva, Ill. 

Marguerite Weheley, 
Joliet, Ill. 

Anna Pearson, Joliet Township 
Til. 

Velma Lux, Senior High School, Sioux City, Iowa 

Virginia Waddell, Senior High School, Sioux City, 
Iowa 

F. Corcoran, 
Ireland 

Miss F. Hughes, The De Bear Schools Ltd., Dublin, 
Ireland 

Martha Schwarz, 
ville, Kans. 

Opal White, 
Kans. 

Erma Engelking, 
Minn. 

Esther Leslie, Luverne High School, Luverne, Minn. 

Lucile Diedrich, Humboldt High School, St. Paul, 
Minn. 

Edna Gardner, 
Minn. 

Marcella Hartnett, St. Francis de Sales School, St 
Paul, Minn. (Continued on page 445) 


Chattanooga High School, 


Prairie 


du Chien High School, 


High School, Las 


Cruces 


Brackenridge High School, San 


Brackenridge High School, San An 


Brackenridge High School, San An 


East Side High School, Madison 


East Side High School, Madison, 


Heald’s Business College, San 


Geneva Community High School, 


Geneva Community High School, 


Joliet Township High School 


High School, Joliet 


Bear Schools, Ltd., Dublin, 


The De 


Marysville High School, Marys 


Marysville High School, Marysville, 


Luverne High School, Luverne, 


Humboldt High School, St. Paul, 
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Radium—aA New Element in the Safety Movement 
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Rules for N.S. R. 


A. Speed Contest 


To be held at the Twenty-fifth Annual Convention of the 


National Shorthand Reporters’ Association 


Washington, D. 


August 18, 1924 





1. Eligibility. — T he 
contest is open to all ex- 
cept those using “ma- 
chine” shorthand. 

2. Tests. Five - min- 


early. Plan te 





Applications for entry should be made 
take part in the 
“Silver Jubilee Contest.” 
will be reported in our October issue 


8. Certificates. — Cer 
tificates will be issued t 
all who qualify at any of 
the speeds. 

9. Medals. — A gold 


The results 








ute tests will be read as 


follows: 
TRANSCRIPTION 
MATTER Speep Time* 


(a) Literary 150 45 minutes 
(b) Literary 175 45 minutes 
(c) Literary 200 75 minutes 
(d) Jury charge 240 90 minutes 
(e) Testimony (Q's and A’s to 

be read and counted) 280 90 minutes 


*Note.—See paragraph 12. 


3. Number of Transcripts Permitted—A 
contestant may take all the dictations, but is 
limited to three transcripts. Time saved on 
one transcript cannot be applied to lengthen 
the allowance for another. Each transcript 
must be handed in before another is begun. 

4. Classification. — Amateurs and Profes- 
sionals—An amateur is one who (1) began 
the study of shorthand not more than five 
years before the date of this contest; (2) who 
has never taken part in a public speed con- 
test at a rate of speed exceeding 120 words a 
minute; (3) who has never done official or 
professional shorthand reporting; (4) who is 
not employed in any capacity by the publisher 
of any shorthand system; and (5) who has 
never been employed to give public exhibi- 
tions or demonstrations of shorthand speed 
in the interest of any shorthand system or 
publisher. 

All others will be considered professionals. 

5. Information Required. — Persons en- 
rolled under the amateur classification must, 
when applying give complete information as to 
their training, present employment or occupa- 
tion, and what (if any) speed certificates or 
diplomas they have won. The names of all 
amateur entrants will be posted in the con- 
vention hall on the first day of the convention. 

6. Professionalism Barred. — Contestants 
must give to the Committee satisfactory assur- 
ance that they have not received, directly or 
indirectly, any remuneration or promise of 
remuneration for entering or winning any part 
of this contest. 

7. Entry Fees—The entry fee for ama- 
teurs will be $3; for professionals, $5. 


medal suitably inscribed 
will be awarded to the 
winner of each of the tests c, d, ande. Those 
standing second and third in these tests will 
receive silver and bronze medals, respectively 

A special gold medal, suitably inscribed, will 
be awarded to the professional who makes the 
highest average percentage on tests a, b, and c. 

10. Gold Fountain Pens—In the 150 and 
175 speeds, a gold fountain pen will be awarded 
to the amateur and to the professional who 
makes the most accurate transcript; but 
should no amateur qualify in the 175 speed, 
the professional who stands second will re- 
ceive the second pen. 

ll. The Trophy.—The contestant who qual 
ifies on tests c, d, and e with the highest 
average (the percentage on each of the three 
having been ascertained separately) shall be 
declared “champion,” and shall be awarded th 
custody for one year of the N. S. R. A. Short 
hand Championship Trophy, now held by 
Charles L. Swem. 

12. Transcribing. — All contestants must 
either type their own transcripts or write them 
in longhand. Only those unable to run a type- 
writer will be permitted to use longhand. In 
recognition of the obvious handicap of long- 
hand transcripts, ten per cent additional tim: 
will be allowed those compelled to use that 
method. 

13. Transcripts will be marked for identi 
fication and correction in such a manner that 
it will be impossible to know whose work is 
being examined until after the grading has 
been completed. 

14. In any transcript, each word added to 
omitted, or changed from the original will b« 
counted as an error; but errors in spelling and 
mere typographical errors shall not affect the 
rating. 

15. No transcript will be rated that has 
more than five per cent of errors. 

16. The Committee will publish no names 
or information concerning any contestant or 
transcript except such as qualify under th« 


(Continued on page 451) 
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Individual Honorable Mention in Annual O. G. A. Contest 





(Continued from page 44 


Elaine Grovum, St. Francis de Sales School, St. Paul, 


Minn 

Dorothy Gerkovich, South St. Paul High School, 
South St. Paul, Minna. 

Lillian Haakinson, South St. Paul High School, 
South St. Paul, Minn 

Maria Van Orden, Blessed Sacrament Convent, 


Newark, N. J. 

Margaret Lunz, Blessed Sacrament Convent, Newark, 
N. J. 

Gladys Warner, Oneonta High School, Oneonta, 
N. Y. 

Nancy Coleman, Oneonta High School, Oneonta, N. Y. 

Caryl Murphy, Central High School, Tulsa, Okla 

Hilda Essley, Central High School, Tulsa, Okla 


Kathleen Milford, Churchman Business College, 
Easton, Pa. 

Hazel Brink, Churchman Business College, Easton, 
Pa. 


iedman, Temple University, Philadel 


Dorothy I Fr 
phia, Pa 

Elaine Kearney, Temple University, Philadelphia, Pa 

Isabell Flatley, Powell School of Business, Scranton, 


Pa. 

Hugh Love, Powell School of Business, Scranton, Pa 

Ceferino Colon, Central High School, San Juan, 
Porto Rico 

Francisco Sintes, Central High School, San Juan, 
Porto Rico 

Amy Polomik, Lead High School, Lead, S. Dak. 

Corwin Harper, Lead High School, Lead, S. Dak 

Bernard Cohen, Burlington High School, Burlington, 
Vt. 

Irene McBride, Burlington High School, Burlington, 
Vt. 

Josephine McNeilis, Natrona County High School, 
Casper, Wyo 

Agnes Renshaw, Natrona County High School, Cas 


per, Wyo. 

Ella Stucki, Neillsville High School, Neillsville, Wis. 

Aline Tompkins, Neillsville High School, Neillsville, 
Wis. 

Clifford F. Mortimer, Pietermaritzburg, Natal, Union 
of S. Africa 

John W. Phillips, P. O. Box 
South Africa 

Andrew Rodrigues, 19 Upper 
gapore, China 

D. Thong Suk 
Bangkok, Siam 

Ella Wilson, Auburn, Calif 


4928, Johannesburg, 


Rackmanutj, Assumption College, 


Dorothy Mary Matsudo, 2408 Grove Street, Berkeley, 
Calif. 

Roberta Beat, Dos Palos High School, Dos Palos, 
Calif 

George H. Page, 1213 S. Mariposa St., Glendale, 
Calif 

Florence Powelson, Pacific Union College, La Jota, 
Calif. 

Elizabeth B. Hansen, Route 1, Box 144A, Petaluma, 
Calif 


Grace Stacy, Petaluma High School, Petaluma, Calif 
Mrs. Mary E. Graham, 901 Bush St., San Francisco, 
Calif. 
Clarice Corbett, Goldey College, Wilmington, Del 
Evelyn Davis, Business High School, Washington, 
mm ¢. 
Elva Sanderson, Florida State College, Miami, Fila. 
Leray Moon, Boise High School, Boise, Idaho 
Marjorie J. Ament, Gregg School, Chicago, Ill 
Charles Goldberg, Gregg School, Chicago, I! 
Thomas FE. Mackie, Gregg Sch ol, Chicago 
Mary J. Mikeska, St. Procopius School, Chicago, Il. 
Edith Sembla, 830 S. Michigan Ave Chicago, Il. 
Marguerite Baumgaertner, Huntley High School, 


l 
"1 
i 


Huntley, Il 
C. Carmeline, St. Francis Academy, Jolict, Ill. 
Evelyn S. Thunberg, 323 Garnsey Ave., Joliet, Ill. 





Oakwood, Il 
Rantoul, Ill 
1087 Ash St., 
High School, 


Opal M. Stipp 

Marie E Palmisano, 

Florence E. Niemann, 

Blanche McNeely, Jefferson 
ton, Ind 

Frieda Schultze, Central High School, Evansville, Ind 

La Vera Vail, 1510 St. Joe Blwd., Fort Wayne, Ind 

Donna Mosness, St. Patrick's School, Burlington, Iowa 

Leona Panther, St. Alphonsus School, Mt. Pleasant 
lowa 

Hessie Crowe, Reinbeck High School, Reinbeck, Iowa 

Marie Kansas City Kansas High School, 
Kansas City, Kans 

Hazel C. Perkins, South Portland High School, South 
Portland, Maine 


Winnetka, Ill 


Blooming 


Gruendel, 


Jennie Baima, 21 Summer St., Chelsea, Mass 

Madeline R. Chase, Manning High School, '(pswich, 
Mass 

Dorothy S. Beebe, 22 Linden Street, Mansfield, Mass 


Dorine Solomon, 113 Humboldt Ave., Roxbury, Mass 
Doris O’Brien, Sharon, Mass 


Jay Denison, 411 N. Birney St., Bay City, Mich 


Lola B. Yerkes, Calumet High School, Calumet, Mich 

Mabel P. Navarre, 4844 Trumbull Ave., Detroit, Mich 
Alva Rodal, Frankfort High School, Frankfort, Mich 

Hilma Haugen, 325 E. Third St., Albert Lea, Minn 

Thomas Dinda, Alexandria, Minn 

Loretta Christianson, Breckenridge High School, 
Breckenridge, Minn 

Sister M. Jane, St. Benedict College, St. Joseph, 
Minn 

Antoinette Bloechl, St. Matthew's School, St. Paul, 
Minn 

john W. Graeser, Tyler High School, Tyler, Minn 


Alice Lackrie, Technical High School, Virginia, Minn 


Ada C. Borgstadt, Concordia High School, Concordia, 
Mo. 

Edna Gerster, Central Business College, Kansas City, 
Mo 

Vesta Kuner, Marionville High School, Marionville, 
Mo 


Saul Schimel, 4644 Newberry Terrace, St. Louis, Mo 
Flora Gelinas, St. Mary's, Dower, N. H 
\ ola De Bear, Morsemere, N J 
Ruth Storms, Ramsey High School, Ramsey, N. J 
Hyman Deber, 1695 77th St., Brooklyn, N. Y 
Martin J. Dupraw, 129 West 90th St., New York City. 
Morris Kemp, 3100 Broadway, New York City 
Rebecca Splaver, 139 Monroe Street, New York City 
Mary Switsky, 1757 Madison Ave., New York City 
Mrs. Harold F. Ferris, Oneonta High School, 
= oe 
Gertrude Nelson, 
Valley, N. ¥ 
Bella Horvitz, 64 Highland St., Asheville N. ¢ 
Mary Mach, Grafton High School, Graft N. Dak 


Oneonta, 


Spring Valley High School, Spring 


Willies Lies, New Rockford High Scho New Rock 
ford, N. Dak. 
Mary ©. McDonald, Mount St. Vincent Academy 


Halifax, Nova Scotia 


Clara Bamberger, Littleford School, Cincinnati, Ohio 

S. Marie Weil, Mansfield Business College, Mansfield 
Ohio 

Mary D. Kubiak, R. F. D Box 53, Oberlin, Ohio 

Helen Slemmer Tifin Business University, Tiffin, 
Ohio 

Rosie Herzog, Bend, Oregon 


Evelyn Boley Aspinwall High School, Aspir 

Helen E. Smith, Lewistown High School, 
Pa 

Sara Smith 


wall, Pa 

Lewistown, 

Steelton High 

Catalino F. Boquiren, c/o 
5 

Ramon F. Reyes, « 

Natalia Charbonnier, Box 1405, San Juan, P 

Francisco Diaz Rodriguez, Arsenal St. No. 1 
San Juan, Porto Rico 

Ventura G. Marin, 132 Carretera St 


Rico 


Steelton, Pa 


Lands, Manila 


School, 


Bureau of 


o Bureau of Lands, Manila, P. I 
rto Rico 
Marina, 


Santurce, Porto 









| 
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Rollande Gaudreau, Notre Dame School, Central Falls, 
R. I. 

Esther Johnson, Rapid City, S. Dak. 

Mrs. May Merry, Box 716, Canadian, Texas 

Linda L. Bastable, Montesano, Wash. 

Hilda Peters, Port Townsend High School, Port 
Townsend, Wash. 

Oscar Peterson, Renton High School, Renton, Wash 

Louise Metzger, Stevenson High School, Stevenson, 
Wash. 

Margaret G. Wagner, Bethel Academy, Bethel, Wis. 

Anna Peterson, Crandon, Wis. 

Mae Guernsey, Union High School, Milton Junction, 
Wis. 

Florence M. Olcott, St. Croix Falls, Wis. 

Evelyn Burger, St. Mary Commercial, Wausau, Wis. 

Sister M. Helen, St. Mary's Commercial, Wausau, 
Wis. 


Club Awards 
O. G. A. 


Superior Merit 


Minnie Moseng, 2107 Third Street South, Minneapolis, 
Minn. 

Rosa Trachsel, High School of Commerce, Portland, 
Oregon 

José R. Capé, 62 Sol Street, Rio Piedras, Porto Rico 

Ella Wilson, Auburn, California 

Hyman Deber,* High School of Commerce, New York, 
N. Y 


Gold Ring 


Dorothy Gerkovich, South St. Paul High School, 
South St. Paul, Minn. 

Lillian Dew, Bay Path Institute, Springfield, Mass. 

Marie Lindevall, Bay Path Institute, Springfield, Mass. 

Annie Louise Dunn, Scott Collegiate Institute, Re- 
gina, Sask., Canada 

Edward Goldstein, Tucson High School, Tucson, Ariz. 

Marguerite Strohminger, Bliss College, Columbus, Ohio 

Anna McCarthy, Lowell High School, Lowell, Mass 

Romaine M. Jardin, Lowell High School, Lowell, Mass 

William McCormish, Butler Senior High School, 
Butler, Pa 

Irene Kopke, Detroit Commercial College, Detroit, 
Mich 


Gold Pin 


Frances Snevely, Davenport High School, Davenport, 
Iowa 

Esther Moody, Havre High School, Havre, Mont. 

Bertha Neederman, Bryan Street High School, Dallas. 
Tex. 

Siau Kim Eam Sri Boon Rieng, Assumption College 
Bangkok, Siam 

Fvelyn Boley, Aspinwall High School. Aspinwall, Pa. 

Nereide Houghton, Everett High School, Everett, 
Wash. 

Elizabeth Hoffman, Kansas City Kansas High School, 
Kansas City, Kans 

Bessie F. Taylor, Salem Hich School, Salem, Oregon 

Elois Bahneman, Hudson High School, Hudson, Wis 

Edna Gerster, Central Business College, Kansas City, 
Mo. 

Marjorie Woodin, High School of Commerce, Port- 
land. Oregon 

John Renken, High School of Commerce, Portland, 
Oregon 

Margaret Kelly, Custer County High School, Miles 
City, Mont. 

Harriett Campbell. Holy Family School, Ashland, Ky 

Leray Moon, Bo'se High School, Boise, Idaho 

Sarah Cohen, Corlears Junior High School, New York, 
— we 


— 


errection 


Grace Johnson, Tamalpais High School, Sausalito 
Calif. 

Nora Stull, Fullerton Union High School, Fullerton 
Calif 

Emma Melka, J. Sterling Morton High School, Cicero, 


Marie Mellbom, J. Sterling Morton High School 
Cicero, Ill 


Silver Pin 


loseph Pangel, School Sisters of Notre Dame, St. 
Paul, Minn 

Eileen Shaug, San Luis Obispo High School, San 
Luis Obispo, Calif 

Florence Demers, St. Jean-Baptiste School, Lynn, 
Mass. 

Masajiro Tomita, Franklin High School, Seattle, 
Wash. 

Edith Strahl, New Philadelphia High School, New 
Philadelphia, Ohio 

Ruth Hill, Cony High School, Augusta, Maine 

Hattie Summerfield, Lansing Central High School, 
Lansing, Mich. 

Florence Tribolet, Wallace High School, Wallace, 
Idaho 

Anna Pearson, Joliet Township High School, Joliet, 
Til. 

Helen E. Smith, Lewistown High School, Lewistown, 
Pa. 

lames McCormick, Ishpeming High School, Ishpeming, 
Mich 

Liela Butts, Oneonta High School, Oneonta, N. Y. 

Florence McIiveen, Morton School, Wilkinsburg, Pa 

Edna Gardner, Humboldt High School, St. Paul, Minn 

Jessie B. Olinger, Hollywood High School, Los An 
geles, Calif. 

Viola M. Speed, Lawrence Commercial School, Law 
rence, Mass. 

Kathleen Milford, Churchman Business College, Eas 
ton, Pa. 

Felicitas Duarte, Las Cruces High School, Las Cruces, 
N. Mex 

Katherine Loessberg, Brackenridge High School, San 
Antonio, Tex. 

Anna Johnson, Leominster High School, Leominster, 
Mass 

Erma Engelking, Luverne High School, Luverne, 
Minn. 

Gertrude Henderson, Orange Union High School, 
Orange, Calif. 

Lois E. Bliss, Central High School, Kalamazoo, Mich 

Lillian Leacy, Western High School, Baltimore, Md. 

Isabell Flatley, Powell School of Business, Scranton, 
Pa. 

Edna Gibson, The De Bear Schools Ltd., Belfast, Ire- 
land 

Lena Baron, Chattanooga High School, Chattanooga, 
Tenn. 

Dorothy L. Friedman, Temple University, Philadel- 
phia, Pa. 

Mae Bruha, J. Sterling Morton High School, Cicero, 
Til. 

Anna Baloun, J. Sterling Morton High School, Cicero, 
Til. 


Bronze Pin 


Hazel Thompson, Welch's Business College, Oj] City, 
Pa. 

Georgia Patterson, Link’s Business College, Boise, 
Idaho 

Lloyd Horton, St. Mary’s Academy. Nauvoo, Til. 

Louise Casey, Commercial High School, Atlanta, Ga 

Stephania Ciamaga, Mary Immaculate Academy, Buf 
falo, N. Y. 

Mildred McLane, Marshalltown High School, Mar 
shalltown, Iowa 

Doris Irish, Edward Littl High School, Aubur: 
Maine 

Erin Ryan, St. Augustine Academy, Ft. Wayne, Ind 

(Continued on page 452) 
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Stenography and College Training 


By Bess Wheeler Skelton 
Meadville, Pennsylvania 


N the months immediately preceding the 

opening of our colleges in the fall, maga- 

zines and newspapers give considerable 
space to the various devices by which students 
earn money to defray all or a part of their 
expenses. This work ranges from taking care 
of faculty babies to cleaning sidewalks in win- 
ter, and covers everything between the two 
extremes; but in my opinion—and I tried many 
of them—the easiest way of all is through 
shorthand. 

It was not financially possible for me to 
enter college the year I was graduated from 
high school, and so I studied stenography and 
typewriting in the business department and 
took more work in the classical course. When 
I finally did get to college and began to find 
places where I could use more cash to great 
advantage, I started out to look for a part- 
time job. There is scarcely an educational 
institution in the country which does not run 
an employment bureau for its students, and I 
naturally betook myself there and filled out a 
card showing my free hours and the various 
jobs I thought I could fill—answering ‘phones, 
running errands, mending, darning, and stenog- 
raphy. To be sure, I had never had any ex- 
perience outside the classroom, but I had to 
begin some time. 

Some time came next day. The art depart- 
ment needed a secretary; they ‘phoned me. 
Would I please come over and see about it. | 
went over at once, and having arrived, | con- 
cluded that the place wanted housecleaning first 


of all. A large, nervous appearing man 
greeted me abruptly, with, “You must be the 
girl I told them to send me. Start in here 


now and come as often as you can and stay as 
long as you can. I don’t care where you be- 
gin. You can’t possibly make things any 
worse than they are. Only don’t let anybody 
disturb me! Tell 'em I’ve got smallpox, or a 
broken leg, or anything.” 

With that he departed, and I was left with 
my first job. The top of the desk was piled 
high with papers, letters, lecture notes, sketches, 
bills, receipts—all the accumulation of years 
For days I sorted, rearranged, destroyed, and 
filed according to an original system of my 
own, for evidently no system of any sort had 
been in force previously. My employer 
answered all my questions with, “I don't know, 
I’m sure. Do what you think best.” 


With the information I had acquired during 
the clearing-up process as a basis, I answered 
some of the letters and left them on the desk 
for signature, a proceeding which cemented my 
association with the department, an association 


which ended only with commencement day. 
Once when I had an infected finger and was 
useless for weeks, they paid me my regular 
rate for and telling a sub 
stitute what to do 

When the work settled down after the first 
weeks of confusion, I found that I could 
usually accomplish a good share of my studying 
during the time I was on guard in the outer 
office to keep out interruptions. This left my 
free, so I hunted up a job in the 
and for two afternoons a week I 


sitting in a chai 


afternoons 
alumnae office, 
took dictation and transcribed as fast as I could 
make my fingers move. All these extra 
curriculum activities necessitated keeping my 
schedule close to the minimum of required 
hours and taking courses that came in_ the 
morning, an arrangement that precluded work 
involving long laboratory periods. 

During my junior year one of the yellowest 
of yellow journals published a distorted story 
college affairs, and for self- 
organized a publicity board to 
with sev- 


Thus 


of one of our 
protection we 
send out 
eral newspapers in representative 


news, making connections 


cities 


paying jobs were provided for several student 
reporters. Our college was big enough to at 
tract nationally known speakers, but far 


enough away from any large city to make the 
sending of a special man to cover such events 
too great an expense. That was my chance 
hereafter I attended all the lectures, 
sitting near the front, got as much as | could 
The late Lyman Abbott was my first subject, 
and part of my fondness for him was based 
upon his distinct and deliberate delivery, for 
the transcription had to be finished and deliv- 
ered to a trainman on the 11:30 express. 

My first evening's work netted me $4, and 
encouraged by this initial success, I attempted 
to repeat the performance the next week on 
Robert M. Speer. But Mr. Speer turned on 
his eloquence at the rate of nearly 200 words 
a minute, and kept it up most of the hour, so 
a brief outline was the best I could work up 
from that mess. However, I continued my 
efforts through the year, and by spring I could 
follow a moderately rapid speaker through a 
short lecture without dropping more than an 
occasional sentence. Besides covering the ex- 
penses of my senior year, I gained an experi- 
ence which has never ceased to be valuable to 
me, and a confidence in my own ability to take 
and transcribe difficult matter. The wide range 
in subjects broadened my vocabulary and gave 
me a knowledge of many things I might never 
otherwise have gathered 

These regular nearly 


and, 


jobs filled my 


spare 
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time, but now and then I made opportunities 
to copy themes, which brought in good money, 
for I could transcribe rapidly. Straight copy- 
ing, in my opinion, is the easiest kind of work, 
for it involves only mechanical effort, and 
there is always plenty of it to be done, as the 
usual public stenographer generally has not 
the training necessary to decipher correctly 
the scrawls which characterize the handwriting 
of the college student of the present day. Con- 
sequently, one can charge a little more than 
regular commercial rates. 

Recently, the New York Times printed an 
interview with the employment secretary of 
Columbia University, in which it was stated 
that the demand for college-trained stenogra- 
phers greatly exceeded the supply. This state- 
ment is supported by frequent advertisements 
which specify college graduates. In my ex- 
perience, the main difference between the prod- 
uct of the best business colleges and the 
college-trained stenographer lies in resource- 
fulness and initiative. I know of no more 
annoying interruption than the “What shall I 
do .next,” of the new clerk. There is an in- 
definable something in the broader training 
which college affords that develops the po- 
tential abilities of a student in a manner which 
the shorter and more intensive course does 
not usually equal. In addition, college pro- 
vides parallel training—work in subjects that 
are of value in business, but not essential if 
one is satisfied to remain nothing more than 
an ordinary stenographer. The extra effort 
which it may take to gain the additional knowl- 
edge is more than repaid by the results, es- 
pecially when the extra effort consists of prac- 
tice in one’s own line of work. 


? 2S 


Business Clowns 
(Continued from page 412) 


PROPER NAMES AND TECHNICAL 
WORDS 

Looking over the list of words misspelled three or 
more times, one finds scattered through it certain 
proper names and technical words. There were 14 
proper names and they contributed 68 misspellings. 
One does not have a definite criterion for determining 
technical words, but 17 words were so considered. 
These yielded 217 errors. Thus, proper names and 
technical words, amounting together to 31 different 
words, accounted for 285 errors. Recalling that there 
are only 233 different words in the list, and 1,426 
misspellings, one sees that 13 per cent of the list and 
20 per cent of the errors are represented by proper 
names and technical words. Hence, much of the 
time devoted to corrective work in high school spelling 
in this school should be on technical words and proper 
names. 


COMPARISON WITH AYRES’ THOU- 
SAND COMMONEST WORDS 


Comparing the words in our list with those in Ayres’ 
Thousand Commonest Words, one finds that 62 words 
in the former are in the latter. These 62 words were 


misspelled 497 times by the high school students 
There were 1,141 errors made by the high school 
pupils in spelling non-technical words (only words 
misspelled three or more times are reported), and 
there were 202 such words. Sixty-two (or 31 per 
cent) of the non-technical-error words are found in 
Ayres’ list. These 62 words were misspelled 497 
times, constituting 44 per cent of the errors. 

From the viewpoint of curriculum construction 
these data indicate roughly the relative emphasis to be 
placed in this school on the commonest words and on 
the words that are special to the high school cur- 
riculum. That is, approximately 44 per cent of the 
directed spelling curriculum should consist of com- 
monest words such as are found in Ayres’ list and 
the remaining 56 per cent should consist of words 
special to the high school curriculum. 


a 


Shorthand Correspondence 
(Continued from page 414) 


Carl Schieb, North Foster St., Merrill, Wis 

Lolita Davis, 614 State St., Merrill, Wis. 

Arlington M. Ward, 9 Grove St., Orange, Mass. 

Amelia Califro, 1811 Brush St., Oakland, Calif. 

Gladys Bowers, 224 W. McDonough, Macomb, IIl. 

Florene Bible, 615 N. Mechanic, Macomb, III. 

Gertrude Woerly, 415 W. Jefferson, Macomb, IIl. 

Mildred McKee, 718 N. Lafayette, Macomb, Ill. 

Jewell Adams, 459 S. Dudley, Macomb, Ill. 

Venner Mason, Macomb, IIl. 

Vivian Purdun, 626 N. Monroe, Macomb, III. 

Fawn Purman, 406 N. Campbell, Macomb, Ill. 

Donald Wheeler, 22 N. Randolph, Macomb, III. 

Floyd Chatterton, 806 W. Jackson, Macomb, IIl. 

Lucile and Bertram Portlock, 232 S. College, Macomb, 
Il. 

Ella Mae Hess, Mount Airy, Md. 

Madeline Kidd, Mount Airy, Md. 

Nellie Cline, Mount Airy, Md. 

Ethel Buckingham, Gaither, Md. 

Millard Cooley, Mount Airy, Md 

Marion Runkles, Mount Airy, Md. 

Charles Hahn, Mount Airy, Md. 

Howard Spurrier, Mount Airy, Md. 

Edna Moxley, Mount Airy, Md. 

Howard Hillery, Mount Airy, Md. 

Ruth Hess, Mount Airy, Md. 

Minnie Shipley, Mount Airy, Md. 

Virginia Wagner, Mount Airy, Md 

Anna Hood, Mount Airy, Md. 

Gladys Buckingham, Mount Airy, Md. 

Celia Resnick, Mount Airy, Md. 

Leone Purdam, Mount Airy, Md. 

Lillian Pachl, 377 Alger St., Marquette, Mich. 

Edna M. Schwemin, 120 E. Park St., Marquette, Mich. 

Alma D. Gauthier, 541 Spring St., Marquette, Mich. 

Margaret E. Bell, 125 Spring St., Marquette, Mich. 

Margaret Abfalter, 315 E. Crescent St., Marquette, 
Mich. 

Norene Kemp, 244 W. Arch St., Marquette, Mich. 

Evelyn LaLonde, 301 S. Seventh St., Marquette, Mich. 

Marie Gingrass, 310 S. Seventh St., Marquette, Mich. 

Angeline Bertrand, 901 Lee St., Marquette, Mich. 

Fay Cohan, Valleyford, Wash 

Ethel Soderquist, Valleyford, Wash 

Neva Baker, Box 47, Valleyford, Wash. 

Edith Larson, Box 49, Valleyford, Wash. 

Ina Makepeace, Box 16, Mica, Wash. 

Mary Hatch, Dunkirk, Ind. 

Ruth Cline, Dunkirk, Ind. 

Carlene Keener, Dunkirk, Ind. 

Naomi Patchett, Dunkirk, Ind. 

Lilly Moller, Dunkirk, Ind. 

Lola Smith, Albany, Ind. 

Marguerite Huffman, Dunkirk, Ind. 

Roy A. Cook, 500 E. 9th St., Oklahoma City, Okla. 

Jeff D. Haley, 500 E. 9th St., Oklahoma City, Okla. 
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Conducted by Frederick H. Gurtler 
Court and Convention Reporter 
69 West Washington Street, Chicago 


Known Factors 


-IX 


Continued from the April issue) 


UCH hard work can be avoided by 
learning at the beginning that short- 
hand must be written and not drawn; 

that it must be written as readily and as freely 


as possible. With this in mind, the correct 


writing position and the proper materials are 
essential to progress 





THE WRITING POSITION 

It is difficult to describe accurately the writ- 
ing position, but a little study of the description 
and the illustration here given will enable the 
student to understand what is meant by the 
correct writing position. The writer should 
sit at his table or desk in such a way as to allow 
the right arm to rest on the table and the left 
hand to rest on the writing surface just above 
the point at which the writing is being done. 
The principal duty of the left hand is to hold 
firm the immediate writing point. The right 
arm should be free from weight and restraint 
The pen or pencil should be held lightly between 
the thumb and index finger, and the hand should 
glide on the knuckle of the little finger and 
nail of the third finger. Hands differ in shape, 
and a slight variation of position to suit the 
size of the hand is desirable 

A very good position is one where the thumb 
holds the pen against the index finger so that 
the pressure exerted against the index finger 
covers the area of the finger from the tip 
to a point back of the second knuckle where 
the pen “leaves” the finger. The relative posi- 
tion of the thumb and index finger should be 
constant. For perpendicular strokes, a motion 
of the entire fingers in the nature of a hinged 
motion may be used successfully. Otherwise 
a forearm movement js desirable. An entire 








finger movement is a bar to speed and the same 
said of an entire forearm or 
There must be a flexibility 
of movement to enable the writer to gain the 
utmost facility in executing the various forms 
at speed. The element of speed requires a slight 
modification of writing movement to meet the 
complex requirements of execution 

With left-handed writers it is desirable in 
two column books to write on the outside col 


may almost lx 
full-arm movement 


hy! +f 


umn of the page first. Many of the other 
suggestions here given will apply equally to 
them by changing the word “right” to “left” 


as 
when applied to the arm used for writing 


THE PHYSICAL SIDE 

It is a good plan to sit as erect as convenient 
with the idea of keeping the lungs well sup 
plied with oxygen. Throwing back the shoul 
ders and taking a deep breath occasionally 
makes a state of exhaustion that much more 
remote. The tendency in rapid shorthand 
writing is to breathe less than normally. The 
tension is so great that even voluntary bodily 


functions are affected at least to the extent of 
only working to the point of necessity. If the 
lungs are generously supplied with air the 
circulation will be improved, the vitality will 
be greater and better work will result 

The elbow should be thrown far enough away 
from the body to avoid the muscles of the 
upper arm coming in contact with the muscles 
of the lower arm and thus lessening the circu 
the pressure. By extending 
away from the this 
awkward angle is avoided and an equally good 
writing position obtained. A 
retard speed by lessening the freedom of circu 
lation and of movement. Wrist watches, brace 
lets or other banded should not | 
worn too tight. Ordinarily these are worn 
loose enough to avoid interference, but where 
this is not the the writer may expect a 
deficiency in his ability from this 
source 


lation because of 


the elbow slightly body 


tight sleeve will 


< 


articles 


case 


writing 


PEN 


one third of 


OR PENCII 
About the reporters of the 
country use lead pencils and the majority of 


the remaining two-thirds use fountain pens 
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A Real Estate Case 


(For Key see opposite page 
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Quite a number of reporters use dip pens to 
great advantage. What the expert writers do 
is a fair criterior for the learners. There is 
no intrinsic merit in the writing instrument 
The choice of the writing instrument is an 
individual matter. Some people can use a lead 
pencil much more easily than others, and the 
same is true of both fountain and dip pens 
Some exceedingly artistic notes are made by 
reporters who have the special knack of using 
a pencil. Of course, it is also true that artistic 
notes can be written equally well with the 
fountain pen or the dip pen. 


MATERIALS 

A rule in regard to materials and writing 
instruments is that for the least amount of 
friction the greatest contrast in color should 
be produced. No writing instrument is a good 
writing instrument that requires a second effort 
to make a single stroke. If the friction between 
the writing surface and the writing instrument 
iS SO great as to require unnecessary effort, then 
one or the other should be changed. No one 
quality of paper is suitable for both pen and 
pencil. A marked contrast in color is necessary 
in order to enable the writer to read his notes 
readily. Many reporters use violet ink with 
the idea of creating the greatest possible color 
contrast 


RULED NOTEBOOKS 

There is little advantage ordinarily for sp 
cial rulings in notebooks for commercial work 
It is well to use a narrow writing column, a 
column about half the width of the ordinary 
notebook, or to use the entire page of a three- 
quarter size notebook. In any event only one 
side of the sheet should be written on until you 
have filled the notebook with notes one way 
Then the book may be turned around and the 
other side of the sheets used. There are many 
advantages in the special rulings of the court 
reporter's books, which may be explained when 
the writer becomes interested in that class of 
work. Loose-leaf. notebooks are used freely, 
and the same suggestions apply as to quality 
of paper, limitation of friction, and color con 
trast. 


+ + + 


A Real Estate Case 
(Continued from the May issue) 


A I don’t know the address. He lives over on 
Springfield. 

© Didn't you take him over there? 

A Yes, sir, I took him over there. 

Q When was that? 

A That was either Thursday or Friday, I think it 
was Thursday before March tenth 

Q Did he sign a contract? A No, sir 

Q Did he give you any money? 

A Yes, sir, he gave me a check. 

Q Now tell us about the talk you had with Mr 


Sheeder on the tenth of March; that is on Saturday 
What time of the day was it you spoke to him? 
A It was carly in the morning, about ten e'clock 
Q That was in the store? A In the store 
Q Were you alone there? A Yes, sir 
O You didn't bring anybody with you? A No, si: 
© And Sheeder was alone? A Yes, si 
’ 


© I mean there was not anybody else who took part 
wr overheard the versation? A No, sit 

OQ Now tell us just what you said and what he said 

A l came there Saturday morning and did not 


have very much t say except that 1 gave him the 
check and said Mr. Harvey was willing to pay $125 a 

ot for the ground 

Q Let me stop you right there for a moment. Have 
you the check? A No, sir 

Q What became of it? 

A After that Monday when I called again on Mr 


Sheeder when he refused it, I returned it to Mr 
Harvey and said I could not deliver bim the ground 
at $125. 
Q What did you do with the check? A Returned it 
Q To whose order was that check made? 
A To Samuel Sheeder 
© And whose check w it? A Mr. Harvey's 
© Certified? A N 
Q Now tell us what was said between yourself and 
Sheeder 
A When I gave him the sveck he looked at the 
heck and saw it was for a thousand dollars and then 
he said he would not take the check He refused it 
He said before he entered into a contract he wanted 
to make sure whether the first mortgage man would 
take ten thousand dollars. I then said to him I would 
see M liarvey w ] ay al ash 
' <a n ‘ cw , 
+ + + 


Rules for N. S. R. A. Contest 


(Continued from page 444) 


rules All transcripts thrown out because of 
inaccuracy or for any other reason will be re- 
turned to the writers 
17. All successful transcripts that is, all 
that qualify under the rules, and the short- 
hand notes of such transcripts are to become 
the property of the N.S. R. A 
18. All decisions of the Committee made 
under these rules or such supplementary rules 
is may be found necessary at the time of the 
contest shall be final 
Applications for entry, and any inquiries 
about the contest, should be sent to the chair- 
man or one of the Speed Committee 
J. E. Fureer, Cuateman 
Gotpey Cotiece, Witmincron, Det 
Eowin L. ALLen 
210 Curry B ~F spURGH, Pa. 
Rateun E. Minier 
1312 Urwer Bu CLEVELAND, OnI0 
Eowarp I. Bear 
Court House, Campen, N. J 
Danie. W. Ros 
Srock Excmanoer, Cuicaco, Int 





Have you seen page III? 
You'll be interested. 
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Club Awards 
(Continued from page 446) 


Helen Leaphart, St. Ann’s School, Buffalo, N. Y. 

Queen Sliman, Laramie High School, Laramie, Wyo. 

Ruth B. Gardner, Platteville High School, Platteville, 
Wis. 

Adelia Imhoff, Highland High School, Highland, Wis. 

Minnie Verburg, Metropolitan Business College, Cleve- 
land, Ohio 

Echo Schade, East Troy High School, East Troy, Wis. 

Veronica Meyer, St. Benedict College, St. Joseph, 
Minn. 

Regina F. MacMullen, Sacred Heart School, Trenton, 


Bertha Johannes, St. Mary’s Academy, Quincy, III 

Margaret Reeder, Heald’s Business College, San Jose, 
Calif. 

Ada C. Borgstadt, Concordia High School, Concordia, 
Mo. 

C. Carmeline, St. Francis Academy, Joliet, Ill. 

Elsie Bartz, Valley City High School, Valley City, 
N. Dak. 

Esther Clancy, Highland High School, Highland, Ill 

Nettie Slayton, St. Mary’s Commercial School, Crown 
Point, Ind. 

Clifford Reynolds, Redwood Falls High School, Red- 
wood Falls, Minn. 


Helen Slemmer, Tiffin Business University, Tiffin, 
Ohio 

Loretta Christianson, Breckenridge High School, 
Breckenridge, Minn. 

Edmund A. Stevenson, Wilbur Watts High School, 
Burlington, N. J. 

Marion L. Doyle, St. Patrick's Girls High School, 
Halifax, Nova Scotia 

Beatrice O'Neill, Black River Falls High School, 


Black River Falls, Wis. 
Leonora Hass, Ionia High School, Ionia, Mich. 
Laura Diamond, St. Mary's Institute, Marinette, Wis. 
Lois Brandt, Petaluma High School, Petaluma, Calif 
Anna Howard, Old Town High School, Old Town, 


Maine 

Opal White, Marysville High School, Marysville, 
Kans. 

Ruth Elsie Davis, Miami High School, Miami, Fila. 

Helen Altendorf, Grafton High School, Grafton, 
N. Dak. 

Katie McArdle, Sandstone High School, Sandstone, 
Minn. 

Mary Dessert, Natrona County High School, Casper, 
Wyo. 

Etta Weaver, Natrona County High School, Casper, 
Wyo. 


Clara Martin, Holy Family School, Worcester, Mass. 

Esther Genet, Washington High School, Massillon, 
Ohio 

Rollande Gaudreau, Notre Dame School, Central Falls, 
R 


Hazel C. Perkins, South Portland High School, South 
Portland, Maine 

Freida Baker, Burlington High School, Burlington, Vt. 

Gertrude Nelson, Spring Valley High School, Spring 
Valley, N. Y. 

Catherine Maertz, Sherman High School, Montgomery, 
Minn. 

R. I. Malthouse, Poughkeepsie High School, Pough- 
keepsie, N. Y. 

Eloise First, New York State Training School for 
Girls, Hudson, N. Y. 

Ira Tumbleson, Nebraska State Teachers 
Kearney, Nebr. 

Martha Hansen, 
Geneva, IIl. 

Madeline Smith, Preston High School, Preston, Minn. 

Mildred Smith, Ithaca High School, Ithaca, N. Y. 

Emma Nease, Duval High School, Jacksonville, Fla. 

Bertha E. Harris, State College of Washington, Pull- 
man, Wash. 

Oscar Peterson, Renton High School, Renton, Wash. 

Ruth Storms, Ramsey High School, Ramsey, N. J. 


College, 


Geneva Community High School, 


Kathryn Haynal, Walla Walla College, College Place, 
Wash. 

Eleanor Donnelly, Blessed Sacrament Convent, New- 
ark, N. J. 

Hilda J. Kane, Gloucester High School, Gloucester, 


Mass. 

F. Corcoran, The De Bear Schools Ltd., Dublin, Ire- 
land 

Antoinette Bloechl, St. Paul, 
Minn. 

Velma Lux, Senior High School, Sioux City, Iowa 

Louise Carel, Immaculate Conception High School, 
Brookfield, Mo. 

Caryl Murphy, Central High School, Tulsa, Okla. 

Dorothy Sewall, Twin City Business University, St. 
Paul, Minn. 

Ho Sang Ah Leong, Mid-Pacific Institute, Honolulu, 
Hawaii 

Madolin Paydon, Keokuk High School, Keokuk, Iowa 

Olive Markham, J. Sterling Morton High School, 
Cicero, Ill. 

Malinda Honeck, J. Sterling Morton High School, 
Cicero, Ill. 

Bernice Dunlap, Bedford High School, Bedford, Ind 


Matthew's School, St. 


O. A. T. 


Gold Ring 
Carl C. Shannon, Natrona County High School, Casper, 
Wyo. 
Howard Claus, Colorado Springs High School, Colo 
rado Springs, Colo. 
Gold Pin 
Anna Aman, St. Francis Commercial School, Milwau 
kee, Wis. 
Bernice M. Dullea, Norway High School, Norway, 
Maine 


Silver Pin 
Gertrude Griffin, Colorado Springs High School, Colo 


rado Springs, Colo. 
Louise Bleb, St. Ann’s School, Buffalo, N. Y. 


Margaret Fiedler, Walla Walla High School, Walla 
Walla, Wash. 

Doris Sagarsky, Glebe Business College, St. Paul, 
Minn. 


Clara Meier, St. Benedict College, St. Joseph, Minn. 
Helen Berry, Platteville High School, Platteville, Wis 
Ruth Norburg, Salina High School, Salina, Kans. 


Bronze Pin 

Lucile Lawrenson, Albany Senior 
bany, Oregon 

Beulah Saul, Reinbeck High School, Reinbeck, Iowa 

Tacy Tyson, Reno Community High School, Nicker 


High School, Al- 


son, Kans. 
Eustace Hitchcock, George Washington Junior High 
School, Long Beach, Calif. - 


Cecyl Davenport, Northfield High School, Northfield, 
Minn. 

Mildred Gilfeather, West Rutland High School, West 
Rutland, Vt. 

Yvonne Chive, Dominican Sisters, Fall River, Mass. 

Victor Steward, Garrett High School, Ft. Wayne, Ind. 

Lolita Biehler, Tiffin Business University, Tiffin, Ohio 

Fay Rasher, Kansas Wesleyan College of Commerce, 
Salina, Kans. 

Ovelina Hamel, St. Jean-Baptiste School, Lynn, Mass. 

Gilbert Booth, High School, North Fond du Lac, Wis. 

Esther Gruen, Morehouse High School, Morehouse, 


0. 
Margaret McGinn, Sacred Heart School, St. Paul, 
Minn. 
Anthony Battese, Haskell Institute, Lawrence, Kans. 
Harry W. Sloat, Oneonta High School, Oneonta, N. Y. 
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Eileen M. Leo, Good Counsel Academy, 
Minn 
Jacob J 
Pa. 
Tune Kessler, Good Shepherd School 
Sterling Strauser, Bloomsburg High School, 
burg, Pa 

Austera McDonald, St 
N. Dak. 

Catherine Gregory, St 
Wis. 

Frances Strom, F 
son, Iowa 

Lelia G. Nyberg, 
Benton, Minn 

Martha Schwarz 
Kans. 

Mildred Heinrich 
Anthony J. Di 
Poughkeepsie, N. Y. 

Edna Chilton, Clifton High School, Clifton, 

Emery Bedford High School 


Omaha, Nebr 
Blooms 


Mary's School, 
Mary's Commercial 
rt Madison High School, Fort Madi 
Bent High 


School, 


Lake 
Marysville High School, Marysville, 


Peoria, Ill 


High 


Peoria High School, 
Stasi, Poughkeepsie 
Ariz 


Glenn Starr, Bedford 


Ind 


Honorable Mention 


Gertrude Griffin, Colorado Springs High Sch 


rado Springs, Colo, 

Florence League, Colorado Springs High School, 
rado Springs, Colo 

John Fowler, Colorado Springs High School, Colorado 
Springs, Colo 

Anna Aman, St 
waukee, Wis. 

Viola Hennes, St 
waukee, Wis 

Eustace Hitchcock, George 
School, Long Beach, Calif 

Ruth English, George Washington Juni 
Long Beach, Calif. 

Mary Ficca, Natrona 
Wyo. 

Victor Steward 

Catharine Chesley, Mount St 
fax, Nova Scotia 

Carl C. Shannon, Natrona County High Schoo! 
per, Wyo. 

Florence McCall, Abilene High School, Abilene, Kans 

Elizabeth G. Keyes, Lincoln High School, Los An 
geles, Calif 

Martha E. Bowen, 
Conn. 


Francis Commercial 


School, Mil 


Francis Commercial School, Mil 


High 


Washington Junior 
r High Sch ol, 


County High School 
Garrett High School, Ft. Wayne 
Vincent Academy, 


Cas 


Wilby High School, Waterbury, 


‘ 


100% Clubs 


Marguerite R. Scott, Marysville High School 
ville, Kans. 

Pearl V. Turner, Colorado S; 
rado Springs, Colo 

Mary B. Hill, Reno 
son, Kans. 

Nora M. Martin, Norway High School, Norway. Maine 

Sister Louis Bertrand, Dominican Sisters, Fall River, 
Mass 

Lillian 
Ohio 

Mabel Gruner, Peoria High School, 

Sister M. Edmond, St. Jean-Baptiste 
Mass. 

Hazel Calkins, High School, North Fond du Lac. Wis 

Good Counsel Academy, Mankato, Minn 

Good Shepherd School, Omaha, Nebr 

Helen Holland, Clifton High School, Clifton, Ariz 

Alma Larson, Colorado Springs High School, Colo 
rado Springs, Colo. 

Mildred Dunn, Rockland 
Mass. 

Brother Placidus, St. 
N. Dak. 

Virginia Rotzler, Freeport High School, Freeport, Ill. 


rings High Sch 


Community High School, Nicker 


Grunosky, Tiffin Business Ur Tiffin, 


versity, 


Peoria, Ill 


School, Lynn, 


High School, Rockland, 


Mary's College, Richardton, 


Mankato, 


Kleiman, Wellsboro High School, Wellsboro, 


Bismarck, 


Wausau, 


Lake 


School, 


Our Annual Roll of Honor 


EPORTS received 
printed, add eighteen more names to the 
number of successful hundred-per cent clubbers 


since the last list was 


COLORADO 
Rocky Ford High School, Rocky 


IDAHO 

C. Beetham, Link's Business College, Boise 

Annie Cooper, St. Anthony High School, St. Anthony 
ILLINOIS 

Florence E. Murray, Chebanse 
Minnie Hummel, Du Quoin 

Du Quoin 
Marie Behrens, 

Harvey 


Cora J »rdet, Ford 


KANSAS 

Alstrom, Augusta High Scho 
Oskins, Larned 
KENTUCKY 

Paducah High School, 
LOUISIANA 
DeRidder School, 

MARYLAND 

M deSales ot (rert , 

Gardenville 


Walter (¢ 
Mrs. C. L 


L. Montgomery Padu 


tisa Parker, High De Ridder 


rude’s Commer 


MISSOURI 
R. R. Masterson, The Morchouse High School 
house 
Ina C 


More 


Wachtel, Savannah High School, Savannah 


NEBRASKA 
Wayne State Normal & T 


achers’ 


Ethel I 
College, Wayne 
NEW JERSEY 
Sarah Louise Pearce, Frechold Hig! 
Esther E. Hanna, West New York High School, 
New York 


School, Freehold 
West 


NEVADA 
Mrs. Ola B. Rollins, High S« l, Dayton 
R. Helynn Peet, Clark County High School 


OHIO 

A. Steinman, South Euclid 

Euclid 
Sr. M 


Hazel 


High Sch 


ndelin 


Dorothy. St. W 
Miles, H 


High School 
High School, Hicksvill 


’ 
KSVilile 


OKLAHOMA 


Mrs. Margaret Patr Haskell High School, Haskell 


OREGON 


High School, Toledo 
High Scl Bay City 


Areta Everson, Toled 
Mrs. Lotta M. Crul 
PENNSYLVANIA 
Harriet Higgins, Bradford High Sct 
Roscoe S. Lantz, Boys, 


Bradford 


High School for Reading 


TEXAS 

Mrs. T. E. Cullen, Cullen Sch 

Mrs. Ralph D. Looney 
Houston 

M. Jessie Hickman, Memphis High School, 


WASHINGTON 
Becker, Eatonville Put Schools, Eatonville 
WISCONSIN 
Davies, Janesville High School, Janesville 


High School, 


Schools, 


' 


Cleburne 


High School, 


Heights Senior 


Memphis 


Gladys 


Katherine 
Lucille Mueller, Princetor 
Myra Bucklin, Tomahawk Public 

WYOMING 
Elizabeth Reiff, Cheyenne H gh School 


Princeton 
Tomahawk 


Cheyenne 
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Connecticut Contests 


E Connecticut State Shorthand Contests 
were held in Meriden at the twenty-second 
annual convention of the Connecticut Business 
Educators’ Association on February 23. The 
state championship was won by Miss Marion 
Reid, of the Merchants’ & Bankers’ School of 
Hartford. Miss Reid was first at all speeds. 
At 120 words a minute she made but eight 
errors; at 100 words a minute, three errors; 
and her transcript at 80 words a minute was 
perfect. 

Second place at the 120 speed in the business 
school class was won by Miss Nancy Johnson, 
of the Stone Secretarial School; second at 100 
words a minute was Miss Ruth Steventon, of 





took second place at 80 words a minute. Mr 
Ward Chase, of the Pequod Business School, 
also received a medal at 80 words a minute. 
In the high school class at 120 words a min- 
ute, Miss Louise Hall, of New Britain, came 
first, with Miss Viola Larson, of the same 
school, second. In the 100-word-a-minute class 
Miss Gertrude Fieber and Miss Louise Hall, 
of New Britain, won first and second place 
respectively. At 80 words a minute there was 
a four-cornered tie for first place. The Misses 
Anna Flynn of Meriden, Jennie Wooding of 
Wallingford, Cecilia Buttner of Meriden, and 
Lillian Gross of Meriden all turned in perfect 
papers at this speed. A medal was awarded 


the Merchants’ and Bankers’ School, who also to each. 
+ + + 
Business Correspondence 
(From Gardner's Constructive Dictation, Page 123, Letters and ¢ 
—_~_ a = o #2 ace af .-nN —r y ~ ent ow 

"} G | ” 7 2 
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Wonderful Opportunities for 


Men and Women 


What a wonderful thing it is to be private secretary to a —— 
busy business man. Your position carries authority. You repre- 
sent the Big Man in many matters. You take orders only from 
him. You are above the general office force—practically your own boss. And above all, you have 
the chance to share the executive’s burdens—the chance to show your initiative and responsibility 
—the inside chance for promotion to higher positions that pay $50 to $100 a week. 


Business Executives Everywhere Calling for Private Secretaries 


Nothing scarcer in the business world today than the com- accuracy in shorthand and typewriting! The executive of 
yetent private secretary. Hundreds of opportunities open. today works fast, but surely. @ has no time for the slow 
Any number of stenographers of only fair ability, but few and fumbling stenographer. On the other hand, he prizes 
who can meet the speed and accuracy requirements of the highly the man or woman who is exceptionally fast and 
high-pressure > More than anything else, the busy certain in shorthand and typewriting. Such is the one pre- 
business man demands of a private secretary speed and ferred for private secretary. 


Train by Mail in the “New Way” 


In ae acevl or Shorthand or Both 













































Tulloss offers two OneinType- aminute—with accuracy! You can do it! The Tulloss “New 
writing. One in Stenography (both shorthand Way’ in typewriting makes it possible. 10 easy lessons by mail 
andt ting.) Have youalready had sten- —and marvelous speed is yours! You're ready then to take 
ographie schooling or experience? Then give year place as @ hie ostest private secretary. 
attention es to ing. Remem- If you have no stenographic schooling or experience, 
ber that ) y is nine-tenths here's your chance to get into this feasative profession. Take 
typewriter . Nomatter how good the Tulloss “New Way’ course in Stenography (both Short- 
you are in short! , You can never expect hand and Typewriting). Train at home, after work or after 
the high-salaried position until you get speed school. No previous stenographic schooling necessary. Only 


—real epeed—on the about half the usual! cost, yet you become a far better stenog- 
typewriter. Be able to rapher—one who can start right in at a big salary. Mark 
write 80 to 100 words coupon for full particulars of this course. 


write 80 to 100 Words a Minute 
y Le You can typewrite 80 to 100 words a minute the Tulloss 
SSONS - “New Way.” And with this speed goes Accuracy and 
‘i of he Clean, correct work. No fatigue as in typewriting the “old 


es “New Way” embodies a new principle. Quickly mastered in 10 easy 


Write for particulars. 
Write today for this free book— “How to bea Big 

Man's Right Hand."’ Tells how business men choose 
their private secretaries and what they pay them. 
Reveals how many big executives—men and women 
—got their start as private secretaries. Alsoexplains 
in full the “New Way" in typewriting and short- 
hand. Mark the coupon for free indicating 
also the particular course in which you are —_ 
ested—complete Stenography or 
Mailcoupon today Noobligation involved. ant NOW! 


The Tulloss School 
931 College Hill, Springfield, Ohio Address. 


Please mention the Gregg Writer when answering advertisements. 


$31 College Hill, Springfield, Ohio 
Please send me, free and without obliga- 
tion, your book “How to be a Big Man's Right 
Hend.”’ Also full particulars as to the Tulloss 
“New Way” course marked below. 


Cc] “New Way” Course in Typewriting alone. 
“New Way” Course in Shorthand alone 


Complete “New Way” Course in Stenograpny 
(Shorthand and Typewriting) 






eeccessec-scceeas-coces a . See 
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When Your 


Subscription Expires 


It le our policy to stop mailing on subscriptions im- 
mediately u their expiration. Many subscriptions 
expire with this number. If yours is one of these, renew 
promptly and avoid the loss of any issue. The first date 








on the first line of the address la is the expiration date 





MAGIC INK AND TYPEWRITER ERASER 





of your order. If it reads September 23 or October 23, renew 
to-day. In ordering, mention that yours is a renewal and 
full credit will be given you for any service still due on - - 1A SER 
the old subscription. 
kkeepers. A Bar 


Por Stenos, Bookkee: rtiete, kers 
THE FLEXIBLE DIAMOND BRUSH, Its Secret. GOLD 
FINISH. Satisfaction Guaranteed. 
Sample Post Paid 50 cts. Stamps or Money Order 


J. K. RUSH, G St. SYRACUSE, N.Y 











SENSATIONAL SALE 


. 
. 








Do you want an important, high-salaried 
position f You can have one if you can do 
work. LaSalle experts will show you how, guide 
you step by step to success help solve your per- 























busi r you to 
train during spare interference with 
present duties. Give us your 
ood cattelt We eil'nch Setaketed Sita 
w e 
Goce regarding our low cost monthly oupunent 
plan. Also our valuable men 
mall the coupon today. We ghligation ta yon, Find 
at, shanty oom  Latialls Problem Method. wat 
step has helped ¢ _ of ambitious mon to real This is the famous L. C. Smith typewriter which 
success. Check and mail the coupon now bas set the world's standard Ser quality and gervice 
—-—$ — oe == Coupon = for over twenty years. It has every late style feature 
with omplete; tools eover AF as 
Lae Extension book instructions jons~ noth hing extra You ene: 
versi — — porteation bocutitel rebuilt , 
Dest, 9608 Chiense, It Ze Sieh etree eee 
gation tome. information e= oe Ea trafeegeeteors 
garding course indicated below, Sestly ee A 
also “opr of your interesting mond ies oa 0. Ukicaws for fre gars’ 2 or: 
yp Years’ Promotion wit ot it'voa are not ls greatest 
aa wie wapt toretara tvatier you ty it for Fou canaot esa 
O Business Management Csodern Busines Sis Seaderfai value anywhere. 
Oeaner t —_. Send TODAY For Details 
DHigher Accountancy OModern Foremanship 
O Traffic and Methods Imiged'ceee nares ts Gated, tho exten wie 
O Railway Station OPersonnel and Employ- is no red tape to our free 
anag ment Management easy pian compar se: uy 
OLaw—Degree of LL.B, OExpert Bookkeeping woeEs ce matte today cure. — 
OCommercial Law a) —— . esegcasoocqoosccscs jesoweoooooessooss 
Olndustrial Management Commercial Span Smith Typewriter Seles Co.. : - Grand , Chicago 
O Effective Speaking Send me obligation your FREE book of veluable type- 
OBanking ana Finance OC. P. A. Coaching Send we Sumation and consstional Special Bale Bulletin. 
Name... Na ae DUES occccccccccccccccccccccccccccns coceccceccoccoceccoes 
eee ei aS Street AdGreas. .......seceeccacevecereccees © 
Clty .....; State 





Please mention the Gregg Writer when answering advertisements. 








THE GREGG WRITER FOR SEPTEMBER 


TL CO @ CU UU UU 


If you put your magazine 
in a binder as soon as 
it reaches you 


It isn’t likely to be lost 

It can't get torn easily— 

It won't become soiled quickly 

It is always handy when you want 
without searching through a stack 


loose magazines and newspapers. 


It Would Be Different if You Could 


Replace That Missing Issue at Any Time for Fifteen Cents 


but 
as a rule a GREGG WRITER “‘lost”’ is ‘‘gone forever.”’ 


Issues—especially the early numbers 
of a volume—are usually entirely 
sold out shortly after publication. 


And the one you can't find is certain to be 
the very one you will want torefer to for that 
explanation about the vowels and diphthongs; that 
special phrase list; the contest announcement; that 


suggestion about the shift-keys that you knew you saw but 
are not able to locate now! 


This binder is specially made for your magazine. It is of 
dark green cloth, with the name and intersecting ovals 
stamped in gold on the front. The binding posts and caps 
are of dull-finished steel, the rods flat metal strips that lie 
between the sheets without mutilating the magazine. Your 
magazine can be opened flat, no matter how few or how 
many copies are bound in. 


It is not like other binders you may have seen We found at 
the BEST on the market. 
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If you want the most out of The GREGG WRITER for your money 
keep itina 


DOWST BINDER 


The GREGG WRITER, Date 

631 South Wabash Avenue, Chicago, Illinois. 

Please send me THE DOWST BINDER, for which I am inclosing $1.50 
Name 
Street and Number 


City and State 
ee PL Le LL PL 
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A Complete Chain 
of Stenographic Instruction 
Four Strong Links That Pull Together 





In these books imitative processes have been discarded for 
problems that develop constructive ability. 


Gregg Shorthand Manual 


A complete presentation of the Gregg System of Shorthand 


Gregg Speed Studies 


A dictation book plus A full-fledged text, correlating with th: 
Manual as logically as a ledger does with the cash book. It com 
pletely eliminates the line between theory and practice. A_ definit: 
speed-building program. 


The New Rational Typewriting 


The New Rational is the greatest stride made in the science of teach- 
ing typewriting since the touch method was originated. It is not a 
“revision.’’ Based on scientific research, it presents features never 
before incorporated in a typing text 

The underlying idea in the New Rational is to develop unusual typing 
power—which involves more than the mere operation of the keys—by 
eliminating negative, mechanical imitation, and substituting positive, 
constructive work that secures constant attention and vital imterest 
Since the first Rational was published it has been the leader in an edu- 
cational presentation of the subject. The old Rational is the unchal- 
lenged leader of to-day; the new Rational simply carries it into a bigger 
area of accomplishment. | 


Secretarial Studies 


This book undertakes the solution of three specific problems: 

a) To give the student a useful, workable background of business knowledge, correlated 
with stenographic work 

(b) To develop and perfect his ability as a shorthand writer and typist 

(c) To provide sufficient laboratory work in solving definite secretarial problems to develoy 
real business power 





Equipped with these books, your Stenographic Department is prepared to 
meet effectively the demands of present-day business. 


No Overlapping—No Wasted Effort 


THE GREGG PUBLISHING COMPANY 


New York Chicago Boston San Francisco London 
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Evidence 


of the practical worth of 


Salesmanship and Business Efficiency 


By JAMES S. KNOX 


The best evidence that Salesmanship and Business Efficiency 
meets the demand is the fact that hundreds of business firms all over 
the country buy this book in large quantities and place it in the 
hands of their salesmen. 


A few of these firms, together with the number of books ordered, 
are as follows: 


R. C. Barnum Company ‘ 7500 
F. B. Dickerson Company 1000 
Baldwin Publishing Company 1000 
Better Farming Association 3500 
Fuller Brush Company 3360 
Imperial Company 3000 
The Midland Press 1411 
S. F. Baker Company 938 
Hoover Suction Sweeper Company 972 
Review and Herald Publishing Company... 872 
S. A. Milligan Company 812 
J. C. Penny Company 350 
John A. Hertle Company = 300 


In commenting on the revised 1922 edition of Salesmanship and 
Business Efficiency, Mr. M. L. Pierce, Promotion Manager, Hoover 
Suction Sweeper Company, Canton, Ohio, says: 


“Hundreds of Hoover salesmen throughout this country, Canada 
and Great Britain have studied your old edition which was the best 
we were able to find. The revised edition is even better.” 


Three Books 


The Knox books are published in three volumes, as follows: 


Salesmanship and Business Efficiency... —_ _ $2.50 
Science and Art of Selling anit ll 0 
Personal Efficiency ; ... 2.00 


Liberal discount on quantity orders 


THE GREGG PUBLISHING COMPANY 


New York Chicago Boston San Francisco London 


Please mention the Gregg Writer when answering advertisements 
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Special Offer to Studeg' 


10-Day Free Trial—5-Year Guarantee 

















Direct From Factory To You 


Big Saving i 
DOWN 








Puts This Stan 


Underwood in Your 


( 


Yes, that’s just what we mean. Only $3 writers, and that we know, beyond the shadow of Bfor 
brings this Shipman-Ward Rebuilt Stand- oubt, that every machine is a perfect machine’ 9+ 
ard Underwood right to your door. Then . ab: 
easy monthly payments—little more than Just Like New fre 

‘ ! ee Gules -s se . 
were : mI wd cas h and get a —— ~ We offer the same three models now tyr 
cist oe : - a way you get the world s being made and sold by the Underwou ~ 
stan ard typewriter at less than factory Typewriter Company. You can’t tell a Shipmar f°. 
price. Ward Rebuilt from a brand new machine, either nf... 

appearance, durability or quality of finished work Cou 

All the famous Underwood features—key shift loci, 
Guaranteed 5 Years standard single shift keyboard, two-color ribbo, 

back spacer, margin —> automatic ribbon r- 

Every typewriter you buy from us is verse, stencil device, and all other up-to-date im- 
fully guaranteed against defects of mate- Provements. And we also furnish PREE wate-§ | 

- ° roof cover and touch typewriting instruction boo. § 77 
rial or workmanship for 5 full years from ?” . a . Un 
the date of sale. n’t this prove to , . - 

. . cou 
you conclusively that we exercise the 10 Days F ree Trial inn 


greatest care in rebuilding our type- 





Photograph of the Shipman-Ward Factory in Chicago, the 


- tre 
modern 


largest typewriter rebuilding plant in the world 

typewriter paves through every department of this 

Sactery, insuring perfect machines in every respect 
o 


2486 Shipman Building 


Remember, you can try the Underwood 


Remember—Big 


“TYPEWRITER EMPORIUM” 






Chicag¢ 
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ACT NOW—MAIL cpt 
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Actual photo 

of one of our 

Rebuilt ’ 
Underwood 
Typewriters 


of #for yourself 
“Iten days 
absolutely 
free! Give it every known 
typewriter test—then if you 























W 

d don’t say that it is the greatest bargain you ever Direct From Factory to You! 

" heard of, just return it at our expense and we will Our method of selling these standard Un- 

na refund every cent you have paid. The machine derwood J ypewriters direct from our factory 

_ | must make good or we will! We take all the risks. to you is, as you know, the most economical 

" Could anything be fairer? method of selling known to business Phat 

- is why we can offer you this splendid machine 

7 S it such a low price and on such easy tet 

‘| Mail Coupon N eae? 

” upon Ow Get This Big Offer 

“— Find out how you can put the genuine There is no obligation to buy, Just. tr 

i f ; ! lat s all we Want now e know 
Underwood in your home for only $3 will be satisfied. So send your name for a 


down, with ten days’ trial FREE. Simply sign the 

coupon and mail it today. You will be under no ob- 

igation—don’t send a penny! But act now and get 
GG the benefit of our Big Special Offer. 


free typewriter book that will open your eves 
to the possibilities of typewriter rebuilding 
is it is done in our great modern factor 
Remember 

It Won’t Cost You a Cent 


“1 








ving in Price i 


couyx ‘ wand so tt } ‘ ” r ted 
on a post card dion t delay write to-day 


te Arama ae 
,|2 D MFG. CO. SHIPMAN-WARD MFG. CO., 


2486 Shipman Blidg., Ravenswood and Montrose Aves.. Chicage 
ESTABLISHED 1892 


' 

: 
: Send by return mail your big catal ‘ apes - “ Bargain 
' 

ntrose and Ravenswood Aves. |! 

liinois 





(fer No 2486 of a Standar 1 Visible ting nderw 
This is Pot ar ' ’ est t bliga ‘ ny wa 


' 
6 Street or R.F.D . 
A Post Office = State 
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When your notes must be taken 
at top speed, you have most 
need for the master shorthand 
pencil, which is 


D 
EDXONS 9 


Some like it very soft, others like 
firm: 2B or F 


Sample on request 


JOSEPH DIXON CRUCIBLE 
Pencil Dep! 137-J 


Jersey City New Jersey 








Bound Volume 


XXV 
Now Ready 


Issues of the Gregg Writer 
from September, 1922, to 
August, 1923 


Price $2.00 Postpaid 


Address orders to Subscription Dept. 


THE GREGG WRITER 


631 South Wabash Avenue Chicago 











TYPEWRITER SENSATION! 


Free Trial—Use as You Pay 


After trial send us only 35.00 a month until the low tote! 
price of $54.50 is paid, and the machine is yours! Thi 
is absolutely the most generous typewriter offer we hay: 
ever made! Do not rent a machine when you can pa) 
$5.00 a month and own one! Think of it-—Buying 
$100.00 Machine for $54.50. Cash price $49.85, just 
little more than half its original price 


Remington 10 


Perfect machines. Correspondence size. Keyboard of Star 
ard Universal arrangement, 42 Keys, writing 84 charact« 
The entire line of writing completely visible at all times 

the tabulator, the two-color ribbon, with automatic rever 
the back spacer, variable spacer, self-starter, in fact, every la 
style feature and modern operating convenience. Comes 
you with everything complete: tools, cover, operating bo 
and instructions —nothing extra to buy 

You cannot imagine the perfection of this beautiful reconstruct « 
typewriter until you have seen it! We have sold thousands of thes 
perfect late style machines at this bargain price and every one of 
these thousands of satisfied customers had this beautiful, strict!) 
up-to-date machine on five days’ free trial before deciding to buy :' 
We will send it to you F. O. B&B. Chicago for five days’ free tr 





It will sell itself, but if you are not satisfied that this is 
greatest typewriter you ever saw you can return it at our « 
pense. You won't want to retur t ter you try it, for we a 


sure you cannot equal this wor vderful - * anywhere 


SEND NO MONEY $450 50 


After 
Put in Your Order NOW Trial 
When the typewriter arrives dos mit with the, express agent $4 
and take the machine for f awe trial f you are convin 
that it is the best typewriter u ever saw aa it and send 


$5.00 a month until our bargais price of $54.50 is paid if 
don’t want it, return it to the express agent, receive your $ 


and return the machine “ will pay the return express chare 
Shite machine is guaranteed just as if you paid $100.00 for 

s standard Over half a rt lion people own and use tl 
A writers and think them the best ever manufactured Th 


supply at this price is limited, the price will probably be raise 
when next advertisement appears, se don't delay! Fill in the coupo 
teo-day——the typewriter will be shipped promptly! There is no re 
tape We employ no solicitors—no collectors—no chattel mor 
gage. It is simply understood that we retain title to the machir 
until full $54.50 is paid You cannot lose You will perha; 
never have a greater typewriter opportunity Do not send us or 
cent! Get the coupon in the mails te-day—sure! 


. Dept. 2089 Hy 

Young TypewriterCo. 95) WR on se Chicag: 
Ship me the Remington No. 10 Typewriter, F. O. B. Chicago, a 
described in this advertisement I will pay you $5.00 monthly « 
rent until the $59.00 balance of the SPECIAL $54.50 sale pric 
is pald) The title to remain in you until fully paid for. It 1 
understood that I have five days in which to examine and try th 
typewriter If I choose not to keep it, I will carefully repack 
and return it to the express agent It is undepstaod that yc 
give the standard guarante¢ 


Name 
Street Address 


City State 


Please mention the Gregg Writer when answering advertisements. 
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In Your Shorthand Practice 
Use a Pencil Quill 


It is a new and different fountain pen. It was invented by a stenog 
rapher for a stenographer. It writes at a touch so easily as not to 
tire the hand in long-sustained use. In the ordinary pen the varying 
pressure of the hand in writing bends and spreads the points, with 
resulting thickening and irregularity of the lines. 


Che Pencil Quill is so constructed that the body of the pen springs, relieving th 
nibs but without spreading the points, which makes an even and unbroken line 
that ts a source of never-failing satisfaction to the writer of Gregg. 


Che Pencil Quill is made in fine, medium, and coarse points. A fine or medium 
point should be used for shorthand. In ordering, state which you prefer 


A specimen of your writing sent us with your order will be helpful in selecting a pen 


suited to your touch. 
The IDEAL Pen 


These pens are now being used by the Metropolitan Business College, Dallas 
Texas Mr. Forester, of that s« hool, writes, “I have sold two dozen of 


these pens and they are all giving perfect satisfaction 


hey are also used by the following: Western School for Private 
Secretaries, Albuquerque. New Mexico; O. A. C. Co-operative 
Association, Corvallis, Oregon; California Commercial 
College, San Diego, California, and 
by the principals of the Tarrytown 
High School, and New Rochelle, 
New York, and among the pupils 


11 
iS We 


The 
Pencil Quill is 
Guaranteed to Please 





le in two sizes, No. 2C at $2.50 each, and N« 
> at $3.50 each With Gold Filled Band on car 
xtr 
May also be had in red rubber barrel, with black tips, a 
gold filled lever and clip at 50 cents each extra 





Byers & Hayes Company 


Incorporated 


68 Barclay Street NEW YORK 





(Write with a pen in filling out coupon) 


Street r Box Numlx (lity and State 


Pencil Quills with... a point. §$.. inclosec 
Fine, Medium or Coarse) 





l entirely satisfactory 





Pens to be returned for refund within two weeks of purchase, if not four 
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Get a Better Position 


Add 10% to 50% to your income. We tell you of the finest openings an d help you get the place you 
want. Salaries up to $3000, or more. Hundreds of schools in all parts of the country write directly 
to us for teachers. Confidential service. No obligation to accept any place. Write for details—-NOW 


SPECIALISTS’ EDUCATIONAL BUREAU 


ROBERT A. GRANT, President ODEON BLDG., ST. LOUIS, MO. 











Within the past few days one of our candidates has been taken for Mid-Pacific Institute, Honolulu; another, for the 
Atlanta, Georgia, High School; another, for the Elizabeth, N. J., High School; another for the Perth Amboy, N. J., 
High School. Negotiations are rapidly HAWAII reaching the decisive point in many other 


first-class places, so that we shall have some interesting things to announce next 


time. Shall the news include a profitable change for you? We shall be glad to do our part. Time is flying 


THE NATIONAL COMMERCIAL TEACHERS’ AGENCY 
E. E. GAYUORD, Mager. (A Specialty by a Specialist) 35 Ocean St., BEVERLY, MASS. 








COMMERCIAL TEACHERS WANTED 


In addition to our bie demand for Commercial Teachers, we are also having a good demand for men and women with commercial training 
fer such positions as business managers for schools, registrars. accountants and private secretaries. 

Through our various interests we cover the entire country. We operate the Fisk Teachers Agency of Chicago, National Teachers Ageney of 
Washington, New York, Boston, Chicago aad Evanston, and American Educationa! Service Bureau. 


EDUCATION SERVICE, Ernest E. Olp, Director 








Steger Building, CHICAGO 1254 Amsterdam Ave., NEW YORK 
Security Building, EVANSTON Seuthern Building, WASHINGTON 14 Beacon St., BOSTON 
THE PRATT TEACHERS’ AGENCY Recommends college and normal graduates, specialists, and 

other teachers to colleges and schools 
70 FIFTH AVENUE, NEW YORK he Agency receives many calls for commercial teachers 
WM. O. PRATT, Manager ) J public and private schools and business colleges. 








TEACHERS OF BOOKKEEPING AND PENMANSHIP, WE CAN PLACE YOU! 


Never before in the history of our organization has there been such a demand on us for competent teachers of Bookkeeping and Pvamaeship 
We are being called on almost every day to make recommendations for positions of this nature, offering salaries ranging frum Siz » $250 per 
month If you are without employment at this time or are seeking a better paying place, let us bring sume of these openings to your adhentton 
No obligativon unless you accept a place through us. Write us to-day 


CONTINENTAL TEACHERS’ AGENCY 
Bowling Green Kentucky 











TEACHERS AND MANAGERS WANTED © yx 


400 beginning texchers oewied- CO-OPERATIVE INSTRUCTORS’ ASSOCIATION 


Business Colleges for sale. 





Write us what you want. M.S. COLE, Secretary, MARION, INDIANA. 





SAAC TS TTT a SINE 
ALBERT TEACHERS’ AGENCY o.rso connotes tan 





let, “‘Teaching as a_ Business." 


25 E. Jackson Blvd., Chicago Other Offices: 437 Fifth Ave., 


38TH YEAR Teachers of Shorthand, Bookkeeping, New York; Symes Bldg., Denver; 
Accounting, Salesmanship wanted Peyton Blidg., Spokane. 





ARE you STEPPING UPWARD Unless the best employers know about YOU and your teaching ability they 
will not hire you. We introduce YOU to the best employers. Last year the 

best employers in forty-three states and four foreign countries asked us officially for nearly 7000 Western Reference teachers for positions from 

Kindergarten to State University. If YOU wantaposition with the BEST employers you must usethe sameservicethey use when in need of teachers. 

No enrollment fee. Commission payable out of first and second months’ salary. Ask for copy of ‘STEPPING UP WARD"—IT'S FREE! 

THE WESTERN REFERENCE & BOND ASSOCIATION, Department of Education, 451 Gates Bidg., Kansas City, Mo. 











CLARK TEACHERS’ AGENCY REGISTRATION 


EACH OFFICE HAS THE RECORDS OF ALL~ADDRESS THE NEAREST 
Chicago New York Baltimore umbus, Ohio 


Steinway Flatiren — 110 E. Lexinaton St. Ferrs Bide 
Minneapolis Kaneas City, les *, " 
Globe Bide. New York Life Bide. Douglas Bide Chamber of Commerce Bide. 


’ 
without  noteying we of the contemplated DON T MOVE change of address, giving both the old and the 
an 


new addresses ges received before the 15th of the month will be put into effect with 
the next month's mailing. If received later they cannot be made effective until the second succeeding mailing of The Gregg Writer 
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GURTLER PEN *4= 


I transcribed last year 15,000,000 words using this pen 
Scientifically perfect. Unoonditionally teed or money 
back. Sent postpaid. Agents wanted. 


Frederick H. Gurtler “iio! 














( I R FR EE SER V I¢ -E n teaching the Mechanics and Pedagogy of Palmer Method Penmanship is still offered to all teacher 


whose pupils are provided with individual copies of our manual 


OUR THIRTY VISITING INSTRUCTORS «over, the entire United States, and their services are still free to all 


schools having Palmer Penmanship adoptions 


THE P ALM ER M ETH( ID PL A N when followed exactly leads to enduring handwriting, which becomes a big asset tu 


school, business, and social life 


PALMER METHOD PENMANSHIP. & sritten at 


commercial epeed and is as plain as print Th t comeerwes the 


pus 
ime of the writer aad the time of the reader Palmer Method lPeamaaship 


compels healthful posture while writing. thus conserving health and vision 


PALM ER METH( iD SPELLERS all in Palmer Method Penmanship are attracting more and more the attention of 


modern educators 


Follow immediately the Palmer Method Peamanship lessvn with 


the Palmer Method Spelling lesson, and the results in both subjects will be bighly gratifying 


PALMER METHOD STANDARDIZED PENMANSHIP SUPPLIES #7 ssitiee is, very erently, in 


offer the greatest value. 


i quantities beceuse they 


Hundreds of teachers of Gregg Shorthand have found a complete mastery of the rhyth- 
mice Palmer Method Penmanship of great value to them. First: because muscular 
movement, as taught under the Palmer Method Plan, lends itself readily to the 
making of small, legible Gregg Shorthand characters, and thus greatly increases 
efliciency in shorthand. Second: because the ability to teach Palmer Method 
Penmanship in correlation with Gregg Shorthand often adds to the monthly pay 


check. 


We offer you the complete graduating course leading to the Palmer Method 
Teacher s Certificate for the very modest tuition charge of ten dollars, with a 
time limit of one year. The course is usually completed in much less than one 


year. 





THE A. N. PALMER COMPANY 


30 Irving Place, New York City 


2128 Calumet Avenue, Chicago 


Pitteck Building, Portland, Oregon 








FOR SALE 


A considerable amount of good business school furniture 
as we have recently purchased the equipment of another 
school. We have a number of Gray Mission Oak book- 
keeping desks, also a number of typewriting tables and 
bookkeeping tables and a few shorthand desks which we 
do not need and will sell at unusually reasonable prices 
Box 260, care Gregg Writer 








School for Sale 


In a thriving oil town of 8,000 No competition 
within forty miles Equipment alone worth 
$1,000. Price $700 Address for particulars, 
J.D. Morris, New Duncan Hotel, Duncan, 


Okla. 

















Julius Caesar’s Stenographer 


Under this caption the first account by Mr. Gregg of ancient-day shorthand appeared in 


the Century magazine. 


The story of early shorthand as given there was but brief, yet it 
created great interest throughout the country. 


In the Gregg Writers for last year, Mr. Gregg presented a more detailed history 
of the progress of the ‘winged art’’ from the day of Caesar and Cicero to the Seven- 


teenth Century in England and New England, incorporating all the data from the 


popular article in Century, and much more, and illustrating it with many shorthand 
cuts of old alphabets and specimens of notes, and with pictures of old-time short- 
hand authors and famous men who practiced shorthand. 


You can secure this History. It is 


included ii BOUND VOLUME XXIV of the 
GREGG WRITER. Order your copy to-day. 


Price $2.00, post paid. 





THE GREGG WRITER, 631 South Wabash Avenue, Chicago, Illinois | 
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Directory of Schools in 
Metropolitan Centers 








‘ 

; 

? 

The movement of the population toward the large cities includes 

many students and writers of Gregg Shorthand who are ambitious ; 

to continue their study and to perfect themselves as stenographers ; 

The schools listed below offer courses admirably designed to meet I 

the needs of such students. For convenience the schools are ar- ; 

ranged alphabetically by cities. t 

? 

> a 
BALTIMORE BUSINESS COLLEGE PHILLIPS COMMERCIAL SCHOOL 
E. H. Norman, President, Miss T. Bigelow Phillips, Principal, 
Baltimore and Light Streets, Green at Victoria, Honolulu, Hawa 

Baltimore, Md 


BRYANT & STRATTON SCHOOL 
334 Boylston Street, Boston, 
(Corner Arlington Street) 


Mass. 


LAMB'S BUSINESS TRAINING SCHOOL 
327-337 Ninth Street, 


Brooklyn, N. Y. 


BRYANT & STRATTON COLLEGE 
1028 Main Street, 
Buffalo, N. Y. 


GREGG SCHOOL 
6 North Michigan Ave., 
Chicago, III. 


MILLER SCHOOL OF BUSINESS 
D. D. Miller, President, 
Edwards Bldg., 528 Walnut St., 


Cincinnati, Ohio 


THE DYKE SCHOOL OF BUSINESS 
Ninth-Prospect-Huron, 
Cleveland, Ohio 


WILCOX COMMERCIAL SCHOOL 
H. H. Wilcox, President, 


10014 Euclid Ave., Ohio 


Cleveland, 
DETROIT COMMERCIAL COLLEGE 
R. J. Maclean, President, 


601 Woodward Bldg., Detroit, Mich. 


Please mention the Gregg Writer 


WISCONSIN COMMERCIAL ACADEMY 
Seventh St. and Ave., 
Milwaukee, Wis. 


Grand 


DRAKE BUSINESS SCHOOLS 
154 Nassau St., New York City 
1266 Bedford Ave., Brooklyn, N. Y. 
215 East Fordham Road, Bronx. 


MERCHANTS’ & BANKERS’ BUSINESS 
AND SECRETARIAL SCHOOI 

Madison Ave. at 58th St., 

New York, N. Y. 


TAYLOR SCHOOI 
Freeman P. Taylor, Ph. 
1002 Market Street, 
Philadelphia, Pa 


B., President, 


RASMUSSEN PRACTICAL BUSINESS 
SCHOOL 
Walter Rasmussen, Principal, 


133 East 5th St., St. Paul, Mina. 


WILSON’S MODERN BUSINESS COL- 
LEGE 
Wilson Building, 
Seattle, U.S. A. 
WASHINGTON SCHOOL FOR 
SECRETARIES 
710 Glover Building, 
Washington, D. C 


when answering advertisements. 








A kind for every purpose 


Made especially for use on Noise- 
less Typewriters. Produces beau- 
tiful, clear-cut copies of good color 
strength. Copies will last as long 
as the paper holds together. 
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Noiseless 





Send us samples of your copy 
siriKOPY paper and number of copies you 
UL pase wish to produce, and we will 

Underwood prescribe a carbon for your Fan 


Fan Fold Fold machine that will give you 
the greatest satisfaction. 


rence This carbon paper is made es- 
Mut PY pecially for use on the Royal Quiet 
Model. Produces copies of fine 
Royal color strength, and gives the great- 
Quiet est satisfaction on this machine. 
Ask your stationer for your kind of MultiKopy If he cannot 


you, write to our nearest warehouse 


A kind of carbon paper and typewriter ribbon for every purpose and 
every pocketbook. 


F. S. WEBSTER COMPANY 
Incorporated 
348 Congress Street, Boston, Mass. 


] Branch Warehouses 
New York Philadelphia Chicago Pittsburgh San Francisco 
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Carbon Papers 
A kind for every purpose 
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TEACH TYPING THE 1923 WAY 
with the 





TH the Quiet 12, 

pupils learn well to 
earn well. Every school 
needs it. 


It is the best machine 
for the best returns. 


Quiet helps in applica- 
tion and concentration. 
Application and concentra- 
tion give better work. Bet- 
ter work gives better pay. 


More work and less fa- 
tigue go with the “natural 
touch.” 


Employers now demand 
quiet combined with ca- 
pacity and durability—the 
quantity, quality and satis- 
faction that are furnished 


by the Quiet 12. 


The Quiet 12 may be 
operated in the ante-room, 
theconferenceroom or even 
in the employer’s private 


office. It disturbs nobody. 


Investment in the Quiet 
12 pays big dividends in 
proficient pupils. 


We believe we make the best typewriter ribbon 
in the world—and its name is PARAGON 


REMINGTON TYPEWRITER COMPANY 


374 Broadway, New York 


Branches Everywhere 
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